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TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANTS 
 

Consultancy Title: 
Development of an Advocacy Manual 
for Disability Inclusion Zambia 
 

Funding Code: 
 
 

Requesting Division & Section: 
Social Policy  

Duty Station: 
Zambia 
 

Number of Consultants Required (To be filled only if multiple consultants are needed):  
Click here 

Purpose of Activity/Assignment: The purpose of this consultancy is to develop an advocacy manual which will serve 
primarily as a practical guide for persons with disabilities and associated Organisations for Persons with Disabilities 
(OPDs) to inform strategies and interventions in Zambia and realise their rights. OPDs represent diverse needs of 
members, therefore, they need to be empowered with a tool to enhance their efforts and promote the rights of 
persons with disabilities through meaningful participation and inclusion. The consultant should bring advocacy and 
disability inclusion expertise into reviewing and updating the existing manual, ensuring it is strategic, accessible and 
more user friendly for persons with disabilities and their organisations.   

 
Background  
 
The Government of Zambia, through the Ministry of Community Development and Social Services (MCDSS), partnered 

with Umbrella Organizations of Persons with Disabilities (OPDs), UNICEF, ILO and UNDP, to undertake a Situation 

Analysis on the rights of persons with disabilities, whose findings informed the development of the round 4 

programme proposal to the UN Global Disability Fund (GDF). The aim of the programme is to accelerate the realisation 

of the Convention on the Rights of Persons with Disabilities (CRPD), the SDGs and Zambia’s Eighth National 

Development Plan (8NDP) for persons with disabilities. It also aims to influence systemic change through policy, 

legislative and structural reforms and their effective implementation, as well as mainstreaming disability in national 

planning and decentralisation frameworks. 

 

To address the diverse needs of persons with disabilities and their organisations in relation to coordinated, evidence 

based strategic advocacy, the GDF Zambia programme will support the development of an OPD led advocacy 

manual/guidance that is accessible and user friendly. 

The manual is intended to enable OPDs to build coalitions, network and coordinate interventions on prioritised areas 
as they advocate for disability rights and inclusion. The manual should guide further work and support the 
development of robust, evidence-based approaches to advocacy  

 
The consultant is expected to review existing literature including but not limited to the Advocacy Manual for Disability 
Rights Activists produced by Disability Rights Watch (DRW) and other relevant national and international materials in 
consultation with umbrella OPDs and other relevant stakeholders. 
Justification 
The advocacy manual is important for informed, OPD led, rights based self-advocacy and key for demanding inclusive 
service delivery from government and other duty bearers. The global evidence base and feedback from persons with 
disabilities and their OPDs will inform the development of the advocacy manual to ensure it is relevant, accessible and 
user-friendly. The manual will: 
 

• Provide an evidence-based approach to enhance strategic advocacy by persons with disabilities and their 
OPDs 

• Serve as standardised and coherent guidance for OPDs, to ensure unified and coordinated advocacy for 
disability rights and inclusion 
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Objectives  
 
With technical support from UNICEF, the selected consultant will develop an advocacy manual adapted to the Zambian 
context that outlines and provides methods for OPDs to develop specific advocacy strategies that address barriers 
faced by persons with disabilities.  
 
Scope of work - 
Key approaches 

The consultant will review and update the existing Disability Rights Watch (DRW) advocacy manual, drawing on 
consultations with OPDs, persons with disabilities, government and other relevant stakeholders to assess its 
usefulness, gaps and areas for improvement. The revised manual should provide practical, accessible and context 
specific guidance to help OPDs in Zambia develop, implement and monitor rights-based advocacy strategies. It should 
translate national laws, policies, institutional arrangements and international commitments, including the CRPD, CRC 
and SDGs, into practical advocacy entry points. The manual should include step by step guidance on issue 
identification, stakeholder mapping, message development, coalition building, engagement with Parliament, ministries 
and local authorities, public policy and budget influence, accountability mechanisms, shadow reporting and grievance 
redress. It should also include examples, lessons from OPD led advocacy, and practical tools and templates that 
support inclusive, evidence based and coordinated advocacy on disability rights and inclusion. The following scope of 
work should be addressed:  

Review and update of the existing advocacy manual 

 • Review the existing Disability Rights Watch advocacy manual and assess its relevance, usability and gaps 

 • Consult OPDs, persons with disabilities and other stakeholders on what worked well, what was less useful and what   

should be improved 

 • Retain useful content from the previous manual while updating areas that are outdated, unclear or insufficiently 

practical 

 • Ensure the revised manual is accessible, user friendly and relevant to the current Zambian context 

