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TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANTS 

 
Consultancy Title: 
National Consultant on Data 
Visualization 
 
 

Funding Code (Grant and 
WBS): 
4360/A0/07/882/003/002 – 
Climate Change Education & 
Youth Engagement  
 
4360/A0/07/881/000/000  
– Health, Nutrition and ECD 

Name of the requesting business 
area & Section: 
Climate Change and DRR Section 

Duty Station 
Ashgabat, 
Turkmenistan 
 

Number of Consultants Required (To be filled only if multiple consultants are needed): 
Insert Number 
Purpose of Activity/Assignment Click here 
Under the overall supervision of the Climate Change, DRR and Emergency Preparedness Specialist, the consultant will 
provide technical support for data visualization and the design and production of UNICEF reports, publications, and 
communication materials in the areas of Climate Change, DRR, Health, Nutrition and Child Rights Monitoring. 
 
Scope of Work: Scope of Work: 
The National Consultant will provide technical support to UNICEF Turkmenistan in the design, layout, data visualization, and 
production of communication materials, publications, reports, and advocacy products across the sectors of Climate Change, 
Health and Nutrition, and Child Rights Monitoring. The consultant will ensure that all products meet UNICEF branding and 
accessibility standards and are presented in a user-friendly, visually engaging, and audience-appropriate format. 
 
Main Tasks Related to the Job 
 
1. Climate Change/Disaster Risk Reduction  
Support the development and visualization of climate change manuals, communication and advocacy materials under the 
Green School Programme and Disaster Risk Reduction (DRR) initiatives, including: 

a) Design and layout of Turkmen-language versions of Climate Change Adaptation (CCA) and Disaster Risk Reduction 
(DRR) manuals across five disciplines (Nature Studies, Agriculture, Basic Life Skills, Geography, Ecology). 

b) Design and production of certificates, banners, posters, social media visuals, and event materials for the Green 
School Certification and the International Day for Disaster Risk Reduction activities. 

c) Graphic design and visual support for the Green School Certification process, including assessment tools, 
communication materials, and recognition products. 

d) Layout, design, and finalization of the Local Conference of Youth (LCOY) 2026 Youth Statement and related 
advocacy materials. 

e) Development of campaign materials and visualization products for the school greening campaign across 120 
schools. 
 

2. Health and Nutrition 
Provide graphic design, publication layout, and visualization support for nutrition and health-related products, including: 

a) Design and layout of the Recipe Book for Parents on complementary feeding for children aged 6–24 months.  
b) Design, formatting, and data visualization of the Final School Nutrition Environment Report.  
c) Design and layout of the Home Visiting Assessment Report.   
d) Design and illustration of the Basic Life Skills Manual, including visual materials related to healthy nutrition, hygiene 

practices, and climate-related health risks.  
e) Development of infographics, illustrations, data dashboards, and communication assets that support dissemination 

of nutrition and health messages.  
 

3. Child Rights Monitoring 
 
Provide technical support for the visualization and communication of child rights and survey data, including: 

a) Development of communication and advocacy materials for the MICS Data for Kids initiative.  
b) Design and layout of user-friendly products presenting MICS+ findings for decision-makers.  
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c) Development of data visualizations, infographics, fact sheets, web graphics, and digital content for dissemination 

of MICS+ Wave 1 and Wave 2 results.  
d) Adaptation of visual products for publication on the UNICEF Turkmenistan website and social media platforms. 
e) Support the preparation of presentations, briefs, and knowledge products based on survey findings. 

 
The assignment will contribute to the timely delivery of high-quality UNICEF publications and communication materials, 
strengthen evidence-based advocacy through effective data visualization, and improve the accessibility and dissemination 
of information related to climate change, health and nutrition, and child rights monitoring in Turkmenistan. 
 
Click here 
Child Safeguarding 
Is this project/assignment considered as “Elevated Risk Role” from a child safeguarding perspective?  
☐ YES ☒ NO 

 

 
Direct contact role 
Is this project/assignment considered as “Elevated Risk Role” from a direct contract role perspective?  
☐ YES ☒ NO 

 

If yes, please indicate the number of hours/months of direct interpersonal contact with children, or work in their 
immediately physical proximity, with limited supervision by a more senior member of personnel:   

Click here 

 
Child data role 
Is this project/assignment considered as “Elevated Risk Role” from a child data role perspective?  
☐ YES ☒ NO 

If yes, please indicate the number of hours/months of manipulating or transmitting personal-identifiable information (e.g. 
name, national ID, location data, photos) of children: 

Click here 

 
More information is available in the Child Safeguarding SharePoint and Child Safeguarding FAQs and Updates 
 

Included in Annual/Rolling Workplan: 
 

☒ YES ☐ NO 
 
If No, please justify: 
Click here 
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Consultant Sourcing: 
 
☒ National ☐ International ☐ Both 

Note: Please select the option relevant to your consultancy assignment. If selected ‘National’, applications from international candidates will not be accepted and 
vice-versa. 
 
