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TERMS OF REFERENCE FOR TEMPORARY APPOINTMENT
Post Title

: Nutrition Officer

Contract type 
: TA


Proposed level
: NOA

Duration

: 364 days
Duty Station

: Yemen country office- Sanaa

Supervisor

: Nutrition specialist 
 
PURPOSE
Yemen is facing one of the largest nutrition emergencies in the world. Nutrition remains the flagship of UNICEF’s current country programme with a focus on improving access and coverage of lifesaving nutrition services for the population in need. Management of acute malnutrition is considered a key life-saving intervention in the current context. As per 2018 HNO, 1.8 million children U5 are at risk of acute malnutrition, out of these 400,000 are at risk of severe acute malnutrition, reflecting the deepening needs across the country.
The Officer will provide technical, operational and administrative assistance throughout the programming process for the nutrition projects through the application of technical skills in researching, collecting, analyzing and presenting program information while learning organizational rules, regulations and procedures to support the development and formulation of the Nutrition component of the health and Nutrition Program

The Nutrition Officer will report to the Nutrition Specialist for close guidance and supervision. 

MAIN DUTIES AND RESPONSIBILITIES
1. Support to CMAM program development and planning

· Prepare technical reports and inputs for program planning and implementation related documentation ensuring accuracy, timeliness and relevancy of information.

· Support the supervisor in Providing inputs to the development of CMAM program goals, objectives and strategies and support results-based planning through analysis of nutrition needs and areas for intervention. 

· Provide technical and administrative support throughout all stages of programming processes by executing/administering a variety of technical program transactions, preparing materials/documentations and complying with organizational processes and management systems, to support program planning, results based planning (RBM) and monitoring and evaluating results.

2. CMAM program management, monitoring and delivery of results. 

· Work closely and collaboratively with internal and external colleagues and partners to collect/analyze/share information on implementation issues, suggest solutions on routine program implementation and submit reports to alert appropriate officials and stakeholders for higher-level intervention and/or decisions. Keep record of reports and assessments for easy reference and/or to capture and institutionalize lessons learned.

· Participate in monitoring and evaluation exercises, program reviews and annual sectoral reviews with government and other counterparts and prepare minutes/reports on results for follow up action by higher management and other stakeholders.

· Monitor and report on the use of sectoral program resources (financial, administrative and other assets), verify compliance with approved allocation/goals, organizational rules, regulations/procedures and donor commitments, standards of accountability and integrity. Report on issues identified to ensure timely resolution by management/stakeholders. Follow up on unresolved issues to ensure resolution.

· Prepare inputs for donor reporting.
3. Technical and operational support to program implementation

· Undertake field visits and surveys and/or collect/share information with partners/stakeholders to assess progress and provide technical support and/or refer to relevant officials for resolution. Report on critical issues, bottlenecks and potential problems for timely action to achieve results.

· Support the supervisor in Providing technical and operational support to government counterparts, NGO partners, UN system partners and other country office partners/donors on the application and understanding of UNICEF policies, strategies, processes and best practices on nutrition and related issues to support program implementation, operations and delivery of results.

4. Networking and partnership building

· Build and sustain effective close working partnerships with nutrition sector government counterparts and national stakeholders through active sharing of information and knowledge to enhance program implementation and build capacity of stakeholders to deliver concrete and sustainable results.

5. Innovation, knowledge management and capacity building

· Identify, capture, synthesize and share lessons learned for knowledge development and to build the capacity of stakeholders.

· Apply innovative approaches and promote good practice to support the implementation and delivery of concrete and sustainable program results.

· Participate as resource person in capacity building initiatives to enhance the competencies of clients/stakeholders.

MINIMUM QUALIFICATIONS
a. Education 

A relevant University Degree in area of nutrition, public health, health/medical science, nutritional epidemiology, health/nutrition research, management or another related field is required. An advance university degree in related area is an asset.
b. Work Experience
· A minimum of two years of relevant experience in CMAM and other nutrition programs, public health, nutrition programs development, planning, management and/or in relevant areas of maternal, infant and child health/nutrition care at the international level and/or at National/Sub-national level in Yemen is required. 
· Experience in health/nutrition program/project development in UN system agency or organization is an asset

· Field work experience is an advantage.
c. Language Proficiency  

Fluency in English and Arabic is required.  
Competencies and level of proficiency required
(Based on UNICEF Professional Competency Profiles)
Core values 

· Commitment 

· Diversity and inclusion

· Integrity

Core competencies

· Communication (II)

· Working with people (I)

· Drive for results (I)

Functional competencies
· Formulating strategies and concepts (I)

· Analyzing (II)

· Applying technical expertise ((II)

· Learning and researching (II)

· Planning and organizing (II)
BUDGET AND REMUNERATION
Budget secured (SM189910- Global thematic emergency response).
DUTY STATION AND TRAVEL
Yemen country office- Sanaa
CONDITIONS OF WORK
Frequent travel to the field is required 
PREPARED BY: 

 FINALISED BY: 
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