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	UNITED NATIONS CHILDREN’S FUND

JOB PROFILE




	I. Post Information



	  Job Title: Programme Specialist (Disaster Risk Reduction)
Supervisor Title/ Level: Acting Section Chief of SPG
Organizational Unit: Programme
Post Location: Ha Noi, Viet Nam
	Job Level: NO-C
Job Profile No.: 

CCOG Code:

Functional Code: PW/P-3
Job Classification Level: 


	II. Organizational Context and Purpose for the job



	The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does in programs. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life in social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Children, while also supporting the equitable development of nations.
Job organizational context (Please outline the type of office this position is in, in addition to its supervisor) :
Viet Nam, as a lower middle income country since 2010, is at critical juncture in its development journey, especially under the new Sustainable Development Goals (SDGs) framework which provides a strengthened partnership platform for supporting Viet Nam’s efforts towards achieving key national priorities. With the increasing national capacity to invest its own resources in sustainable development UNICEF see the need to offer stronger child-lens in both risk-informed programming and child-centered disaster risk reduction as key drivers for sustainable development, upstream advocacy and technical assistance to eliminate barriers and bottlenecks across sectors such as child survival and development, protection and participation, including WASH. 
The incumbent Programme Specialist (Disaster Risk Reduction), NO-C, is expected to accelerate the orientation on child-centered disaster risk reduction agenda in Viet Nam as outlined in the Country Programme Document 2017-2021. Building on the solid results of the recent UNICEF-supported humanitarian assistance in response to the drought and salt water intrusion crisis (focussed on WASH and nutrition), child-centered disaster risk reduction has been identified as a key national priority and a driver for implementing the Sendai Framework. Based on the Joint MARD (Ministry of Agriculture and Rural Development)-UNICEF Vision and Positioning Note on Child-Centered Disaster Risk Reduction in Viet Nam, partnership between MARD and UNICEF has been strengthened, leading to the development of a cooperation programme. Moreover, UNICEF has been designated as the Chair of the Disaster Risk Reduction for Resilience Joint Result Group within the UN One Strategic Plan 2017-2021. 

As such, child-centered disaster risk reduction is emerging as a priority cross-sectoral programme area in Viet Nam. The position thus is expected to contribute specifically to the design, risk-informed planning, implementation, monitoring and evaluation of the cooperation programme on child-centered disaster risk reduction with MARD, ultimately leading to the strengthened resilience among communities and children towards climate-change related natural disasters. 
Purpose for the job
Provide programme planning, policy and technical assistance, effectively coordinated across programmes for implementation, monitoring and documentation of UNICEF supported child-centered disaster risk reduction initiatives. Ensure establishing linkages and coordination with respective programme Sections of health, nutrition, WASH, education, child protection, and communications for development to meet to the programme component objectives of the CPD. The position is also expected to facilitate the associated internal and external cross-sectoral programme and planning initiatives to strengthen UNICEF’s delivery of key results in child-centered disaster risk reduction, including in the context of One UN and the leadership of UNICEF within the DRR for Resilience JRG. 
The incumbent will report to the Chief of Social Policy and Governance that has been designated as a lead section for child-centered disaster risk reduction. 


	III. Key functions, accountabilities and related duties/tasks (Please outline the key accountabilities for this position and underneath each accountability, the duties that describe how they are delivered. Please limit to four to seven accountabilities)


	Summary of key functions/accountabilities: 

Within the delegated authority and under the given organizational set-up, the incumbent may be assigned the primary, shared, or contributory accountabilities for all or part of the following areas of major duties and key end-results. In the context of the One UN, the incumbent will work closely with other UNICEF programme sections, UN agencies and other partners engaged to ensure cross-sectorality of child-centered disaster risk reduction, in alignment with corporate strategies such as UNICEF Strategic Plan and risk-informed programming.
1. Provide input, support and collaboration to situation and vulnerability analysis and periodic update for effective programme planning, development and management. 
· Input to the national/ sub-national, sectoral and inter-sectoral planning, development and management by leading, guiding, coordinating and supporting the timely completion of cross-sectoral situation and vulnerability analysis. Contribute to periodic update, addressing inequities such as ethnicity, gender, poverty and other issues through accurate and complete monitoring and analysis.
2. Work plans and activities formulated, implemented and monitored, ensuring alignment with defined programme strategies and approaches with special focus on equity and gender at national and sub-national levels. 
· Technical support to the government and other partners in planning, development, implementation and monitoring of child-centered DRR with strategies and approaches to outreach poorest and ethnic minorities; making best use of relevant evidences and lessons.

· Promote innovative approaches to programming – piloting new technologies and approaches to cross-sectoral child-centered DRR programming.
· Ensure programme delivery, motoring and evaluation, reporting carried out efficiently, rigorously and transparently at national and sub-national levels in compliance with the established guidelines and procedures. Support maintenance of information system for monitoring gender/sex disaggregated data.
· Support scaling up of high-impact and sustainable WASH intervention that includes: community approaches to total sanitation, community managed operation/maintenance of water services, and drinking water safety with the lens of child-centered DRR.
· Timely implementation of programme funds. 

