
 
 

 

 

TERMS OF REFERENCE 
        

Consultancy to support the drafting and editing  

of the Five Year 2021 – 2025 CPD Report 

 
CONTRACT MODALITY Individual Consultancy  

 

DURATION OF CONTRACT   1.5 months 
 

 
Purpose of Assignment 

UNICEF is a UN organization mandated by the UN General Assembly to advocate for the protection of children’s 
rights, to help meet their basic needs and to expand their opportunities to reach their full potential. In Uganda, 
UNICEF is working with its partners to support the Government in realizing children’s rights to survival, 
development, protection and participation.  

At the end of the five-year implementation cycle, the UNICEF Uganda Country Office (UCO) has worked on several 
strategic reports for its five-year Government of Uganda/UNICEF Country Programme (2021-2025). These include 
an internal and external Annual Report for 2025, and a Summative five-year Country Programme Report.  

The Summative five-year Report will be a high-level advocacy document capturing the cumulative results achieved 
for the five years period, major shifts in the situation of children in Uganda as a result of UNICEF programming and 
advocacy, key achievement from collaborations with stakeholders, with specifically highlighting transformative 
donor contributions and how flexible funding made a change during the implementation of the five-year Country 
Programme.   

The UNICEF Uganda Country office requires the expertise of an individual with proven storytelling and impact 
writer’s skills, including good communication, adaptability, and the ability to edit and revise, ensuring the final 
product is clear, concise, and effective for the intended audience.   

Scope of Work 

Under the overall supervision of the Chief Planning Monitoring and Evaluation and functional matrix management 
to the Deputy Representative, the Consultant will consolidate key elements of the five annual COARs from 2021 
to 2025  in to a high-level advocacy document capturing the cumulative results for children achieved for the five 
years period, highlighting major shifts in the situation of children in Uganda as a result of UNICEF programming 
and advocacy, key achievement from collaborations with stakeholders, with specifically highlighting 
transformative donor contributions and how flexible funding made a change during the implementation of the 
five-year Country Programme.  The report will reflect in a compelling story telling manner on each of the six 
outcomes of the 2021 – 2025 Country Programmes.  

 

The consultant will closely work with the Deputy Representative, and Chief of Communications 

 

Main Tasks Related to the Consultancy 

1. Literature review of the COAR Reports 2021 to 2025, CPD 2021-2025  
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2. In liaison with Dep Rep, draft and draw consensus on the outline for the five-year CPD report  

3. Map out key cumulative high-level results, partnerships and lessons  

4. Draft summative five-year CPD report  

5. Solicit and address any comments on the five-year CPD report  

6. Work with internal graphic designer to design and publish final CPD Five Year Report 
 
 

Work Assignments Overview  Deliverables/Outputs  Delivery deadline to complete the 
deliverable  

Review YR1 – YR5 COAR and 
CPD 2021 – 25 Narratives to 
draft the Five Year CPD 
Thematic Report 

Draft the Five Year CPD 
Thematic Report 

30 June 2026 

Incorporate and finalize draft 
Five Year CPD Thematic 
Report 

Final Five Year CPD Thematic 
Report 

15 July 2026 

 

Payment Schedule: 
Payment will be made on submission and acceptance of deliverables. UNICEF reserves the right to withhold 
payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting 
the deliverables on the part of the consultant.  
 
Important Notes 

 Individuals engaged under a consultancy or individual contract will not be considered “staff members” 
under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and will 
not be entitled to benefits provided therein (such as leave entitlements and medical insurance coverage). 
Their conditions of service will be governed by their contract and the General Conditions of Contracts for 
the Services of Consultants and Individual Contractors. Consultants and individual contractors are 
responsible for determining their tax liabilities and for the payment of any taxes and/or duties, in 
accordance with local or other applicable laws.  

 The selected candidate is solely responsible for ensuring that the health insurance (and visa if applicable) 
required to perform the duties of the contract are valid for the entire period of the contract. Selected 
candidates are subject to confirmation of fully-vaccinated status against SARS-CoV-2 (Covid-19) with a 
World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the assignment. 
It does not apply to consultants who will work remotely and are not expected to work on or visit UNICEF 
premises, programme delivery locations or directly interact with communities UNICEF works with, nor to 
travel to perform functions for UNICEF for the duration of their consultancy contracts.  

 UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example, 
accessible software, travel assistance for missions or personal attendants. We encourage you to disclose 
your disability during your application in case you need reasonable accommodation during the selection 
process and afterwards in your assignment.  

 
 



 
 

 

 

QUALIFICATIONS / SPECIALIZED KNOWLEDGE / EXPERIENCE/ COMPETENCIES (CORE/TECHNICAL/FUNCTIONAL) / 
LANGUAGE SKILLS REQUIRED FOR THE ASSIGNMENT 

 
Education: 

 University Master’s degree in mass communication, English Writing, Journalism, Development 
Policy, International relations or any other related technical field with a strong writing and 
documenting component is required. 

 
Work Experience: 

 Proven minimum of 5-year experience and demonstrated ability to write in a clear, focused, and 
understandable way (proof samples may be required). 

 Prior experience editing and designing UNICEF Country Office reports is desired  
 

Language Requirements: 

 Proficiency in both written and spoken English language is required 
 

Knowledge/Expertise/Skills: 

 Familiarity with UNICEF Writing Style,  

 Strong grasp of grammar, punctuation, capitalization, and sentence structure.,  

 Ability to integrate data and draft story lines 

 Ability to meet tight deadlines and work schedules 
 

Desirables: 

 Demonstrated ability to work in a multicultural environment and to establish harmonious and 
effective relationships both within the organisation, more specifically with Senior Management 

 


