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	UNITED NATIONS CHILDREN’S FUND

JOB PROFILE




	I. Post Information



	Job Title: Partnerships Officer 
Supervisor Title/ Level: P-3, Programme Specialist HACT
Organizational Unit: Bangladesh Country Office, PMR

	Job Level: Level 2 (NOB)
Job Classification Level: (For non GJP)



	II. Organizational Context and Purpose for the job



	The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.
Purpose for the job:
The purpose is to provide oversight, quality assurance and technical support to the management of implementing CSO partnerships and compliance with the respective operational policies and procedures in the country office.

Support PM&E’s efforts to increase staff and partner understanding of UNICEF policy and procedures and enhance efficiency and effectiveness in the delivery and support of results for children specifically to focus on rules and procedures that apply to collaborative actions between UNICEF and civil society organizations with UNICEF resources, focusing specifically on formalized arrangements with partners that are governed by a programme cooperation agreement (PCA), small-scale funding agreement (SSFA). 



	III. Key functions, accountabilities and related duties/tasks:


	Support to implementing partnership management:

· Provides technical assistance to country offices in the formalization of partnerships with government, civil society organizations and other implementing partners in line with relevant policies, procedures and guidelines including the CSO procedure and guidance on work plans.

· Provides technical assistance to country office in the implementation of CSO partnerships in line with the CSO Policy and Procedure and other relevant organizational policies, procedures and guidelines including UNICEF’s Strategic Framework for Partnerships and Collaborative Relationships, and the Guiding Principles of Partnership with CSOs. This procedure is to be read in conjunction with the UNICEF HACT Policy and Procedure, Programme Policy and Procedure Manual, the Core Commitments for Children in Humanitarian Action, UNICEF Supply Manual and the Simplified Standard Operating Procedures for Level 3 and Level 2 Emergencies. These recognize that partnerships between UNICEF and civil society organizations (CSO) are critical to achieving results for children in both development and humanitarian contexts.

· Guides, advises and supports country office in partnership submission, review and approval processes and the development of country level programmatic assurance plans.

Oversight and quality assurance
· Enhances the office’s capacity for effective and efficient CSO partnership processes. Under the general guidance and supervision of P-3 IP Management (HACT) Specialist provides technical guidance and support to programme sections and field offices for the advancement of CSO partnerships. 

· Ensures the required duties and responsibilities of the PRC secretary are carried out as specified by the CSO Procedure, Annex A (ToR for the Partnership Review Committee) and coordinated the timely processing (quality assurance) of the following umbrella programme cooperation agreements (PCAs) in conformity to global standards and CO specific requirements.

· Provides oversight and ensure quality assurance processes are in place on the implementation of the CSO Procedure. This includes ensuring that partners are selected in accordance with the CSO Procedure, time limits for operationalizing partnerships are met, especially in humanitarian responses, results are clearly articulated and SMART and budgets reflect actual requirements for achieving results.

 Analysis, monitoring and reporting
· Monitors and reports on the status of CSO partnerships implementation at the country level using corporate tools and systems such as e-Tools and InSight.

· Prepares reports for Regional Office and Headquarters as may be required.

· Analyze and monitor umbrella PCA and PD submission, review and approval processes at regional and country level.

· Provide analysis of partnerships from lenses of results and value, risk and assurance, and transparency and accountability.

Innovation, knowledge management and capacity building
· Support and facilitate country office capacity and knowledge exchange on in-country implementing partnerships management intra-office processes.
· Support and facilitate country office capacity development activities of staff and implementing partners on implementing partnership management with a special focus on implementation of CSO Procedures.

· Identify and share good practices on implementing partnership management in general and CSO partnerships and interact with NYHQ and other agencies at global, regional and country level on matters concerning implementing partnership management.

· Support country offices in the roll-out and implementation of e-Tools for implementing partnership management.

· Develop training/orientation materials and training calendar and schedule to support proposed joint capacity strengthening exercise for implementation by Partnerships, HACT, Contribution Management teams.


