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	TEMPLATE FOR FINANCIAL PROPOSAL
INDIVIDUAL CONSULTANT Senior Programme Planning and Coordination Consultant for 2027 Annual/Rolling Work Planning for the Caribbean Multi-Country Programme
	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)
(USD)


	Input Days
	Total Professional Fee (USD)

	Total Travel Cost (USD)

	Total Amount (All Inclusive Fee (USD)


	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	1.
	Inception and Desk Review
Approved inception report setting out the methodology, detailed workplan, stakeholder-engagement plan, timeline, quality-assurance approach and decision points.
Desk review and synthesis of the approved MCPD and Results and Resources Framework, relevant CPMP materials, existing grants, donor conditions, partnership commitments and available planning and monitoring data.
Stakeholder map and practical planning tools/templates for a coherent and implementation-ready work-planning process.
	30 Oct 2026
	
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	Planning Architecture and Facilitation
Facilitated and documented country and multi-country consultations and government-UNICEF work-planning sessions with management, programme, operations and PME colleagues.
Validated mapping of MCPD outputs to key interventions and activities differentiated across the 12 programme countries, with indicators aligned to the GMF and country-specific data and baseline requirements identified.
Draft VISION-ready results architecture (outcome-output-key intervention), PIDB coding and indicative budget structure prepared for review and configuration by authorized UNICEF personnel.
Consultation records, decision log and issues requiring management direction consolidated.
	18 December 2026


	Up to four planning missions to agreed programme countries during November-December 2026, normally up to five calendar days per mission. Final destinations and itineraries to be confirmed by UNICEF.
	Click here
	Click here
	Click here
	Click here
	Click here

	3.
	Draft 2027 Work-Planning Package
Consolidated draft 2027 annual/rolling work-planning package covering regional and country-differentiated priorities, activities, milestones, responsibilities, indicators, planned budgets and implementation modalities.
Partnership and grant-alignment matrix reflecting relevant donor deliverables, reporting requirements and existing commitments.
Quality-assurance review demonstrating a clear line of sight from planned activities to key interventions, MCPD outputs, indicators and expected results, with a consolidated feedback and issue log.
Documentation demonstrating the alignment of country work plans with nationally identified priorities and government-endorsed implementation priorities, including the contribution of these plans to MCP-wide results.
	29 January 2027
	Remote work, with one validation mission if requested by UNICEF.
	Click here
	Click here
	Click here
	Click here
	Click here

	4.
	Final Work-Planning and Transition Package
Final management-approved 2027 country and thematic work plans, incorporating consolidated programme, operations and management feedback.
Final VISION configuration and PIDB coding package, including validated coding tables and budget structure, handed over to authorized UNICEF personnel.
Transition and knowledge-management package documenting planning assumptions, decisions, risks, dependencies, outstanding actions and accountabilities.
Orientation package and facilitated onboarding/briefing sessions for incoming thematic leads and programme teams, with final assignment report.
	31 March 2027
	Up to two finalization/orientation missions to agreed programme countries during February-March 2027, normally up to five calendar days per mission. Final destinations and itineraries to be confirmed by UNICEF.
	Click here
	Click here
	Click here
	Click here
	Click here

	5.
	Final Handover Package and Asia Youth Livelihoods Roadmap:Submit a final consultancy report, updated live pipeline, inventory of country and partnership products, lessons learned, priority follow-up actions and a forward-looking Asia Youth Livelihoods and GenU roadmap for 2027.
	28 February 2027
	
	Click here
	Click here
	Click here
	Click here
	Click here

	
	TOTAL  (USD)
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants
Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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