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	UNITED NATIONS CHILDREN’S FUND

JOB PROFILE (Temporary Appointment)



	I. Post Information



	Job Title: Program Officer
Supervisor Title/ Level: Child Protection Specialist,
Organizational Unit: Programme
Post Location: Sudan, Port Sudan (National Office)
Job Duration:364 Days
	Job Level: Level 2
Job Profile NoB 
CCOG Code: 1L04
Functional Code: CHI 
Job Classification Level: Level 2
Start Date: October 2024


	II. Organizational Context and Purpose for the job



	The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programmes, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.
Positioned among East, West, and North Africa, and close to the Middle East, Sudan is surrounded by pre-existing crisis and complex emergencies in an unpredictable, volatile and rapidly evolving region. By size the third biggest country in Africa, with a diverse population of around 42 million people. Sudan's children make up half of the total population, and the past two decades have seen their lives significantly improve: fewer girls and boys are dying before their fifth birthday, primary school attendance is increasing, immunization coverage is high and the country remains polio free. 

Recent developments, such as the 2019 revolution, the global Covid-19-pandemic, created new challenges and opportunities. The space for civic engagement including notably for youth and women’s groups, widened and presented a space for new types of engagement. In addition, following the ousting of the previous regime, strides were made for legal reform and policy development providing a stronger framework for realizing the rights of girls and women. 

The military coup of 25 October 2021 brought about a more fluid environment with uncertainties in the implementation landscape.

Heavy fighting between the Sudanese Armed Forces (SAF) and the Rapid Support Forces (RSF) erupted on 15 April 2023, displacing more than 2.6 million people within Sudan, and an additional 757,000 people to neighboring countries. Millions of the most vulnerable children and families are caught in the crossfire with no or limited access to essential services including water, food, healthcare, and safety. 

The first 10 months of 2023 has witnessed a four-fold increase in the number of grave child rights violations verified in Sudan, as compared to 2022 figures reported in the 2022 UN Secretary-General’s Annual Report on Children and Armed Conflict.
UNICEF is implementing interventions to address response, mitigation, and prevention of gender-based violence, alongside the nexus humanitarian-peace-development.

Job organizational context: 
The Program Officer reports to the Chief of Section, with dot lines to the Programme Partnership Manager (for the Sudan Free of FGM Initiative
Purpose for the job: 
Under supervision of the of the Chief of Section, with dot lines with the Programme Partnership Manager, the incumbent will perform a variety of knowledge management, programme/project/financial monitoring and analysis, and secretariat functions in support of the Child Protection Program, and particularly the Sudan Free of FGM Initiative, jointly implemented  by the  United Nations Children’s Fund (UNICEF), the United Nations Population Fund and the World Health Organization, in order to strengthen overall management of the Joint Programme and the analysis of Value for Money.



	III. Key function, accountabilities and related duties/tasks 



	Summary of key functions/accountabilities: 

1. Knowledge Management for Programmes and Reporting 
2. Financial Management
3. Program Monitoring 

4. Coordination and Partnership
5. Programme Development and Management



	1.          Knowledge Management for Programmes and Reporting
· Contribute to the child protection program by supporting knowledge management through providing professional assistance in data collection and analysis, complete and accurate reporting as well as participation in the Programme Knowledge Network system of  "lessons learned" and other corporate-level databases.

· Participate in information exchange with partners as well as in the development of training and orientation material by providing professional technical assistance.
· Participate in the preparation of, and making professional contribution to, the preparation of programme reports required for the management.
· Identify and maintain a solution for a secure, cloud-based file-sharing platform to archive and organize all shared programme files for the three participating agencies and the donor

· Organize and arrange administrative aspects of meetings, workshops, trainings, and other events, including joint monitoring visits and field-based activities

· Ensure case studies, human interest stories, lessons learnt, and learning/adaptive actions are documented and shared with all relevant stakeholders, partners, donor and beneficiaries.

