
Deliverable category  Services  Rate  

1  Produc�on innova�ve finance transac�on structure 
documents, including technical pitches, research studies, 
concept notes, processes, procedures, terms of 
references, strategy development, key internal and 
external risks with associated mi�ga�on strategies, and 
donor agreements, in the form of a Word document of 
up to 10 pages. This includes submi�ng dra�s for 
review, presen�ng the dra�s, and making any necessary 
itera�ons un�l finaliza�on (expected dura�on: 1 week).  

XX USD per one document  

2  Produce innova�ve finance transac�on structure 
documents, including technical pitches, research studies, 
concept notes, processes, procedures, terms of 
references, strategy development, key internal and 
external risks with associated mi�ga�on strategies, as 
well as donor agreements, in the form of a PowerPoint 
presenta�on of up to 10 slides. This includes  
submi�ng dra�s for review, presen�ng the dra�s, and 
making any necessary itera�ons un�l finaliza�on 
(expected dura�on: 1 week).  
 

XX USD per one PowerPoint 
presenta�on  

3 Support the implementa�on of prospec�ve innova�ve 
finance instruments to be deployed, including 
considera�ons and recommenda�ons for structuring, 
incuba�ng, and capacita�ng each ini�a�ve. This includes 
calls, mee�ngs, consulta�ons, as well as poten�al close 
collabora�on with various Divisions, Regional Offices, 
Country Offices and Na�onal Commitees as needed to 
complete the product. The analysis and implementa�on 
should be delivered in the form of a weekly status report 
and a final project implementa�on report of up to 10 
pages. This includes submi�ng dra�s for review, 
presen�ng the dra�s to key stakeholders, and making 
any necessary itera�ons un�l finaliza�on, along with the 
presenta�on of the final product. (expected dura�on: 2 
weeks)  
 

XX USD per one report  
 

4 Development of IF4C video scripts for capacity building 
and internal/external purposes for 1-3 minutes videos, 
including any necessary calls, mee�ngs, and 
consulta�ons, as well as close collabora�on with the 
Innova�on Officer, to complete the product. This 
includes submi�ng dra�s for review, presen�ng dra�s 
to key stakeholders, and making any necessary itera�ons 
un�l finaliza�on and presenta�on of the final product 
(expected dura�on: 0.5 day).  
 

XX USD per one video script  
 

5 Development of content for the IF4C biannual newsleter 
(reports of up to 2 pages per ini�a�ve), including any 
necessary calls, mee�ngs, or consulta�ons needed to 

XX USD per one newsleter  
 



complete the product. This includes submi�ng dra�s for 
review, presen�ng the dra�s to key stakeholders, and 
making any necessary itera�ons un�l finaliza�on, and 
presenta�on of the final product (expected dura�on: 0.5 
day).  
 

6 Development of briefing notes, talking points, and other 
communica�on pieces of up to two pages. This includes 
submi�ng dra�s for review, and making any necessary 
itera�ons un�l finaliza�on, and presenta�on of the final 
product (expected dura�on: 0.5 day).  
 

XX USD per one document  
 

7 Coordinate a mee�ng or workshop, including crea�on of 
the agenda, stakeholder management, documenta�on of 
outcomes, and development of post-mee�ng materials 
(expected dura�on: 2 days).  
 

XX USD per one 
mee�ng/workshop  
 

8 IF4C results reports (up to 2 pages per ini�a�ve) will be 
developed for use in annual reports and OMP repor�ng, 
including any calls, mee�ngs, or consulta�ons needed to 
complete the product. This includes submi�ng dra�s for 
review, presen�ng the dra�s, and making any necessary 
itera�ons un�l finaliza�on of the final product (expected 
dura�on: 0.5 day).  
 

XX USD per one report  
 

9 Wri�ng content for the annual IF4C impact report. With 
a maximum length of two pages, including any calls, 
mee�ngs, or consulta�ons, as well as close collabora�on 
with the Innova�on Officer needed to complete the 
product. This includes submi�ng dra�s for review, 
presen�ng the dra�s, and making any necessary 
itera�ons un�l finaliza�on, and presen�ng the final 
product (expected dura�on: 0.5 day).  
 
 

XX USD per one report  
 

10 Review key documents and make recommenda�ons and 
comments (expected dura�on: 0.5 day).  
 

XX USD per one key 
document  
 

 