Legal, policy and institutional context for advocacy 

 • Provide a concise overview of Zambia’s disability related legal, policy and institutional frameworks 

 • Explain how OPDs can use national laws, policies, development plans and coordination mechanisms to frame 

advocacy priorities 

 • Identify practical advocacy entry points linked to policy implementation, legislative reform, service delivery and 

institutional accountability 

Alignment with international commitments 

 • Explain how OPD advocacy can align with the CRPD, CRC, SDGs and other relevant regional and international human 

rights frameworks 

 • Show how international commitments can be used in advocacy messages, policy dialogue, shadow reporting and 

accountability processes 

 • Link global commitments to national obligations and practical advocacy actions in Zambia 

Identifying and prioritising advocacy issues 

 • Provide guidance on how OPDs can identify and analyse barriers faced by persons with disabilities 

 • Support OPDs to prioritise advocacy issues based on evidence, urgency, feasibility and affected groups 

 • Include guidance on issues such as stigma, discrimination, independent living, dignity, political participation, access 

to services, gender, poverty, age, climate change, GBV and albinism related violence 
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Developing an advocacy strategy 

 • Provide step by step guidance on how to develop an advocacy strategy 

 • Include tools for problem analysis, stakeholder mapping, power analysis, objective setting, audience identification 

and message development 

 • Guide OPDs on selecting advocacy tactics, assessing risks, planning resources and defining expected results 

 • Help OPDs move from broad rights concerns to focused, realistic and evidence based advocacy actions 

Coalition building and institutional engagement 

 • Provide guidance on how OPDs can build coalitions and coordinate common advocacy positions 

 • Include tools for engaging government, Parliament, local authorities, UN agencies, civil society and development 

partners 

 • Support OPDs to advocate with a unified voice while respecting the diversity of disability constituencies 

 • Include practical tips for preparing meetings, developing joint asks and following up with duty bearers 

Participation, co creation and inclusive advocacy practice 

 • Set out minimum standards for meaningful participation of persons with disabilities in advocacy processes 

 • Provide practical guidance on accessibility, reasonable accommodation, inclusive communication and safeguarding 

 • Ensure the manual addresses the participation of underrepresented groups, including women, children, young 

people, persons with intellectual or psychosocial disabilities and persons with albinism 

 • Promote co creation of advocacy solutions with persons with disabilities rather than advocacy on their behalf 

Case studies, lessons and good practices 

 • Document lessons from OPDs and partners involved in rights based advocacy 

 • Include examples of advocacy supported through the Global Disability Fund and other relevant initiatives 

 • Capture what worked, what did not work and what can be adapted by other OPDs 

 • Include short, practical case studies that demonstrate advocacy approaches, messaging, coalition building and policy 

influence 
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Practical tools and templates 

 • Include simple templates and checklists that OPDs can use directly 

 • Suggested tools may include: 

 • Advocacy issue analysis template 

 • Stakeholder mapping tool 

 • Power and influence matrix 

 • Advocacy strategy template 

 • Message development guide 

 • Meeting preparation checklist 

 • Coalition coordination checklist 

 • Policy brief template 

 • Media engagement checklist 

 • Monitoring and accountability tracker 

 • Consultation and accessibility checklist  

 

The advocacy manual should apply a human rights-based approach (leave no one behind), ensure leadership and 

meaningful participation of OPDs in design, implementation, and monitoring of national frameworks, integrate gender 

equality and safeguarding, embed climate resilience, Disability Inclusion in Disaster Risk Reduction (DiDRR) and align 

with current and emerging national development plans and UN cooperation frameworks. 
 
Tasks  
Benchmarking on the Advocacy Manual for Disability Rights Activists produced by Disability Rights Watch (DRW), the 
consultant will be responsible for the development of the advocacy manual and is expected to undertake the following 
tasks:  

1. Inception and consultative engagements with OPDs. 
Under this deliverable the consultant is expected to prepare an inception report that details the proposed 
methodology, list of key stakeholders to inform the process, and a timeline for completion and outline of draft manual 
to be developed. The consultant will prioritise consultative meetings with OPDs, undertake a desk review of existing 
documents and synthesize key information to inform appropriate, rights-based advocacy messaging. The consultant 
should review existing studies and resources, and relevant international resources, including but not limited to the 
following: 
 
Context analyses and studies from Zambia:  
 

• Zambia National Disability Survey - NDS, 2015 

• The Constitution of Zambia (amendment of 2016) 

