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TERMS OF REFERENCE FOR TEMPORARY APPOINTMENT
Post Title

: Programme Officer (Monitoring & Data Management), Only for Yemeni Nationals.
Contract type 
:  TA
Proposed level
:  NOA
Duration

:  1 year
Duty Station

:  UNICEF, Yemen Country Office
Supervisor

: Nutrition Specialist
PURPOSE:
Supports The health and nutrition section to establish monitoring and data management systems for nutrition programs; analyze regular programs data; coordinate with the third party monitoring (TPM) including maintaining tracking sheet for issues identified by TPM and initiate appropriate remedial actions; support the use of mobile technology for monitoring of programme delivery.
MAIN DUTIES AND RESPONSIBILITIES:
The following are the main responsibilities of the Programme officer (monitoring and data management):

• Identify nutrition programs data needs, assess existing data collection systems and reinforce data collection systems; Develop simple, user-friendly data reporting tools, in consultation with supervisors; ensuring sex, age and vulnerable groups disaggregation are considered

• Create and maintain different sets of data bases 
• Prepares monitoring and reporting information on agreed performance indicators to drive more efficient programme management and accountability for results. Generate statistical reports, graphs, maps and follow up on the UNICEF nutrition section projects.

• Initiate and support innovative monitoring mechanisms including mobile/tablet
based monitoring/reporting of programme delivery for Nutrition projects including tracking of supply delivery to target health facilities, beneficiary feedback including collecting potential grievance from the public.

• Support the ongoing third party monitoring (TPM) initiatives; establish and

maintain action trackers for implementation of recommendation from TPM

visits; represent UNICEF in TPM meetings with the TPM agency

• Supports ongoing researches/studies, analyzes, verifies and synthesizes information on best practices

and lessons learnt to support knowledge development and capacity building

• Produce a quarterly Programme bulletin with a summary of key achievements

from the UNICEF nutrition projects that would be circulated to key

stakeholders.

MINIMUM QUALIFICATIONS*
Education:

University degree (Bachelor’s degree or higher) in Information Science, Statistics,

Geographical Information Systems, Computer Science or another relevant field.

Experience:

Three (3) years of relevant experience is required.

Experience in data processing and analysis, creation of reports.

Experience in the use of software, such as ArcGIS, Adobe Illustrator.

Excellent command of Office suite applications (Word, Excel, Access, PowerPoint).

Language: Fluency in English and Arabic (both written and verbal) is required

COMPETENCY PROFILE (For details on competencies please refer to the “UNICEF Professional Competency.”)

i)  Core Values (Required)

Commitment       

Diversity and Inclusion      

Integrity

ii)  Core Competencies (Required)

                    Communication [II]  

                    Working with People [II]  

                     Drive for Results [II] 

iii) Functional Competencies (Required)

Analyzing [II]

Applying Technical Expertise [II]

Following instructions and Procedures [II] 

Planning and Organizing [II]

DUTY STATION AND TRAVEL
Post is based in Sanaa at the UNICEF Yemen Country Office with travels to field offices 
Prepared by:

Nagib Abdulbaqi 

Nutrition Specialist

Reviewed by:
Dr. Karanveer singh
Nutrition Manager

Endorsed by: 
Dr. Fouzia Shafique

Chief, Health & Nutrition

Approved by

Meritxell Relano
Representative

