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UNITED NATIONS CHILDREN’S FUND
JOB PROFILE 




	
I. Post Information


	
Job Title: Partnerships Officer (TA)
Organizational Unit: UNICEF Office
Post Location: Amman, Jordan (UNICEF Regional Office)
Supervisor Title/ Level: Regional Advisor, Partnerships
	
Job Level: Level 2
Job Profile No.: tbc
CCOG Code: 1A10
Functional Code: PAR
Job Classification Level: (For non GJP)





	
II. Job organizational context and purpose for the job


	The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.

Job organisational context and purpose for the job: 
The post is located in the Middle East and North Africa Regional Office (MENARO). MENA is comprised of 15 Country Offices and one Area Office, which include High Income Countries (HICs), Middle Income Countries and Least Developed Countries.  MENA counts two countries currently under emergency Level 3 status, and is home to some of the world’s longest protracted crises, such as Syria, Yemen; and, Palestine. The country contexts in the region span humanitarian and development programming; HICs and countries contributing towards global fundraising and partnerships through regional initiatives based in the five gulf countries – to name some of the areas of intervention.  

The position reports to the Regional Advisor, Partnerships and is a member of a team currently comprised of 3 P4s, one of which is vacant. 

[bookmark: _Hlk20309365]The position’s purpose is twofold:  i) to support the Regional Advisor, Partnership, in activities around resource mobilization and reporting on donor funding, and ii) to support the Donor Relations Manager in overseeing and coordination of ‘PROSPECTS’ partnership in the MENA region. The PROSPECTS’ partnership is a cross-regional and interagency partnership funded by the Government of the Netherlands, bringing together five UN agencies, namely the International Finance Corporation (IFC), International Labour Organization (ILO), United Nations High Commissioner for Refugees (UNHCR), and the World Bank (WB) around the agenda of “Inclusive Jobs and Education for Forcibly Displaced Persons and Host Communities”. The partnership runs  between 2019 and 2023. and intends to develop a new paradigm in responding to forced displacement crises through the involvement of development actors as well as governments and the private sector. It is being executed in eight countries. In the Middle East and North Africa region the countries are – Egypt, Iraq, Jordan, Lebanon and Sudan. In the East and Horn of Africa region the countries are – Ethiopia, Kenya, Uganda.
 
The specific activities under the referred purpose of the post is therefore to support the following key areas both at the regional, cross-regional, cross-country, headquarters and interagency levels as relevant: coordination, development of key fundraising documents, knowledge management, contribution/grant management, donor reporting, donor recognition/visibility, analysis and planning of key workshops, events and meetings (both internal and external, cross regional and cross country). 





	
III. Key functions, accountabilities and related duties/tasks:


	1. Coordination: Contribute to the coordination and implementation of UNICEF’s strategy and work plan for ‘PROSPECTS’ in the region, to ensure timely and cost effective delivery of results.

2. Knowledge Management: Contribute to the generation, sharing and management of knowledge and evidence generated under ‘PROSPECTS’ at the country and/or regional level as well as headquarters. 

3. Fundraising Documents: Support the compiling, editing and submission of concept notes, proposals, updates, in consultation with programme sections. Provide inputs for briefing notes as needed.

4. Contribution Management: Support contribution management processes through funds management, fund utilization rate monitoring, collation and storage of relevant data. 

5. Donor Reporting: Update and maintain information on all  programme reporting requirements in the region, while prioritizing reporting under PROSPECTS’ Partnership. Ensure that programme sections and country offices are updated on these requirements and follow up as required, including provision of accurate, high quality and timely reports to donors and partners. Maintain archives for all reports and proposals. 

6. Planning of Activites/Meetings: Support with arranging both internal and external meetings and taking minutes, as needed.

7. Other Duties: Perform other related duties as assigned to ensure the success of the regional office partnerships and resource mobilisation team, including supporting the establishment and/or strengthening of collaboration with other key stakeholders in MENA beyond ‘PROSPECTS’, and providing an interface for environmental scanning, knowledge exchange, and resource mobilization. S/He may also serve as a focal point and resource for colleagues on specific thematic areas of strategic relevance for partnership development. The key result is to support in creating a strong base of partners in support of UNICEF’s mission in the region.
	






	[bookmark: _Hlk535835079]
IV. Impact of Results 

	The Partnerships Officer is a professional in the field of donor relations, in particular partnership development and resource mobilization. The quality of work and external communications and engagement performed by the Officer directly impacts on the professionalism of the incumbent and the overall reputation of UNICEF. S/He follows established procedures but is expected to gather, analyze and report information in a manner that draws out insights to inform approaches to the partnership and support substantive discussions. S/he captures relevant information and progress, and ensures internal information sharing. The Partnership Officer is accountable for quality, substantive input and ability to project a competent and trusted image of UNICEF to partners.





	
V. Competencies and level of proficiency required



	
Core Values 

· Care 
· Respect
· Integrity
· Trust
· Accountability


Core competencies

· Communication (II)
· Drive for results (II)
· Working with people (II)
	
Functional Competencies:

· Formulating strategies and concepts (I)
· Analyzing (II)
· Relating and networking (II)
· Persuading and influencing (I)
· Applying technical expertise (II)
· Learning and researching (II)
· Planning and organizing (I)







 



	
VI. Skills 

	
· Current knowledge of development issues, strategies, as well as  programming policies and procedures in international development cooperation.  

· Strong communications skills, verbal and written. 

· Strong networking and negotiation skills 

· Strong familiarity with political and governmental processes

· Ability to work in a multicultural environment and establish harmonious working relationships, both within and outside the organisation.

· Advanced knowledge of partnership development and resource mobilization. 

· [bookmark: _Hlk25155736]Ability to conduct sound policy and data analysis. 

· Ability to contribute to formulation of strategies and policies.

· Background knowledge of UNICEF programming.





	
VII. Recruitment Qualifications


	
Education:
	A university degree is required in one of the following fields: international relations, political science, communications, international development, or another relevant technical field.

	
Experience:
	[bookmark: _Hlk25155746]A minimum of two years of professional experience in one or more of the following areas is required: public affairs, donor relations, programme management, resource mobilization, external relations, or other relevant area. Experience with UNICEF and in the MENA region is an asset. Experience with multi stakeholder partnerships. 

	
Language Requirements:
	Fluency in English is required. Knowledge of another official UN language or local language of the duty station is considered as an asset.




	
VII. Signatures- Job Description Certification


	

Name:                                         Signature                                         Date

	Title: (Supervisor)


Name                                          Signature                                         Date

	Title: Head of Office
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