• Report of the Special Rapporteur on the Rights of Persons with Disabilities in Zambia – UN, 2016 

• Zambia’s Initial State Report to the CRPD Committee – GRZ, 2017 

• Advocacy Manual - DRW, 2018 

• Alternative Reports from OPDs submitted to the CRPD committee - ZAFOD/DRW/AFZ/MHUNZA, 2020 

• The National Census on Population and Housing - ZamStat, 2022 

• Assistive Technology Country Capacity Assessment - MoH/UNICEF, 2022 

• Child Poverty Report (premised on Living Conditions Monitoring Survey of 2022)–ZamStat/UNICEF, 2023 

• Situation Analysis of the Rights of Persons with Disabilities in Zambia - UNPRPD/GDF/UN, 2023) 

• Albinism and Rights in Zambia: An exploration of experiences, socio-cultural conditions and access to justice – 
MCDSS, 2024 

• UNCRPD Committees Concluding Observations on the Initial, State Report (of 2017) – CRPD Committee, 2024 

• Zambia Rapid Assistive Technology Assessment (rATA) Survey: Exploring and Establishing the Needs for AT for 
Persons with Disabilities in selected Districts of Zambia – GRZ/UNOPS/CHAI, 2024 

• National Policy on Persons with Disabilities and its Implementation Framework, 2025 

• National Disability Mainstreaming Guidelines, 2025 

• National Guidelines for Community Based Inclusive Development (CBID) – MCDSS, 2025 
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• Access to Justice for Persons with Albinism: Challenges and Solutions in Zambia – AFZ, 2025 

• Global Disability Summit (GDS) targets submitted by Zambia – Germany/GRZ, 2025 

• National Action Plan for the protection of persons with albinism (2026-2030) – GRZ, 2026 

• Guidelines for the Implementation of Inclusive and Special Education for Teachers in Zambia, 2026 
 
Suggested list of OPDs to inform advocacy manual priorities: 

• Zambia Federation of Disability Organisations (ZAFOD) 

• Disability Rights Watch (DRW) 

• Zambia Association of Parents for Children with Disabilities (ZAPCD) 

• Zambia Association on Employment for Persons with Disabilities (ZAEPD) 

• Zambia National Association for Women with Disabilities (ZNADWO) 

• Mental Health Users Network of Zambia (MHUNZA) 

• Zambia National Association of the Deaf (ZNAD) 

• Zambia Association for the Deaf-Blind 

• Zambia Deaf youth and Women (ZDYW) 

• Zambia National Association for Persons with Physical Disabilities (ZNAPD) 

• Zambia National Federation of the Blind (ZANFOB) 

• Albinism Foundation of Zambia (AFZ) 

• Youth in Action for Disability Inclusion (YADIZ) 
 
 
UN Conventions and other international reports: 
 

• Convention on the Rights of Persons with Disabilities (CRPD) of 2006 
 

• African Charter on Human and Peoples Rights 
 
 

2. Develop a draft Advocacy Manual as described below:  

The consultant will develop a practical, evidence-based Advocacy Manual to support persons with disabilities and 
OPDs in Zambia to plan and implement rights-based advocacy. The manual should guide OPDs on advocating for 
improved access to services, meaningful civic participation.  

The manual should include examples from the Zambian context and reflect the diversity of persons with disabilities, 
including the attitudinal, environmental, communication and institutional barriers they face across sectors such as 
education, health, social protection, employment and public participation. 

The manual should recognise the central role of OPDs in self-advocacy, rights promotion, awareness raising, coalition 
building and engagement with duty bearers.  

 
3. UNICEF facilitated consultation with relevant stakeholders to:  

• Review, discuss and validate the draft Advocacy Manual and provide feedback for improvement 
• Identify and confirm good practices, case studies and practical examples on advocacy approaches, 
messaging and engagement with duty bearers 

• Identify actual and potential barriers faced by OPDs when conducting advocacy campaigns and programmes 

• Discuss how the manual can support the twin track approach, including advocacy for systemic change and 
mainstreaming disability inclusion in service delivery 

• Ensure the manual reflects the specific needs, priorities and experiences of persons with disabilities and 
their OPDs in Zambia  

 

4. Finalize the Manual   
• Revise the Advocacy Manual based on the existing Advocacy Manual for Disability Rights Activists produced 
by Disability Rights Watch, the draft manual developed, and feedback received during stakeholder 
consultations 
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• Incorporate validated good practices, case studies, advocacy messages and practical tools identified through 
the consultation process 
• Ensure the final manual is practical, user friendly, visually appealing, accessible and suitable for use by 
persons with disabilities and OPDs 

• Submit the final manual in editable Word format and PDF format 
 

Child Safeguarding 
Is this project/assignment considered as “Elevated Risk Role” from a child safeguarding perspective?  
 

