UNICEF works in some of the world’s toughest places, to reach the world’s most disadvantaged children. To save their lives. To defend their rights. To help them fulfill their potential.
Across 190 countries and territories, we work for every child, everywhere, every day, to build a better world for everyone.
And we never give up.
For every child, an advocate
In Nigeria, UNICEF works in a complex humanitarian and development setting to fulfill and protect children's rights in partnership with government, civil society, children and families.  UNICEF Nigeria is one of the largest UNICEF Country Offices globally - click the link to learn more about UNICEF in Nigeria: https://www.unicef.org/nigeria/.
We are looking for a Procurement Services Manager, to become part of a highly motivated and committed team of over 400 staff who work to bring visible changes in the lives of the most disadvantaged children in Nigeria.
How can you make a difference?
 Under the supervision of the Chief Supply, the Procurement Services Manager provides strategic leadership, forecasting and procurement guidance, and coordination of technical support, financing, and fundraising to the Government for strengthening national supply chain systems and ensuring availability of key health and nutrition commodities. This position also works with local partners, such as the World Bank, USAID, the National Product Supply Chain Planning Team, the Ministry of Health, NAFDAC, and the National Logistics Working Group to develop and update the national strategies, tools and guidance on supply chain policies, procedures and systems.
This position works with Headquarters teams in Supply Division, the Regional Office, and Country Office colleagues to shape and coordinate technical assistance and trainings to national counterparts to meet and build upon minimum standards in relation to: (1) forecasting, financing, procurement, and tracking of health and nutrition commodities, including vaccines, immunization devices, RUTF, micronutrient supplements, medical equipment, cold chain equipment, and oxygen systems; (2) development of local manufacturing partners; (3) end user monitoring and stock management practices to prevent stock-outs, wastage, and pilferage; (4) international arrivals, customs clearance, transport and storage solutions, including outsourcing; and (5) overall design of supply chain systems, including alternative modes of transport and integration with other health programmes.
The function is characterized as highly independent, strategic, managerial, and experienced in system strengthening efforts, modalities, and opportunities. The position will require a continuous improvement mindset, outlining, prioritizing, and implementing opportunities for improvement in internal controls and management.
Key responsibilities:
1. Provide support and guidance to Key Counterparts at National levels and INGOs on PS  planning and transactions through regular communications, training and workshops and visits, as required.
2. In coordination with Supply Division, deliver PS Key Accounts as well as complex and large requests and projects.
3. Ensure proactive management of UNICEF Nigeria’s Procurement Services activities and relationship with the Government . Monitor overall PS transactions (Requests, Cost Estimates, Funding, Orders, and Shipments) and facilitats the efficient and effective PS workflow by addressing the bottlenecks and gaps and improving the processes, in close coordination with PS Centre in SD and National Counterparts.
4. Contribute to SD Workshops, special/other events. Provides training on PS, particularly with regard to transaction management.
5. Provide advice to the Country Office, Government and implementing partners on offshore and/or local procurement of goods and institutional services policies and procedures, Procurement Services and GAVI Co-financing; delivery and utilization of UNICEF supplies and equipment; coordinate with the Supply Division, Copenhagen, on supply policy and/or activities.
6. Engage with Government partners, UNICEF Nigeria Field Offices, and SD on innovative financing opportunities, such as the Vaccine Independence Initiative pre-financing and the Child Nutrition Match Fund.
7. Work with Programme Sections (such as Health and Nutrition), Supply Division and partners to develop/update tools and guidance on policies, procedures and systems; and provide support through ROs and COs to implement at country level. Provides support, as needed, in training counterparts and undertaking Effective Vaccine Management (EVM) assessments; and in developing and implementing the EVM-based Improvement Plan. On-going review of the tools and methods in the vaccine management for refining and improving them.
8. Develop and maintain partnership and collaborative relations with UNICEF, Government, UN, and bilateral counterparts in supply/logistics and institutional services activities including distribution, monitoring supply inputs, and inventory.
9. Participate in the preparation of all programme reports for management, Board, donors, budget reviews, programme analysis, annual reports, etc.
10. Manage the Procurement Services Unit in the Supply Section, overseeing data collection, quality control, resource management, budgeting needs, and career development of national staff.
11. Serve as Supply Section Officer-in-Charge when needed to ensure proper policies and procedures are followed in the Supply Section, information is shared with the Country Management Team and Operations Leadership, and Human Resource needs are addressed.
To qualify as an advocate for every child you will have…
· An advanced university degree (Master’s or higher) in Supply chain management or Public Health or Program management, or other academic qualifications in similar areas, and relevant experience.
A minimum of eight years of relevant professional experience in supply chain, logistics, immunization, or related areas; of which at least 2-4 years in developing countries.
· Knowledge of the UNICEF Procurement Services process from Forecast through Cost Estimates, Purchase Orders, and Funds Utilization.
· Demonstrated experience in supply chain system strengthening activities in support of governments
· Developing country work experience and/or familiarity with emergency is considered an asset.
· Fluency in English is required. Knowledge of another official UN language (Arabic, Chinese, French, Russian or Spanish) or a local language is an asset.
Skills
· Thorough knowledge of immunization supply chain topics, including forecasting, procurement, storage, and distribution of cold chain vaccines and related ancillary commodities, such as syringes.
· Strong knowledge of UNICEF logistics systems and processes, including the ability to use supply related modules within UNICEF ERP system, such as the Supply Chain Dashboard.
· Expertise with MS Excel, including calculations, pivot tables, and dashboards. Experience using other MS tools, such as Word and PowerPoint.
· Ability to develop and maintain effective working relationships with clients, suppliers and colleagues and gain the assistance and cooperation of others in a team endeavor.
· Ability to establish priorities and plan his/her own work and plan, coordinate and monitor the work of those under his/her supervision.
· Ability to draft clear and concise reports or rationale for supply-related decisions on key issues.
· Ability to resolve difficult, complex and sensitive situations often under pressure.
· Advanced communication and negotiation skills to establish and maintain trusted partnerships for achievement of objectives and to develop close and effective working relationships with diverse stakeholders.
· Strong knowledge of latest developments and technology in logistics.
For every Child, you demonstrate...
UNICEF's values of Care, Respect, Integrity, Trust, and Accountability (CRITA) and core competencies in Communication, Working with People and Drive for Results.
The UNICEF competencies required for this post are...
· Nurtures, Leads and Manages People (2)
· Demonstrates Self Awareness and Ethical Awareness (3)
· Works Collaboratively with others (3)
· Builds and Maintains Partnerships (3)
· Innovates and Embraces Change (3)
· Thinks and Acts Strategically (3)
· Drives to achieve impactful results (3)
· Manages ambiguity and complexity (3)
To view our competency framework, please visit here.
Click here to learn more about UNICEF’s values and competencies.
UNICEF is committed to diversity and inclusion within its workforce, and encourages all candidates, irrespective of gender, nationality, religious and ethnic backgrounds, including persons living with disabilities, to apply to become a part of the organization.
UNICEF has a zero-tolerance policy on conduct that is incompatible with the aims and objectives of the United Nations and UNICEF, including sexual exploitation and abuse, sexual harassment, abuse of authority and discrimination. UNICEF also adheres to strict child safeguarding principles. All selected candidates will be expected to adhere to these standards and principles and will therefore undergo rigorous reference and background checks. Background checks will include the verification of academic credential(s) and employment history. Selected candidates may be required to provide additional information to conduct a background check.
Remarks: 
Mobility is a condition of international professional employment with UNICEF and an underlying premise of the international civil service.
Only shortlisted candidates will be contacted and advance to the next stage of the selection process.
 
