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	UNITED NATIONS CHILDREN’S FUND

JOB PROFILE




	I. Post Information



	Job Title: Budget Officer
Supervisor Title/ Level: Programme Budget Specialist/Level 3
Organizational Unit: Operations
Post Location: Kampala, Uganda
IMIS: 136608
	Job Level: NOA
Job Profile No.: 

CCOG Code:

Functional Code:

Job Classification Level:


	II. Organizational Context and Purpose for the job



	The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.
Job organizational context 
The Budget Officer JD will be used in the Uganda Country Office, reporting to the Programme Budget Specialist at level 3. 
Purpose for the job 
Under the supervision of the Programme Budget Specialist, the Budget Officer will be responsible for the monitoring and management of the Country Office’s integrated budget of five years of over US$ 242 million, within an increasingly complex donor environment. 


	III. Key functions, accountabilities and related duties/tasks (Please outline the key accountabilities for this position and underneath each accountability, the duties that describe how they are delivered. Please limit to four to seven accountabilities)


	Summary of key functions/accountabilities: 

· Provides information on fund allotments and availability of funds to relevant sections/sectors.

· Allocates new and existing programme funds in VISION to programmes in line with planning instructions; process reallocations and rephasing of funding to other budget years as required.
· Support the budget specialist to monitor and update planning budgets in ZPS_Plan to ensure alignment with the board approved budget ceiling.

· Support the budget specialist with preparation and processing of salary cost distributions for staff posts as required.
· Monitor grant start and end dates, budget execution, and fund utilization, including Direct Cash Transfers (DCTs), by preparing regular status reports and ensuring expenditures comply with donor conditions.
· Monitor emergency funding by preparing quarterly financial tracking service sector report (FTS), ensuring it is reviewed by relevant sections and approved by management.

· Support the budget specialist to prepare financial monitoring reports, management indicator reports, Direct Cash Transfer reports using systems such as ASAP and Insight and identify potential financial risks or red flags.

· Conduct financial reviews of financial reports and proposal budgets assigned by the budget specialist.

· Support the yearend closure process by monitoring funds utilization, commitments and rephasing of open balances on active grants. 

· Support the budget specialist in the rollout of staff capacity-building initiatives, ensuring staff are well equipped to manage and monitor programme budgets effectively.



	IV. Impact of Results (Please briefly outline how the efficiency and efficacy of the incumbent impacts its office/division and how this in turn improves UNICEF’s capacity in achieving its goals)


	The Incumbent makes recommendations to supervisor on appropriate course of action regarding programme budget adjustments as a result of analysis and observations for follow-up action.

Errors in reporting on programme budget status or data analysis will impede effective programme operations/administration and monitoring and result in delays in delivery.


	V. Competencies and level of proficiency required (please base on UNICEF Competency Profiles)


	i) Core Values 

· Care 

· Respect

· Integrity

· Trust

· Accountability
· Sustainability
ii) Core Competencies (For Staff without Supervisory Responsibilities) 
· Demonstrates Self Awareness and Ethical Awareness (1)

· Works Collaboratively with others (1)

· Builds and Maintains Partnerships (1)

· Innovates and Embraces Change (1)

· Thinks and Acts Strategically (1)

· Drive to achieve impactful results (1)

· Manages ambiguity and complexity (1)




	VI. Recruitment Qualifications



	Education:
	University degree in Accounting, Finance, Business Administration or related field.

	Experience:
	One years’ work experience in budget management and monitoring its execution; Experience in managing system operations of the Organization and producing budget related status report.

	Language Requirements:
	Fluency in English required and another UN language an advantage. Knowledge of the local working language of the duty station is an asset.


