                       UNITED NATIONS CHILDREN'S FUND
TERMS OF REFERENCE FOR CONSULTANTS AND REQUEST FOR SSA 

SECTION/FIELD OFFICE: Field Operations and Emergency                               
	1. Purpose of Assignment: Maternity Cover for Emergency Officer
Under the direction and guidance of the Chief Field Operations/Emergency, supports the coordination of the country office emergency preparedness and response. Responsible for the development, planning, implementation, monitoring and evaluation of the emergency interventions, including fund-raising for emergency activities, to ensure the survival and well-being of emergency-affected children, mothers and communities.  


	2.
Specific Project Objective to which the Consultant is related:

Output 5.5: Field Operations and Emergency


	3.
Duty Station:  Nairobi
	4.
Supervisor:  Dominic Stolarow


	5.
Major Tasks to be accomplished: 

1. Coordination and implementation of UNDAF SRA 2.8 activities (10%):
· Provide technical support to UNDP and UN the Resident Coordinator’s Office (RCO) in the overall implementation of joint SRA 2.8 activities, fostering collaboration, information sharing and networking among SRA 2.8 partners
· Actively participate in the monthly SRA 2.8 coordination meetings and provide key UNICEF updates
· Support SRA 2.8 outcome lead in the updating of the SRA 2.8 outcome work plans and reports on UNINFO
· Provide technical support to IOM in the shelter/NFIs sector working group coordination and development of the sector strategy
2. Coordination and implementation of UN Joint Devolution Programme (JDP) (10%):
· Support overall planning, budgeting, implementation, monitoring and reporting of JDP activities
· Provide technical support to Zonal Offices in Emergency Information Management support to the hubs
· Support UNDP and UN the Resident Coordinator’s Office (RCO) in the dissemination and awareness creation on unbundled Disaster Risk Management (DRM) functions by the Intergovernmental Relations Technical Committee (IGTRC)
3. Internal coordination of UNICEF KCO humanitarian action (45%)
· Support the convening, facilitation and reporting of at least two Emergency Management Team ( EMT) meetings, disseminate meeting deliberations and follow up on action points
· Convene, facilitate and rapport on at least meeting two Emergency Focal Points (EFP)  meetings, disseminate meeting deliberations and follow up on action points
· Share regular early warning and key humanitarian updates through the EFP and EMT mailing list
· Attend key inter-agency fora including the monthly Kenya Humanitarian Partnership Team (KHPT) and the inter-sector working group (ISWG) meetings and share write-ups through the EFP and EMT mailing list
· Lead the development and updating of UNICEF KCO preparedness actions on the Emergency Preparedness Platform (EPP)
· Provide technical support to the development of UNICEF KCO emergency preparedness and response plans
· Coordinate UNICEF Family Relief kits procurement, prepositioning and response through development of strategic partnerships
· In collaboration with Supply/Logistics, monitor the EWEA minimum level of preparedness for prepositioning of supplies and coordinate with EFPs for replenishment and prepositioning
4. Resource mobilization for UNICEF KCO emergency preparedness and response (20%):
· Lead the development of 2023 HAC and revision of 2022 Humanitarian Action for Children (HAC) 
· Lead the development of UNICEF KCO 2022 humanitarian snapshots

· Lead the development of UNICEF KCO humanitarian situation reports
· Coordinate the development of multi-sectoral emergency donor proposals
· Support monitoring, utilization and reporting of humanitarian funds
· Lead the timely development and submission of multi-sectoral emergency donor reports
· Support enhancement of quality humanitarian reporting in collaboration with CAP and PME
· Support UNOCHA in the development of inter-agency humanitarian response plans and flash appeals
5. UNV management and oversight (10%):
· Provide supervisory support to the work planning of the UNV Emergency Information Management Officer and two Assistants
· Support timely delivery of workplan deliverables, facilitate workflow and provide informal performance feedback
· Provide informal training on humanitarian concepts and support identification and attendance of formal training opportunities
· Provide OJT and job shadowing opportunities for the Emergency Officer function
· Provide mentorship and support for career advancement opportunities
· Support resolving of any performance issues and disputes
6. Support to Field Operations/Emergency (FOE) Work Planning and Reporting requirements (5%)
· Provide support to the FOE annual work planning process
· Support FOE resource mobilization, budget planning, utilization and monitoring
· Support ZOs in the monitoring and reporting of humanitarian situations and response


	6.
End Product/Deliverables: (eg. final report, article, document etc.)- give specific descriptions of end products and specific time/dates they are expected for contract running into several months.
1. Coordination and implementation of UNDAF SRA 2.8 activities:
· SRA 2.8 monthly meeting reports  
· SRA 2.8 quarterly progress reports  
· Shelter/NFIs coordination meeting minutes shared  
2. Coordination and implementation of UN JDP:
· JDP monthly Progress reports tracking progress against targets for FOE
3. Internal coordination of UNICEF KCO humanitarian action:

· EFP and EMT meeting minutes published and action points followed up on
· UNICEF KCO EPP Finalized and meeting agreed target 
· Preparedness and response plans coordinated and developed, especially for 2022 drought response and Election Preparedness
4. Resource mobilization for UNICEF KCO emergency preparedness and response:

· Publication of revised 2022 UNICEF KCO HAC 
· Publication of 2022 UNICEF KCO HAC
· Publication of HAC Humanitarian sitreps as per agreed schedule
· Publication of the   UNICEF KCO humanitarian snapshots as per agreed schedule
· Compilation and Finalization of Donor reports, including the 2022 CER
· Coordination and Development of Donor proposals
5. UNV management and oversight:
· UNV workplans developed
· UNV quarterly reports submitted
6. Support to FOE Planning and Reporting requirements
· FOE annual workplan developed
· ZO monitoring reports developed


	7.
Academic qualifications or specialized knowledge/experience and competencies required:

· Advanced university degree in a related field

· A minimum of 5-8 years’ experience with either the UN and/or NGO in Emergency or Early Reconstruction settings with UNICEF emergency experience an added advantage
· Fluency in English (verbal and written). Good written and spoken skills in the language of the humanitarian operation


	8.
Estimated time of consultancy and deadline for submission of end product:  from 10 February 2022   to 10 November 2022 (10 months)


	9.
Official Travel involved: (itinerary, locations and duration, if applicable)
UNICEF focus counties in the ASAL and the Western Region as may be determined through the UNICEF KCO internal travel planning process.