☐ YES ☒ NO 
 

If yes, check all that apply: 
  
Direct contact role: 

☐ YES ☒ NO 
 

If yes, please indicate the number of hours/months of direct interpersonal contact with children, or work in their 
immediately physical proximity, with limited supervision by a more senior member of personnel:   
 

Not applicable 

 
Child data role: 

☐ YES ☒ NO 

If yes, please indicate the number of hours/months of manipulating or transmitting personal-identifiable information 
of children (name, national ID, location data, photos): 
 

Not applicable 

 
More information is available in the Child Safeguarding SharePoint and Child Safeguarding FAQs and Updates 
 

Included in Annual/Rolling Workplan: 
 

☒ YES ☐ NO 

 
If No, please justify: 
Click here 

https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Guidance%20on%20Identifying%20Elevated%20Risk%20Roles_finalversion.pdf?CT=1590792470221&OR=ItemsView
https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/SitePages/Amendments-to-the-Recruitment-Guidance.aspx
https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Child%20Safeguarding%20FAQs%20and%20Updates%20Dec%202020.pdf
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Consultant Sourcing: 
 

☐ National ☐ International ☒ Both 
Note: Please select the option relevant to your consultancy assignment. If selected ‘National’, applications from international candidates will not be 
accepted and vice-versa. 

 
Competitive Selection: 
 

☒ Advertisement 
Note: for open competitive selection process to publish consultancy on UNICEF TMS portal. 
 

Advertisement Duration in days:  7 
 

☐ Roster 
Note: if the roster is valid and scope of this TOR falls within the scope of Roster TOR. In the table below, provide a list of candidates from the roster 
(who are meeting this TOR requirements) to seek financial proposal: 

 

Name of Candidates  Email Address as per Roster 

Click here Click here 

Click here Click here 

Click here Click here 

Click here Click here 

Click here Click here 

Click here Click here to add text or click the + sign to add more rows 

 

☐ LTA 
Note: if the LTA is valid and scope of this TOR falls within the scope of LTA. In the table below, provide LTA details: 
 

LTA No. Click here 

End Date of LTA Click here 

Type of LTA (Target Value or Time Bound) Click here 

 
 

☐ Single Source Selection: (Emergency – Director’s approval 
Note: Single Source Selection is only applicable to countries, regions and subject-matter areas that have been designated by the Executive Director 
as being in an "emergency situation". 
 

Reasons why consultancy cannot be performed by staff: 
The office has limited capacity for content creation for disability rights, advocacy and inclusion. 

Supervisor:  
Alick Nyirenda, 
Programme 
Specialist  

Start Date: 
25 June 2026 

End Date: 
25 July 2026 

Work Assignment Overview Deliverables/ 
Outputs 

Delivery deadline 
(in 
weeks/months) 
and input days to 
complete 
deliverable  

Estimated Budget in local currency 
(input days x estimated daily 
professional fee rate) 

Desk review of existing evidence base 
on areas of advocacy prioritised by 
persons with disabilities and their 
organisations, synthesize key 

Inception Report 
that synthesizes 
existing evidence 
and literature on 
rights-based 

5 working days  
(1 July 2026) 

Click here 
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information to inform appropriate, 
rights-based advocacy messaging. 

advocacy led by 
persons with 
disabilities and 
their 
organisations 
and includes a 
proposed 
methodology 
and timeline for 
completion of 
the advocacy 
manual 

Produce the draft Advocacy Manual 
using evidence-based information. 
Incorporate multiple rounds of 
feedback by UNICEF and partners. 
 

Advocacy 
Manual 

 

5 working days  
(12 July 2026) 

  

Click here Click here Click here Click here 

Develop final advocacy manual. Final 
products to be submitted in both PDF 
and editable Word format. 