	2. Financial Management

· Monitor programme implementation progress and compliance.  
· Monitor the allocation and disbursement of programme funds, making sure that funds are properly coordinated, monitored and liquidated. 
· Takes appropriate recommendations or actions to optimize use of programme funds. 

· Support the development of financial management strategies and tools, including a framework and system for financial analysis of key activities to determine costing and value for money, flow of funds, and donor accountability

· Collate required financial tracking information, including flow of funds to government partners, from the participating UN agencies, and identify gaps and other quality issues

· Prepare consolidated quarterly and annual financial reports with the participating agencies

· Monitor financial plans and expenditures including monthly cash forecast for funds, providing routine updates and flagging any emerging concerns with the Partnership Manager 



	3. Program Monitoring 

· Participate in monitoring and evaluation exercises, annual reviews, and other learning events with key stakeholders to assess progress, formulate recommendations and lessons learnt, and engage stakeholders to take action and find proactive and efficient solutions

· Undertakes field visits to monitor and assess programme implementation and decides on required corrective action.

· Collaborate with partners to carry out a rigorous and transparent approach to evaluation and participate in the major programme evaluation exercises in consultation with the Representative, the Operations Officer, the Evaluation Officer and others to improve efficiency and quality of programme delivery. Participate in annual sector review meetings with government counterparts.  Collaborate and prepare annual program status reports in a timely manner, as required.

	4. Coordination and Partnership

· Organize and, in the absence of the Programme Partnership Manager, facilitate meetings amongst the participating agencies based on programme governance requirements

· Support the participating agencies to monitor activities to assess progress, identify bottlenecks and potential problems and share information with the Partnership Manager

· Ensure timely communication with partners on all program related issues through meeting minutes, action points, Gantt charts, and other programme management tools and support

· Support effective integration and synergy of all activities by all agencies 
· Update participating agency staffing profiles, context/event log (related risk register) and support partner and intervention mapping, as necessary


	5. . Programme Development and Management
· Provide professional technical assistance in the preparation of the Situation Analysis for programme development and management by collecting and analyzing data and monitoring implementation progress. 
· Contribute to the identification of critical intervention points and measures by administering a consistent and transparent monitoring system; 
· Analyse country level socio-political-economic trends and their implications for ongoing programmes and projects. 

· Draft or prepare programme work plans as required. 
· Propose adjustments/changes in work plans
· Propose program recommendations for inclusion in formal programme documentation, and new approaches, methods and practices for supervisor.


	IV. Impact of Results 



	The efficiency and efficacy of support provided by the Program Officer to programme preparation, planning and implementation, contributes to the achievement of sustainable results to create a protective environment for children against harm and all forms of violence, and ensures their survival, development and well being in society. Success in child protection programmes and projects in turn contributes to maintaining and enhancing the credibility and ability of UNICEF to provide programme services for mothers and children that promotes greater social equality in the country.




	VI. UNICEF values and competency Required (based on the updated Framework)


	i) Core Values Core Values: · Care · Respect · Integrity · Trust · Accountability · Sustainability
ii) Core Competencies (For Staff without Supervisory Responsibilities) *
· Demonstrates Self Awareness and Ethical Awareness (1)

· Works Collaboratively with others (1)

· Builds and Maintains Partnerships (1)

· Innovates and Embraces Change (1)

· Thinks and Acts Strategically (1)

· Drive to achieve impactful results (1)

· Manages ambiguity and complexity (1)




	VII. Recruitment Qualifications



	Education:


	University degree in in Business, Public Administration, Financial Management, Social Sciences, Development Planning, Planning, or other related field or comparable academic and professional qualifications



	Experience:
	A minimum of two years of professional experience Program Development, Program Management and Monitoring, and Financial Management, or related areas, is required.

Experience working in a conflict-affected context is an asset.

Experience in both development and humanitarian contexts is considered an added advantage

	Language Requirements:
	Fluency in English and Arabic is required. Knowledge of another official UN language (Chinese, French, Russian or Spanish) is an asset.