	IV. Impact of Results 


	The Partnerships Officer is a seasoned professional in the field of CSO partnerships management. The quality of work performed by the Officer directly impacts on the professionalism of the incumbent and the overall reputation of UNICEF. S/He follows established CSO partnerships procedures but is expected to make recommendations on strategies for engagement. The Partnership Officer is accountable for quality, substantive input and ability to project a competent and trusted image of UNICEF to partners.



	V. Competencies and level of proficiency required (please base on UNICEF Competency Profiles)


	Core Values 

· Care 

· Respect

· Integrity

· Trust

· Accountability

Core Competencies 

· Nurtures, Leads and Manages People (1)

· Demonstrates Self Awareness and Ethical Awareness (2)

· Works Collaboratively with others (2)

· Builds and Maintains Partnerships (2)

· Innovates and Embraces Change (2)

· Thinks and Acts Strategically (2)

· Drive to achieve impactful results (2)

· Manages ambiguity and complexity (2)


	Functional Competencies:

· Leading and Supervising (I)
· Formulating strategies and Concepts (II)
· Relating and Networking (II)

· Persuading and Influencing (II)

· Applying Technical Expertise (II)

· Entrepreneurial Thinking (II)


	VI. Recruitment Qualifications



	Education:
	First university degree in international development, public affairs, international relations, political science or other related field.


	Experience:
	At least two (2) years of progressively responsible professional experience in external relations, liaison and/or any resource-mobilization related activities, preferably in an international organization is required. 


	Language Requirements:
	Fluency in English is required with knowledge of another UN language considered as an asset. 



Child Safeguarding Certification

(to be completed by Supervisor of the post)

Child Safeguarding refers to proactive measures taken to limit direct and indirect collateral risks of harm to children, arising from UNICEF’s work or UNICEF personnel. Effective 01 January 2021, Child Safeguarding Certification is required for all recruitments. 
	1.Is this position considered as "elevated risk role" from a child safeguarding perspective?* If yes, check all that apply below. 


	☐ Yes

X No



	2a. Is this a Direct* contact role?
2b. If yes, in a typical month, will the post incumbent spend more than 5 hours of direct interpersonal contact with children, or work in their immediate physical proximity, with limited supervision by a more senior member of personnel.

*“Direct” contact that is either face-to-face, or by remote communicate, but it does not include communication that is moderated and relayed by another person.  


	☐ Yes

X No

☐ Yes

☐ No



	3a. Is this a Child data role? *:

3b. If yes, in a typical month, will the incumbent spend more than 5 hours manipulating or transmitting personal-identifiable information of children (names, national ID, location data, photos)

* “Personally-identifiable information”, in this context, means any information relating to a child who can be identified, directly or indirectly, by an identifier like a name, ID number, location data, photograph, etc. This is a “child data role”.


	☐ Yes

X No

☐ Yes

☐ No



	4. Is this a Safeguarding response role*

*Representative; Deputy representative; Chief of Field Office; the most senior Child Protection role in the office; any focal point that the office designated for Child Safeguarding; Investigator (Office of Internal Audit and Investigations

	☐ Yes

X No



	5. Is this an Assessed risk role*? 

*The incumbent will engage with particularly vulnerable children
; or Measures to manage other safeguarding risks are considered unlikely to be effective
.


	☐ Yes

X No




� Common sources or signals of additional vulnerability may include but are not limited to: age of the child (very young children); disability of the child; criminal victimization of the child; children who committed offences; harmful conduct by the children to themselves or others; lack of adequate parental care of the children; exposure of the children to domestic violence; a humanitarian context; a migrant (refugee/asylum-seeking/IDP) context. No ‘baseline’ vulnerability will be set. Hiring Managers will need to use judgment, taking into consideration the implications that follow from an assessed risk role (additional vetting scrutiny, training).


� i.e. the role-risk will be compounded by other residual risks.






