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	UNITED NATIONS CHILDREN’S FUND

(Generic) JOB PROFILE




	I. Post Information

	Job Title:  Programme Budget Specialist  

Supervisor Title/ Level: Chief Planning & Monitoring
Organizational Unit: Planning & Monitoring Section
Post Location: Antananarivo, Madagascar
Case #: 
	Job Level: Level 3/NOC
Job Profile No.: 

CCOG Code:

Functional Code:

Job Classification Level:



	II. Organizational Context and Purpose for the job

	The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.
Job organizational context  

This position is in the Planning & Monitoring Section of the Madagascar Country Office and supports the Chief P&M to ensure that the Country Office budget is managed in line with results-based budgeting principles and standards, and that grants are reported on and used in line with donor commitments. 
Purpose for the job 
Under the supervision of Chief Planning & Monitoring, provide professional technical assistance and support for successful fundraising, contribution management, programme planning and knowledge management of programme/project activities in support of the achievement of country programme goals and objectives.


	III. Key functions, accountabilities and related duties/tasks 

	· Monitor programme financial implementation progress and compliance. Monitor compliance to ensure key performance indicators, objectives and targets as per CPMP/AMP are met and achieved. Monitor the allocation and disbursement of programme funds, making sure that funds are properly coordinated and monitored and. 
· Takes appropriate recommendations or actions to optimize use of programme funds. Lead contribution management activities to ensure successful administration of received funding. Supports the Resource Mobilization and Partnerships Unit in the development of financial proposals and donor reports for submission to donors and the government in accordance with UNICEF policies.

· Review and analyse reports and recommend actions to be taken to maximize the efficiency of the office’s fund utilization. Assist management and programme staff in allocation and reallocation of funds and liaise with the programme staff to support grant monitoring. 
· Conduct regular review and reconciliation of grants; provide analysis by using the management indicators. Carry out annual budget adjustment as required. Alert the management and Chiefs on low utilization and recommend budget reallocation based on trend analysis. Bring key issues to the attention of the senior management.

· Participate and provide technical support in programme planning, coordination, management, monitoring of the country programme, particularly to bring coherence, synergy and added value to the programming planning and design processes using results-based management and equity approaches to programme design. 
· Conduct the annual salary planning exercise and ensure that the payroll for national and international staff is done on time every month.
· Support in the development and formulation of the country programme budgets, alignment of UNICEF’s financial plans with UNSDCF and developing related annual budgetary frameworks. Provide financial planning guidance to annual/multiyear work plan development, annual development of budgets for the Humanitarian Action for Children. 

· Undertake funding gap analysis by Output to support resource mobilization efforts, and other analysis of the overall funding levels against the country progarmme document ceilings and utilization position of the office on a monthly and ad hoc basis to inform management decision making.
· Provide technical assistance and support in planning and organizing training programmes for the purpose of capacity building and programme sustainability. Undertake capacity development initiatives to train sections and field offices staff and partners and promote the efficient use of corporate systems including financial management/reporting systems for performance monitoring, review and reporting of programme implementation.



	IV. Impact of Results 

	· Makes decisions on appropriate reporting strategies, layout, and ensures these are in line with UNICEF guidelines and branding policy. Timelines for various activities are of essence, and timely delivery will affect the achievement of country programme goals.
· The type and clarity of the data analysis can affect the decision taken by senior management.
· Makes recommendations on reporting requirements and supports the modification of monitoring plans.

· Lack of understanding of programme activities and insensitivity to political and cultural realities of the country could result in inappropriate communications, which could cause serious damage to UNICEF’s overall relations, credibility and image in the country
· Incumbent is expected to perform independently and take the initiative to inform or consult with the Supervisor on problem areas and major constraints. Incumbent receives guidance from the Chief P&M.


	V. Competencies and level of proficiency required (please base on UNICEF Competency Profiles)

	i. Core Values 

· Care 

· Respect

· Integrity

· Trust

· Accountability
· Sustainability

	ii) Core Competencies (For Staff with Supervisory Responsibilities) *
· Nurtures, Leads and Manages People (1)

· Demonstrates Self Awareness and Ethical Awareness (2)

· Works Collaboratively with others (2)

· Builds and Maintains Partnerships (2)

· Innovates and Embraces Change (2)

· Thinks and Acts Strategically (2)

· Drive to achieve impactful results (2)

· Manages ambiguity and complexity (2)




	VI. Recruitment Qualifications

	Education:
	An advanced university degree in Management, Public Administration, Demography, Statistics or related discipline to Donor Relations and Contribution Management.

	Experience:
	· A minimum of five years progressively responsible experience in programme design, administration, monitoring and evaluation or related field.

· Specific experience in data analysis and information presentation for decision makers in a social development organization. Incumbent should have good English writing skills.

· Knowledge of current developments in the fields of communication theory, motivational psychology, adult learning theory, indigenous media, community organization and participation.

· Training in strategic communication planning, behavior analysis, formative research and evaluation of communication interventions.

· Proven skills in report writing, proposal development, communication, networking, advocacy and negotiation.

· Proven skills in data analysis, data presentation, and information management.

· Ability to organize and implement training, including development of curricula and methodologies.

· Ability to express clearly and concisely ideas and concepts in written and oral form.

· Computer skills, including internet navigation, and various office applications.

	Language Requirements:
	Fluency in French is required, knowledge of English is an asset 


	VII. Signatures- Job Description Certification

	Name: Angèle Bijanu                     Signature                                         Date

	Title: (Chief PME a.i)

Name: Gilles Chevalier                Signature                                         Date

	Title: Deputy Representative programme



