Financial Bid

INDIVIDUAL CONSULTANT FOR COMMUNICATION COORDINATION IN ADVOCACY & COMMUNICATION SECTION 
	Major Tasks
	Deliverable (s)
	UNICEF Estimate
	Consultant's Proposal

	
	
	Estimated deadline for completion of deliverable (please mention as days/months)
	Estimated travel required for completion of deliverable (please mention destination/ number of days)
	Complete timeframe for deliverable
	Cost (INR)

(All inclusive. professional fee.)


	1.  Coordination and support for tracking Advocacy and Communication events,  
2.   Coordinate UNICEF organizational wide CAUSE Framework campaigns implementation in India. 

3. Assistance with campaigns, events, communication material creation, meeting logistics and schedules

4. Administrative support for guidelines, data collection and contact database 

5. General administrative support

[Details of above provided in the TOR]


	Report covering each aspect 
 Monthly reports which highlight the following:

a.Up to date Events Calendar;

b. Tracking and monitoring tools developed and managed; 

c. Monthly updates of the contact lists; 

c .Minutes of important meetings and process documents from key events;

d. Monthly reports from engagement with states and sections in terms of their campaigns, events and initiatives;

e. Monthly reports on budgets

F.Manage a service contract log related to overall substantive communication, advocacy and partnership requests addressed to the section.
	End of first month
	N/A
	
	

	1. Coordination and support for tracking Advocacy and Communication events,  

2.   Coordinate UNICEF organizational wide CAUSE Framework campaigns implementation in India. 

3. Assistance with campaigns, events, communication material creation, meeting logistics and schedules

4. Administrative support for guidelines, data collection and contact database 

5. General administrative support

[Details of above provided in the TOR]


	 Report covering each aspect 

 Monthly reports which highlight the following:

a.Up to date Events Calendar;

b. Tracking and monitoring tools developed and managed; 

c. Monthly updates of the contact lists; 

c .Minutes of important meetings and process documents from key events;

d. Monthly reports from engagement with states and sections in terms of their campaigns, events and initiatives;

e. Monthly reports on budgets

F.Manage a service contract log related to overall substantive communication, advocacy and partnership requests addressed to the section.
	 End of second month 
	N/A
	
	

	1 Coordination and support for tracking Advocacy and Communication events,  

2.  Coordinate UNICEF organizational wide CAUSE Framework campaigns implementation in India. 

3. Assistance with campaigns, events, communication material creation, meeting logistics and schedules

4. Administrative support for guidelines, data collection and contact database 

5. General administrative support

[Details of above provided in the TOR]


	 Report covering each aspect 

 Monthly reports which highlight the following:

a.Up to date Events Calendar;

b. Tracking and monitoring tools developed and managed; 

c. Monthly updates of the contact lists; 

c .Minutes of important meetings and process documents from key events;

d. Monthly reports from engagement with states and sections in terms of their campaigns, events and initiatives;

e. Monthly reports on budgets

F.Manage a service contract log related to overall substantive communication, advocacy and partnership requests addressed to the section.
	End of third month
	N/A
	
	

	1.  Coordination and support for tracking Advocacy and Communication events,  

2.   Coordinate UNICEF organizational wide CAUSE Framework campaigns implementation in India. 

3. Assistance with campaigns, events, communication material creation, meeting logistics and schedules

4. Administrative support for guidelines, data collection and contact database 

5. General administrative support

[Details of above provided in the TOR]


	 Report covering each aspect 

 Monthly reports which highlight the following:

a.Up to date Events Calendar;

b. Tracking and monitoring tools developed and managed; 

c. Monthly updates of the contact lists; 

c .Minutes of important meetings and process documents from key events;

d. Monthly reports from engagement with states and sections in terms of their campaigns, events and initiatives;

e. Monthly reports on budgets

f.Manage a service contract log related to overall substantive communication, advocacy and partnership requests addressed to the section.
	 End of fourth month
	N/A
	
	

	1. Coordination and support for tracking Advocacy and Communication events,  

2.   Coordinate UNICEF organizational wide CAUSE Framework campaigns implementation in India. 

3. Assistance with campaigns, events, communication material creation, meeting logistics and schedules

4. Administrative support for guidelines, data collection and contact database 

5. General administrative support

[Details of above provided in the TOR]


	Report covering each aspect 

 Monthly reports which highlight the following:

a.Up to date Events Calendar;

b. Tracking and monitoring tools developed and managed; 

c. Monthly updates of the contact lists; 

c .Minutes of important meetings and process documents from key events;

d. Monthly reports from engagement with states and sections in terms of their campaigns, events and initiatives;

e. Monthly reports on budgets

f.Manage a service contract log related to overall substantive communication, advocacy and partnership requests addressed to the section.
	End of fifth month
	
	
	

	TOTAL AMOUNT IN RUPEES




Note: 

Shaded area to be filled in by consultant

Travel as required/agreed with the Supervisor will be reimbursed on actuals on receipt of a travel claim with supporting documents and invoices. 

Per Diem will be reimbursed at UNICEF ICO consultant rates

The consultant is required to make own arrangements for travel and stay

Payment will be made against receipt and acceptance of deliverables on a monthly basis.

Name of the Bidder:
   


Address:

Contact no.:


Email address:

Date:




