	[image: image1.png]N
72\

@

unicef

~=7/

=




	UNITED NATIONS CHILDREN’S FUND

Emergency officer



	I. Post Information



	Job Title: Emergency Officer 
Post  Number: 
Contract Type: Temporary Appointment

Duration: 12 months
Report to: Deputy Representative
Organizational Unit: Coordination 

Post Location: Cotonou, Benin
	Job Level: NO-2



	II. Organizational Context and Purpose for the job



	UNICEF Benin launched its fifth country programme 2024-2026 on 1 January 2024. While this programme supports policies, strategies and systems for a child-friendly environment at national level, it coordinates interventions in a convergent manner in the four departments chosen on the basis of the deprivations suffered by children and supports emergency preparedness and response. 

Since 2019, the spillover of violence from the Sahel countries has started to affect the vulnerability of children and their families in Northern Benin. More than 20 attacks against security forces and park rangers took place since the end of 2021. This security context, coupled with growing food insecurity, highlights the precarious and fragile environment for children and their families, that, if not addressed, makes the appeal of non-state armed groups an alternative coping mechanism. In a country where 65 per cent of the population is under 25 and three in four youth are underemployed, this exposes youth, and girls in particular, to higher risk of school dropout, exploitation, abuse and other forms of violence. 

To reinforce prevention mechanisms and strengthen community resilience, UNICEF and its partners are providing a holistic package of interventions, services and care for children and their families in the field of education, health, nutrition and child protection including cash transfers for vulnerable families, life-skills education on social cohesion, construction of WASH infrastructures, socioeconomic integration for unemployed youth, and support to local authorities to develop emergency preparation and response plans. UNICEF’s approach is twofold: strengthening community resilience and ensuring basic service continuity delivery in areas of high vulnerability.
Job organizational context: 
The emergency Officer is to be used in Cotonou country office. The emergency Officer reports to the Deputy Representative.

Purpose for the job: 
Under the guidance and supervision of the Deputy Representative, establishes and implements country office emergency preparedness and response. Responsible for the development, planning, implementation, monitoring and evaluation of the emergency and resilience interventions to ensure the survival and well-being of children and mothers, and the affected communities in an emergency situation. 



	III. Key function, accountabilities and related duties/tasks 



	Summary of key functions/accountabilities: 

1. Emergency Preparedness 
2. Emergency Response 
3. Technical and operational support to programme implementation

4. Networking and partnership building

5. Innovation, knowledge management and capacity building

6. Support the coordination of actions/initiatives on resilience and social cohesion. 


	1.  Emergency Preparedness

· Adopts adequate emergency preparedness measures through the development and updating of country contingency plans and establishment of early warning mechanisms, to ensure effective preparedness and response to specific emergencies.

· Participates in the formulation and development of plans of action in preparation and response to emergencies, monitors compliance of all sectors with emergency plans of action, including financial resources. Ensures coordination of the management of emergency preparedness and response in line with the latest procedures and the CCCs.
· Provides technical advice related to emergency preparedness and response, including on programme management related issues. Provides advice to the country office in the implementation of emergency preparedness measures in the field to strengthen preparedness and response mechanisms in the country faced with impending emergencies. 

· Develops and maintains databases on country/regional information, and ensure the flow of information and communication crucial for the planning and implementation of emergency preparedness and response management. Identifies availability of resources in emergency prone areas and establish logistics plans to be implemented during an emergency operation, to ensure a timely and effective emergency response.  
·  Plans, organizes and conducts training for the office’s staff capacity building in emergencies preparedness and response. Assists in developing and conducting emergency training courses. Provides training and/or briefing, as required. Participates in other emergency training workshops in the region, and builds up the emergency preparedness and response capability of UNICEF staff as well as implementing partners. 

	2. Emergency Response
· In the event of an emergency, takes prompt action as a member of the Emergency Response Team which is deployed immediately to establish UNICEF's presence and implement the initial operational tasks relating to emergency assistance. Immediately verifies the nature and extend of the emergency with staff, government officials, other UN agencies or local organizations and media.  Ensures that the office is provided with effective telecommunications facility and staff security assistance in an emergency, as necessary. In coordination with the programme and operations groups, establishes contact with all UNICEF staff, their dependants and visitors to ensure their safety and whereabouts, and informs OPSCEN and the Regional Director of their status.