3. Knowledge management promoted at national and sub-national levels effectively and sustainably; and used for policy making from monitoring, evaluations, research, studies and lessons learnt. 
· Provide technical assistance and management support to monitoring, studies, research/evaluations to generate knowledge for cross-sectoral child-centered DRR programming, engaging sectoral partners.

· Promote knowledge management within the sector by exchange of information, situation analysis, experience, evidences and lessons learnt. Participate in evaluation exercises, programme reviews with the government counterparts.

· Promote the use of evidences and lessons to advocate requisite cross-secotral child-centered DRR policy development in favour of vulnerable/excluded population.
· Prepares programme / project process reports in order to update Representative, HQ, partners and allies. Prepares relevant briefs and reports for decision making purposes by UNICEF management and for resource mobilization. Ensures management is kept informed of Disaster Risk Reduction / Resilience / Climate Change relevant policies, situation developments, potential threats and opportunities / issues in the country. 

· Coordinate with Regional Advisers and HQ Advisors to keep abreast of latest global policies and contribute to global knowledge management initiatives on child-centered DRR.

4. Quality of child-centered DRR effectively promoted, and coherence, synergy and value added to programme management process through result-based management and in light of theory of change. 
· Promote the quality of child-centered disaster reduction initiative, and integration of activities through participation in the formulation of programme goals, strategies and approaches. 

· Keep latest programming approaches, and promote new and innovative approaches such as public-private partnerships, introducing new technologies, real-time monitoring, etc. 

· Bring coherence, synergy and added value to programme management processes using a result-based management approaches to planning, design, implementation, monitoring and evaluation. 

· Develop and promote systems and procedures for quality assurance and inspection of hardware and ‘soft’ interventions.
5. Accountability ensured regarding supply and capacity building components of emergency preparedness and response as well as disbursement of programme funds. 
· Coordinate with operations, programme and supply staff on supply and non-supply assistance activities ensuring proper and timely UNICEF and Government accountability.

· Certify disbursement of funds, monitor and submit financial status reports to manage in compliance with regulation and guidelines. Collaborate with appropriate government authorities to establish and maintain sound internal controls to ensure accountability.

· Strengthen humanitarian preparedness and response capacity and real-time support in community resilience building, capacity development of counterparts, emergency supplies, and internalising climate change adaptation interventions in national/sub-national plans.
· As the Secretariat of Emergency Management Team, support the Chief of CSD in planning, coordinating and following up on regular meetings in collaboration with other programme sections and members. 
6. Effective advocacy, leveraging Government and non-Government partners achieved through partnership and collaboration, including assistance to sectoral leadership of various working groups/forums and cluster mechanisms to ensure pro-equity approaches used in light of theory of change at both national and sub-national levels. 
· Promote the organization goals of UNICEF through advocacy and policy dialogue through active engagement in communication, networking and participation at every opportunity inside and outside UNICEF, leveraging the strength of UNICEF mission, goals and programmes.

· Ensure exchange of information, experience, identify new strategies and courses of action to accelerate/improve delivery of programme results 

· Conduct programme visits to provide field guidance, monitor programmes and financial implementation in line with HACT procedures.
· Collaborate with communication, partnership and communication for development units to ensure development of effective communication approaches/ strategies to support demand side. Collaborate with other sectoral programmes of UNICEF and technical teams within CSD section to strengthen linkages and enhance programmatic synergy.

· Coordinate with Regional Advisers and HQ Advisors to ensure alignment with the relevant global policies and collaborate with other Project or Programme or Emergency Officers to ensure the integration of the project/sectoral programme with other sectors.
· In the One UN context, contribute to Disaster Risk Reduction Joint Result Group, and liaise with the UN Disaster Risk Management Team.



	IV. Impact of Results (Please briefly outline how the efficiency and efficacy of the incumbent impacts its office/division and how this in turn improves UNICEF’s capacity in achieving its goals)


	The incumbent will help continue technical leadership of UNICEF in child-centered DRR and provide upstream advocacy and policy formulation support for Government of Viet Nam to implement the Sendai Framework and SDGs. 


	V. Competencies and level of proficiency required (please base on UNICEF Competency Profiles)


	Core Values (Required)

· Commitment       
· Diversity and Inclusion

· Integrity

Core Competencies (Required)

· Communication  [ II ]  

· Working with People  [ II ]  

· Drive for Results  [ II ] 
	Functional Competencies:

· Planning and organising  [ II ]                  Formulating Strategies and Concepts  [ II ]       

· Analysing   [ II ]  

· Relating and Networking    [ II ]                       

· Deciding and Initiating Action   [ II ]        
· Applying Technical Expertise [ II ]       




	VI. Recruitment Qualifications



	Education:
	Advanced university degree in one of the disciplines relevant to the following areas: Public Health, Environmental Science, Social Sciences, International Relations, Public Administration, Public Policy, Social Policy, Social Development, Community Development or a field relevant to development assistance.


	Experience:
	Five years of progressively responsible professional work experience in the UN or other international development organization, national government or the private sector. 

Background/familiarity with Emergency (preparedness and response), and inter-agency work.



	Language Requirements:
	Fluency in English and Vietnamese 