Final Advocacy 
Manual with 
documentation 
of how feedback 
was incorporated  

 
 

 
 

5 working days  
(25 July 2026) 

Click here 

Click here to add text or click the + 
sign to add more rows 

Click here to add 
text or click the + 
sign to add more 
rows 

Click here to add 
text or click the + 
sign to add more 
rows 

Click here to add text or click the + 
sign to add more rows 

Estimated Consultancy fee    $ Click here to add total 

Travel - International (if applicable) 
 

Number of trips 
= N/A 

Unit Rate 
Click here 

Total Cost 
N/A 
 

Travel - National (please include 
travel plan) 

• Number of 
trips (air/train)  
=  Click here   

• Number of 
days of 
outstation 
travel days (for 
estimating taxi 
charges) 
= Click here 

Unit Rate 
 
Click here 
 
 
Click here 

Total Cost 
 
N/A  
 
 
N/A 

Per Diem/DSA (if applicable) • Number of 
days of 
outstation 
travel days (for 
estimating per 
diem/DSA) 
= Click here 

 

Unit Rate 
 
 
Click here 

Total Cost 
 
 
N/A 

Total estimated consultancy costs 
(Consultancy Fees + Travel Costs) 

  Local currency: Click here Click here 
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Costs indicated are estimated. Final rate shall follow the “best value for money” principle, i.e., achieving the desired outcome at the lowest 
possible fee. Consultants will be asked to stipulate all-inclusive fees, including lump sum travel and subsistence costs, as applicable. 
 
Payment of professional fees will be based on submission of agreed deliverables. UNICEF reserves the right to withhold payment in case 
the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the 
consultant. 

 

Minimum Qualifications required*: 
 

☐ Bachelors ☒ Masters ☐PhD ☐ Other 

 
Enter Disciplines:  
Communications, Public Relations, Psychology, Education,  
and Sociology. 
 
 

Years of Experience/ Knowledge/Expertise/Skills 
required*: 
 

Minimum work experience: at least 8 years of experience 
in disability inclusion and rights. Regional or international 
experience is an added advantage. 
 
The consultant is expected to possess demonstrable 
experience / expertise in: 
 
Minimum work experience 
• At least 8 years of experience in disability inclusion, 
disability rights, human rights, social inclusion, public 
policy or a related field 
• Demonstrated experience working with OPDs, 
government institutions, civil society or development 
partners 
• Experience in Zambia or similar contexts is required. 
Regional or international experience is an added 
advantage 
Required expertise 
• Strong knowledge of disability rights, national disability 
legislation, the CRPD and relevant human rights 
frameworks 
• Ability to simplify legal, policy and technical content into 
practical, user-friendly guidance 
• Experience developing advocacy strategies, campaigns, 
manuals, toolkits, checklists or training materials 
• Proven skills in lobbying, negotiation, coalition building, 
stakeholder engagement and influencing decision makers 
• Knowledge of accessible and inclusive communication, 
disability etiquette and respectful portrayal of persons 
with disabilities 
• Experience applying participatory and rights-based 
approaches, including “Nothing About Us Without Us” 
• Ability to address intersectionality, including gender, 
age, poverty, stigma, GBV, climate risks and other 
protection concerns 
• Experience using evidence, lived experience, good 
practices and lessons learned to inform practical guidance 
• Excellent English writing, communication and facilitation 
skills 
• Knowledge of Zambia’s disability sector, OPD landscape 
and institutional context is an added advantage 
 

 

Interested candidates should submit the following by  
[13 June 2026] 
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• Current CV  

• Example of at least 1 recently produced work, relevant 
to this assignment (i.e. a disability inclusion manual, 
guideline, or tool in accessible publication or other 
similar assignment) 

• A brief technical proposal responding to the ToRs with 
a proposed approach, timeline and workplan 

• A detailed all-inclusive Financial Proposal including 
consultancy fees to complete the assignment. 

 

 

Evaluation Criteria (This will be used for the Selection Report (for clarification see Guidance) 

A) Technical Evaluation (e.g., maximum 75 Points) 
 
Technical Evaluation Criteria: 

1. Educational background: max 10 pts 

2. Relevant expertise in Documentation and/or 
communication on humanitarian work or disability 
rights and inclusion: 25 pts 

3. Relevant, proven experience in drafting disability 
inclusion manuals, guidelines, and toolkits, or related: 
30 pts 

4. Proven experience in working with Humanitarian  
work, OPDs, CSOs and national governments: 10 pts 
Click here 

 
Qualifying score in technical evaluation is 65 out of 75 
points. 
 