· Participates and assists with assessment of local emergency and security situation affecting children and mothers in the locality, in conjunction with the Regional Office, the HQ Divisions, and field staff.  
· Visits the location to conduct an initial rough assessment of the magnitude of the crisis and its implications for children and its impact on the community. 
· Assesses the validity of the office preparedness plan and ability of the office vis-à-vis the current crisis as well as immediate and additional needs. Determines corporate priorities and an appropriate intervention (supply procurement, fund-raising and staff development) by UNICEF. 
· Coordinates with other partners to make a rapid assessment covering priority areas as defined by the Core Commitment for Children in Emergencies.  Establishes contact with community groups, government, UN agencies, media and other partners to keep abreast of emergency situations.   
· Applies the emergency preparedness and response plan as necessary and as per the CCCs, and identifies urgent staffing requirements and redeploys country office staff as required. Executes the timely delivery of assistance and procurement of supplies, monitors the appropriate and effective use of UNICEF resources/inputs. 
·  Identifies problems and constraints in order to ensure effective project delivery.
·  Certifies the disbursement of funds, monitors expenditures and submits financial status reports. Sets up a reporting system and sends daily situation reports to concerned parties.

	3. Technical and operational support to programme implementation
· Participates in the implementation of plans of action and workplans for emergency projects. Implements and manages project activities. Undertakes field visits to emergency project areas, to assess local conditions and monitor project progress. Makes technical decisions on project administration (e.g., activates, requests or reprogrammes allocation of emergency funds). Prepares inputs for appeals and updates related to emergencies. Works with program sections and senior management to mobilize donor response and recovery/rehabilitation-related funding, including annual or multi-annual humanitarian appeals and documents (e.g., pitch documents). Communicates and advocates on the situation and needs of children through local and international media, as appropriate.

· Identifies longer-term requirements of the emergency operation/interventions. Proposes a more regular operational and staffing structure to take over from the Emergency Response Team. 

· Maintains continuous, effective and strategic coordination, communication, consultation and liaison with Government, UN agencies, NGOs, donors and allies to appeal for aid for children and women with special needs resulting from the emergency situation requiring an effective emergency response in all sectors. Identifies implementing/operational partners and establishes implementing arrangements. Ensures that the UNICEF support is effectively provided to the government with respect to sectoral coordination within the framework of the cluster approach and based on the Core Commitment for Children. 

· Participates in all humanitarian and recovery related forum and keeps management informed of all humanitarian developments in the country in terms of policies, strategy, situation developments, potential threats and opportunities/issues in partnership. 

· Promotes that disaster prevention, mitigation, preparedness and response strategies are mainstreamed in the country office's workplans. Prepares sectoral input for the country programme documents, plan of action, annual work plans, and all related documents of the office’s Emergency Preparedness and Response. Contributes towards the preparation of the Situation Analysis and the Country Programme Document.  



	4. Networking and partnership building

· Build and sustain effective close working partnerships with  government counterparts and national stakeholders through active sharing of information and knowledge to facilitate programme implementation and build capacity of stakeholders to achieve programme goals on emergency and resilience .
· Participate in appropriate inter-agency meetings and events on programming to collaborate with inter-agency partners and colleagues. 
· Research information on potential donors and prepare resource mobilization materials and briefs for fund raising and partnership development purposes.



	5. Innovation, knowledge management and capacity building

· Identify, capture, synthesize, and share lessons learned for knowledge development and to build the capacity of stakeholders.
· Apply innovative approaches and promote good practices to support the implementation and delivery of concrete and sustainable programme results.
· Research, benchmark and report on best and cutting-edge practices for development planning of knowledge products and systems. 

· Participate as a resource person in capacity building initiatives to enhance the competencies of clients and stakeholders.

7. Support the coordination of actions/initiatives on resilience and social cohesion. 
· Support robust advocacy: Identifying concerns and contributing key information and messages to resilience and social cohesion. 

· Accountability to affected population.



	IV. Impact of Results 



	The efficiency and efficacy of support provided by the Emergency Officer to the preparation and response to the national development efforts to improve the status of mothers and children in emergency situation in the country and this in turn contributes to maintaining and enhancing the credibility and ability of UNICEF to continue to provide programme services to affected population that promotes greater social equity in the country.



	V. UNICEF values and competency Required 


	i) Core Values 

· Care 

· Respect

· Integrity

· Trust

· Accountability

ii) Core Competencies

· Demonstrates Self Awareness and Ethical Awareness (2)

· Works Collaboratively with others (2)

· Builds and Maintains Partnerships (2)

· Innovates and Embraces Change (2)

· Thinks and Acts Strategically (2)

· Drive to achieve impactful results (2)

· Manages ambiguity and complexity (2)




	VI. Recruitment Qualifications



	Education:
	University degree in one of the following fields: social sciences, public administration, international law, public health, nutrition, international relations, business administration or other related disciplines. Preferably a combination of management, administration, and relevant technical fields..

	Experience:
	A minimum of two years of professional experience in a developing country in programme/project development, planning, implementation, monitoring, evaluation and administration.
 Experience in emergency programme implementation.
Experience in a UN system agency or organization is an asset



	Language Requirements:
	Fluency in French. Working knowledge of English required. 

	VII. Signature – Job description Certification


	Title; (Supervisor), Deputy representative
Name:                                              Signature:                                            Date:



	Title: (Head of Office), Representative o.ic
Name                                               Signature:                                           Date:




