
  

 

TERMS OF REFERENCE 

Procurement Expert, PMSU 

 

CONTRACT MODALITY                  Individual Consultancy 
 

DURATION OF CONTRACT 3 Months 

 
Purpose of Assignment 
The objectives of this assignment for the Procurement Expert (hereinafter — the Expert) are to provide adequate 
procurement support for the implementation of the Project “Restoration of Water Supply and Sanitation in 
Ukraine” in accordance with the Financial Agreement (FI No. 93368, Serapis No. 2021-0112), the requirements of 
Ukrainian legislation, regulatory acts of the Cabinet of Ministers of Ukraine, orders of the Ministry for 
Development, rules and procedures of the European Investment Bank (EIB), requirements of the European 
Commission regarding grant cofinancing, as well as the provisions of the Project Operational Manual. The Expert 
will provide procurement support for the activities of the PMSU, in particular in terms of developing procurement 
documentation, reviewing tender dossiers, supporting subproject procurement procedures, monitoring contract 
implementation, and ensuring compliance with EIB procurement rules throughout the Project cycle. 
 
Scope of Work 
Scope of Work: Within the framework of the Project, the Procurement Expert will provide comprehensive 
procurement support to the PMSU to ensure that all sub-project procurement procedures comply with EIB rules, 
Ukrainian public procurement legislation, and the Project Operational Manual. Specifically, the Expert will:  
• Develop the Project Procurement Manual, establishing procedures, thresholds, approval processes, and a risk 
management framework aligned with EIB requirements;  
• Develop and approve a full package of standard tender documentation templates (works, goods, services, 
consulting services), including invitation to tender, evaluation criteria, contract forms, and reporting templates;  
• Provide advisory support to Final Beneficiaries on procurement planning and preparation of tender 
documentation for sub-project procurement procedures (both waves);  
• Review and clear tender documentation for all procurement procedures across the Project, ensuring compliance 
with EIB rules and the approved Procurement Manual;  
• Monitor active procurement processes, review evaluation reports, identify compliance risks, and provide 
recommendations to the PMSU and MinDev;  
• Review draft contracts resulting from procurement procedures and ensure alignment with tender documentation 
and EIB requirements; assess and clear contract amendments (variations);  
• Monitor contract implementation, including performance, delays, and compliance with contractual obligations, 
and prepare analytical notes and recommendations;  
• Submit monthly procurement reports summarizing activities, reviewed procedures, issues identified, and 
corrective actions taken. 

Work Assignments Overview Deliverables/Outputs Delivery deadline to 

complete the deliverable 

1.Preparing templates for tender 

documentation and ensuring they are 

approved 

3 prepared packages of standard tender 
documentation 

07.10.2026 

2. Five procurement procedures have 

been launched in accordance with the 

approved plans and the needs of the 

Project. 

1 report on announced procurements 17.10.2026 

DUTY STATION  Kyiv, Ukraine, Remote-based 



  

 

3.Review and clear tender 

documentation for first wave of 

procurement procedures (aligned with 

first wave of subprojects). 

24 Reviewed and compliant tender dossiers. 31.10.2026 

4. Five procurement procedures were 

conducted in accordance with the 

approved plans and the Project’s 

needs. 

5 Procurement Reports 15.11.2026 

5.Review draft contracts resulting from 

procurement procedures and ensure 

alignment with tender documentation 

and EIB requirements. 

24 legally and procedurally compliant contracts 30.11.2026 

6. Provide ongoing advisory support to 

PMSU and stakeholders; submit 

monthly procurement reports. 

4 monthly reports 30.12.2026 

Payment Schedule: 
Payment will be made on submission and acceptance of deliverables. UNICEF reserves the right to withhold 
payment in case the deliverables submitted are not up to the required standard or in case of delays in 
submitting the deliverables on the part of the consultant.  
 
Important Notes 

• Individuals engaged under a consultancy or individual contract will not be considered “staff members” 
under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and will 
not be entitled to benefits provided therein (such as leave entitlements and medical insurance coverage). 
Their conditions of service will be governed by their contract and the General Conditions of Contracts for 
the Services of Consultants and Individual Contractors. Consultants and individual contractors are 
responsible for determining their tax liabilities and for the payment of any taxes and/or duties, in 
accordance with local or other applicable laws.  

• The selected candidate is solely responsible for ensuring that the health insurance (and visa if applicable) 
required to perform the duties of the contract are valid for the entire period of the contract. Selected 
candidates are subject to confirmation of fully-vaccinated status against SARS-CoV-2 (Covid-19) with a 
World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the assignment. 
It does not apply to consultants who will work remotely and are not expected to work on or visit UNICEF 
premises, programme delivery locations or directly interact with communities UNICEF works with, nor to 
travel to perform functions for UNICEF for the duration of their consultancy contracts.  

• UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example, 
accessible software, travel assistance for missions or personal attendants. We encourage you to disclose 
your disability during your application in case you need reasonable accommodation during the selection 
process and afterwards in your assignment.  

 
QUALIFICATIONS / SPECIALIZED KNOWLEDGE / EXPERIENCE/ COMPETENCIES  
(CORE/TECHNICAL/FUNCTIONAL) / LANGUAGE SKILLS REQUIRED FOR THE ASSIGNMENT   
 

Minimum Qualification required: 
 
Education: 
Advanced university degree in Economics, Law, Finance, Public Administration or related field (Master’s 
degree) 



  

 

 
Work Experience: 
At least 3 years of experience in management of public procurement and procurement under IFI rules 
(experience with EIB will be an advantage); 
- Experience in development of tender documentation under IFI rules; 
 

Language Requirements: 
Ukrainian natives and English B2  

 
Knowledge/Expertise/Skills: 
Experience in development of tender documentation under IFI rules;  
- Knowledge of EIB procurement rules and procedures;  
- Experience in procurement planning and contract management;  
- Knowledge of Ukrainian public procurement legislation;  
- Fluency in Ukrainian; sufficient command of English (for working with EIB documentation)  
 

Desirables:  
Experience working on EIB-financed or other IFI-financed infrastructure projects;  

- Experience with procurement of works contracts in the water/municipal sector;  
- Knowledge of FIDIC contract conditions;  
- Experience providing training/capacity building on procurement  
 