B) Financial Proposal (e.g., maximum of 25 Points) 

Administrative details: 
Visa assistance required:  

☐ YES ☒ NO 

 
Working arrangement: 

☒ Home Based ☐ Office Based 

  

If office based, seating arrangement identified: 

☐ YES ☒ NO 

 
IT and Communication equipment required: 

☐ YES ☒ NO 

 
Internet access required: 

☐ YES ☒ NO 
 

Prepared by (Contract supervisor): 
 

Signature: Click here 

Name: Click here 

Designation: Click here 

 

https://unicef.sharepoint.com/:x:/r/sites/DFAM-CSC/_layouts/15/Doc.aspx?sourcedoc=%7B7B73252C-EAF9-4279-B3CA-F8154BA0D4E9%7D&file=Selection%20Report%20Template.xlsx&action=default&mobileredirect=true
https://unicef.sharepoint.com/:w:/r/sites/DHR/_layouts/15/Doc.aspx?sourcedoc=%7BB3E3517A-8BBF-4368-90FE-7DBCD31544EA%7D&file=Guidance%20on%20Completing%20the%20Selection%20Matrix%20for%20Consultants%20and%20Individual%20Contractors.docx&action=default&mobileredirect=true
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Approved by: 
Signature: Click here 

Name: Click here 

Designation:   

 

 
Text to be added to all TORs: 
Individuals engaged under a consultancy or individual contract will not be considered “staff members” under 
the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and will not be 
entitled to benefits provided therein (such as leave entitlements and medical insurance coverage). Their 
conditions of service will be governed by their contract and the General Conditions of Contracts for the 
Services of Consultants and Individual Contractors. Consultants and individual contractors are responsible for 
determining their tax liabilities and for the payment of any taxes and/or duties, in accordance with local or 
other applicable laws. 
 
The selected candidate is solely responsible for ensuring that the visa (applicable) and health insurance 
required to perform the duties of the contract are valid for the entire period of the contract. Selected 
candidates are subject to confirmation of fully vaccinated status against SARS-CoV-2 (Covid-19) with a World 
Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the assignment. It does 
not apply to consultants who will work remotely and are not expected to work on or visit UNICEF premises, 
programme delivery locations or directly interact with communities UNICEF works with, nor to travel to 
perform functions for UNICEF for the duration of their consultancy contracts. 
 
UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example, 
accessible software, travel assistance for missions or personal attendants. We encourage you to disclose your 
disability during your application in case you need reasonable accommodation during the selection process 
and afterwards in your assignment. 
  

https://www.unicef.org/careers/unicef-provides-reasonable-accommodation-job-candidates-and-personnel-disabilities
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TEMPLATE FOR FINANCIAL PROPOSAL 
 

INDIVIDUAL CONSULTANT FOR Click here to enter the Consultancy Title 
 

S. 
No. 

Deliverables Deadline for 
completion 

of 
deliverable 

Details of 
Travel 

Required 

Professional 
Fee (Daily) 

(in local 
currency) 

 
 

Input Days Total 
Professio

nal Fee (in 
local 

currency) 

Total 
Travel 

Cost (in 
local 

currency) 

Total 
Amount (All 
Inclusive Fee 

(in local 
currency) 

 (A) (B) (C) (D) (E) (F = DxE) (G) (H = F+G) 

1. Inception Report 
that includes a 
proposed 
methodology 
and timeline for 
completion of 
the Advocacy 
Manual 
 

1 July, 2026 n/a Click here Click here Click here Click here Click here 

2. Draft Advocacy 
Manual 

12 July, 2026 n/a Click here Click here Click here Click here Click here 

3. Final Advocacy 
Manual, 
incorporating 
feedback from 
stakeholders 
during 
consultative 
forum 

25 July, 2026 n/a Click here Click here Click here Click here Click here 

4. Click here Click here Click here Click here Click here Click here Click here Click here 

5. Click here Click here Click here Click here Click here Click here Click here Click here 

6. Click here Click here Click here Click here Click here Click here Click here Click here to 
add text or 
click the + 
sign to add 
more rows 

 TOTAL AMOUNT (in local currency)   Click here 

 
Note: Shaded cells shall be filled by the Applicants. 

Notes to financial offer: 
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right 

to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in 
submitting the deliverables on the part of the consultant. 

2. Air travel should be economy class using the most direct route. 
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal. 
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this 

assignment, including personal email address(es) and phones.  
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of 

satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not 
be paid separately. 

 
PAYMENT TERMS: Net 30 days 
Name of the Applicant: Click here 

Signature of the Applicant: Click here   



Human Resources 

   

 

United Nations Children’s Fund  
  
 
 
 
 
 
 

Address:  Click here 

Contact no.:  Click here  

Email address:  Click here 

Date: Click here 