Competitive Selection: 
 
☒ Advertisement 

Note: for open competitive selection process to publish consultancy on UNICEF TMS portal. 
 
Two weeks is recommended as minimum for advertisement, however, hiring manager may adjust based on urgency/context while ensuring transparency and 
fairness. Please indicate below accordingly: 
 
Advertisement duration in calendar days:  7 days   
 
 
☐ Roster 

By selecting this sourcing type, the signatory of this ToR certifies that the candidates listed below are sourced from a valid and approved roster established via a 
competitive and transparent process, and that the ToR falls within the scope of the roster. Listed candidates shall have a full TMS profile. 
In the table below, provide a list of candidates from the roster (who are meeting this ToR requirements) to seek financial proposal: 
 

Name of Candidates  Email Address as per Roster 

Click here Click here 
Click here Click here 
Click here Click here 
Click here Click here 
Click here Click here 
Click here Click here to add text or click the + sign to add more 

rows 
 
 
☐ Single Source Selection: (Emergency – Director’s approval) 

Note: As per UNICEF procedure on Consultants (Document Number: PROCEDURE/DHR/2022/007) effective 1 December 2022, Single Source Selection is only 
applicable to countries, regions and subject-matter areas that have been designated by the Executive Director as being in an "emergency situation", as 
stipulated in CF/EXD/2010-005, Recruitment and Staffing in Emergency Situations, paragraph 1.3.  
Single source may also be applied in other circumstances, in accordance with FRR 112.30 (UNICEF Financial Regulations and Rules (Annex to 
E_ICEF_2011_AB_L.8 ) , provided that a clear and justified rationale is documented in the NFR based on one of the applicable FRR conditions.  
 

Additional document requirement:   NFR Waiver of Competitive Bidding for Individual Contracts (Consultants).docx 
 
 
For Long-Term Agreements (LTA), this ToR template is not to be used. For LTA, please use the Work Order template. 
 
Reasons why consultancy cannot be performed by staff: 
Design, visualization, layout require specific technical skills and use of dedicated software. The related staff members have no 
those skills and their TORs do not envisage such requirements.   
Contract Manager:  
Maya Ashirova 

Start Date:  Ensure the start date 
accounts for the contracting process SLA 
01.09.2026 

 End Date: 
31.12.2026 
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Work Assignment Overview Deliverables/ Outputs (SMART)* Delivery deadline Planned Travel* 
(For travel, please include 
destination, number of trips and 
days. This travel will be shared with 
the applicants to provide lump-sum 
financial proposal) 

Estimated Budget for 1 
consultant in contract 
currency included travel. 
(input days x estimated daily 
professional fee rate + 
estimate of planned travel) ** 

Exact date to 
complete* the 
deliverable 

Input days** 

Climate Change/Disaster Risk 
Reduction: Support the development 
and visualization of manual, 
methodology, communication and 
advocacy materials under the Green 
School Programme and Disaster Risk 
Reduction (DRR) initiatives 

1) Design and layout of Turkmen-
language versions of Climate 
Change Adaptation (CCA) and 
Disaster Risk Reduction (DRR) 
manuals  

31.10.2026 15 NA  

- 2) Graphic design and production of 
certificates, banners, posters, 
social media visuals, and event 
materials for the Green School 
Certification and the International 
Day for Disaster Risk Reduction 
activities. 

31.10.2026 15 NA  

 3) Layout, design, and finalization of 
the Local Conference of Youth 
(LCOY) 2026 Youth Statement and 
related advocacy materials 

31.10.2026 10 NA  

- 4) Development of campaign 
materials and visualization 
products for the school greening 
campaign across 120 schools. 

30.11.2026 5 NA  

2. Health and Nutrition 
Provide graphic design, publication 
layout, and visualization support for 
nutrition and health-related 
products. 

5) Design and layout of the Recipe 
Book for Parents on 
complementary feeding for 
children aged 6–24 months.  

30.11.2026 10 NA  
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- 6) Design, formatting, and data 
visualization of the Final School 
Nutrition Environment Report.  

30.11.2026 8 NA  

- 7) Design and layout of the Home 
Visiting Assessment Report.   

20.12.2026 8 NA  

- 8) Design and illustration of the Basic 
Life Skills Manual, including visual 
materials related to healthy 
nutrition, hygiene practices, and 
climate-related health risks.  

20.12.2026 10 NA  

- 9) Development of infographics, 
illustrations, data dashboards, and 
communication assets that support 
dissemination of nutrition and 
health messages.  

 

20.12.2026 5 NA  

3. Child Rights Monitoring 
Provide technical support for the 
visualization and communication of 
child rights and survey data. 

10) Development of communication 
and advocacy materials for the 
MICS Data for Kids initiative. 

30.11.2026 5 NA  

- 11) Design and layout of user-friendly 
products presenting MICS+ findings 
for decision-makers.  

20.12.2026 2 NA  

- 12) Development of data 
visualizations, infographics, fact 
sheets, web graphics, and digital 
content for dissemination of MICS+ 
Wave 1 and Wave 2 results.  

20.12.2026 3 NA  

- 13) Adaptation of visual products for 
publication on the UNICEF 
Turkmenistan website and social 
media platforms. Support the 
preparation of presentations, 

20.12.2026 2 NA  
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briefs, and knowledge products 
based on survey findings 

      
Total estimated consultancy costs 
(Consultancy Fees + Travel Costs) 
For multiple consultants indicate the 
total estimated budget (total budget 
for 1 consultant * number of 
consultants = total) 

  98  Total in contract currency: 
 Click here 
 

 
 Add more line to the table as needed 
 Costs indicated are estimated. Final rate shall follow the “best value for money” principle, i.e., achieving the desired outcome at the lowest possible fee. Consultants will be asked to stipulate all-inclusive fees, 

including lump sum travel and subsistence costs, as applicable. 
 Payment of professional fees will be based on submission of agreed deliverables. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in 

case of delays in submitting the deliverables on the part of the consultant. 
 In case of unplanned travel, register it in a separate deliverable line and reserve funds for potential future travel needs. Such travel will be reimbursed based on actual travel receipts. (This information is not 

shared with applicants for financial bidding.) 

 Marked (*) information will be part of the financial proposal shared with the consultant. 
 Marked (**) information will not be shared with the consultant. 
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Minimum Qualifications required*: 
 

☐ Bachelors ☒ Masters ☐PhD ☐ Other 
 
Enter Disciplines:  
University degree in IT, Graphic Design, Visual 
Communication, Social Sciences, Economics or a 
related field. 
 
 
 
*Minimum requirements to consider candidates for 
competitive process.  
 
At least 65 points out of 75. 

Years of Experience/ Knowledge/Expertise/Skills required*: 
 

Work Experience: 
 At least 3 years of professional experience in graphic design, 

publication layout, data visualization, branding, and 
production of communication materials. 

 Demonstrated experience in designing and formatting 
reports, publications, manuals, policy briefs, advocacy 
materials, and learning resources. 

 Proven experience in data visualization and infographic 
development, including translating complex data and 
research findings into user-friendly visual products. 

 
Language Requirements: 
 Fluency in English and Russian, knowledge of Turkmen is an 

asset 
 
Knowledge/Expertise/Skills: 
 Proven experience of work in Canva, Adobe Creative Suite 

(InDesign, Illustrator, Photoshop) and other relevant design 
software.  

 Solid overall computer literacy, including proficiency in 
various Microsoft Office applications (Excel, Word, among 
others), email, and internet; and office technology 
equipment; 

 Familiarity with database management is an asset. 
 
Desirables: 
 Experience supporting UN agencies, international 

organizations, development partners, government 
institutions, or civil society organizations is a strong asset. 

 
 
*Listed requirements will be used for technical evaluation in the competitive 
process. 

Evaluation Criteria (This will be used for the Selection Report (for clarification see Guidance) 

A) Technical Evaluation (e.g. 75 points) 
 
Technical Evaluation Criteria: 

 
1. At least 3 years of professional experience in 

graphic design, publication layout, data 
visualization, branding, and production of 
communication materials. 

2. Demonstrated experience in designing and 
formatting reports, publications, manuals, policy 
briefs, advocacy materials, and learning 
resources 

3. Fluency in English and Russian, knowledge of 
Turkmen is an asset 

4. Proven experience of work in Canva, Adobe 
Creative Suite (InDesign, Illustrator, Photoshop) 
and other relevant design software 

5. Experience supporting UN agencies, 

B) Financial Proposal (e.g. of 25 points) 
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international organizations, development 
partners, government institutions, or civil society 
organizations is a strong asset 

 
Qualifying score in technical evaluaƟon is 65 out of 
75 points. 
 
Technical proposal requirement (if applicable): 
25 

 
Working arrangement: 
☐ Remote  ☒ Office Based 

 
 

 
UNICEF email address required: 
☒ YES ☐ NO 

 

Prepared by (Contract manager): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


