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Organizational Context:

Purpose of the Job:

Key functions, accountabilities and
related duties/tasks:

In the next 5 years, Thailand Country Office aims to accelerate equitable human capital
development and ensure that all children and adolescents, especially the most
disadvantaged, benefit from stronger systems that protect their rights and expand their
opportunities. In Thailand’s upper-middle-income context, UNICEF will contribute by
focusing on catalytic interventions that help national systems address persistent
inequities, improve efficiency and generate measurable long-term returns for children

and society.

The position will be under direct supervision of PMR Specialist and be part of
Programme Coordination team with the main role in providing support on budget
planning, monitoring and reporting for Programme funds also with matrix of reporting
to the Chief of PSFR on the budget related aspects including financial analysis and
reporting for PSFR planning and activities.

There are two main components :

1) Under the direct supervision of the PMR Specialist, carries out a variety of specialized
tasks in support of the preparation, monitoring and control of budgets, support to HACT
management and monitoring, management of donor grants, data analysis and capacity
building, quality assurance PCA budget reviews and risk management identification.

2) Under the supervision of Chief PSFR, providing support financial analysis on Income
and expenditure PSFR budgets, quarterly reporting and forecasting ; annual RER report,
RR and regional thematic remittances to NYHQ and RO, and effective use of both
investment funds and PSFR cost charging, all of which need careful management and
oversight. This role is responsible for ensuring that the whole PFP conducts its business
according to UNICEF policies and best practice financial management, whilst also setting

and following (or adapting) annual plans and budgets.

For Programme

1. Budget Monitoring and Support
- Support the monitoring of resource utilization and programme implementation

performance against approved work plans, donor agreements, Direct Cash Transfers
(DCTs), and cooperation projects.



Impact of Results:

- Compile and analyse budget and expenditure data to identify trends, variances, and
potential funding gaps, and escalate findings to the supervisor.

- In collaboration with the Reports Officer, prepare supporting inputs and analysis to
inform advice provided to the Chief of Section on fund utilization.

2. Budget management & Financial Analysis

- Assist in maintaining oversight of programme and PSFR budgets by:

--conducting expenditure analysis,

--tracking commitments and disbursements,

--supporting compliance with donor conditions and agreements.

- Support assessments of cost efficiency and value for money by preparing comparative
analyses of planned vs actual expenditures.

3. Quality Assurance, Audit and Compliance Support

- Support internal and external audit processes by preparing documentation, data
extracts, and budget reports as requested.

- Track audit recommendations relevant to programme and PSFR budget management
and support follow up actions under supervision.

- Contribute inputs to quality assurance activities and monitoring visits as required.

4. Partnership. coordination and internal collaboration

- Under guidance, liaise with programme sections, operations, and implementing
partners on routine financial and administrative matters.

- Facilitate information exchange related to budget monitoring, reporting timelines, and
compliance requirements.

For PSFR Support Functions

1. Planning, Budgeting & Reporting Support

- Support PSFR business planning processes by contributing to:

--annual budgets,

--rolling estimates,

--multi-year planning figures for the Private Sector Plan (PSP).

- Assist with the preparation and consolidation of financial reports, including:
--quarterly financial status reports (QFS),

--end of year income and expenditure reporting (RER),

--inputs to global dashboards and monitoring tools.

2. Business & Financial Analysis

- Prepare basic RO, cost, and income analyses for PSFR business lines under guidance.
- Support the review of new PSFR proposals by compiling financial data and
comparative analysis for senior review.

3. Liaison with Regional & HQ Counterparts

- Serve as a point of contact for routine information requests from Regional and HQ
PSFR oversight units.

- Support the preparation of documentation for:

--investment fund requests,

--mid-year and year end reviews,

--audit and compliance submissions.

1. Budget preparation and implementation are properly administered, monitored and
controlled in programming.

2. Staff capacity is enhanced through active staff learning/development programmes in
the area of budget management and programme implementation in compliance with
UNICEF rules and regulations.

3. The Office is following all UNICEF processes and procedures and is maximizing
financial efficiency to maximize net income for UNICEF programmes and to ensure
continued donor trust.

4. Access to global investment funds is maximized through timely submission of



Competencies and level of proficiency
required:

Recruitment Qualifications:

Is this role a Representative, Deputy
Representative, Chief of Field Office,
the most senior Child Protection role in

applications and reporting.

5. Rules on donor tax exemption are followed ensuring continuation of tax deductibility.
6. The PSFR team plans and reports on time to stakeholders.

7. Effective working relations are maintained with other agencies, local authorities and
implementing partners.

8. Any other assigned budget and administrative management responsibilities and
services are effectively carried out and delivered.

Core Values:
Care

Respect
Integrity

Trust
Accountability
Sustainability

Core Competencies:

Demonstrates self-awareness and ethical awareness (1)
Works collaboratively with others (1)

Builds and maintains partnerships (1)

Innovates and embraces change (1)

Thinks and acts strategically (1)

Drive to achieve impactful results (1)

Manages ambiguity and complexity (1)

Education requirement: A university Degree in Business Administration, Management,
Finance and Accounting, Development Studies, Statistics, Economics, Social Sciences, or
any other relevant field.

Experience required: A minimum of one year of direct professional experience in
financial management and budget planning is required.

Demonstrated experience in financial monitoring and forecasting, including preparation
of rolling estimates, variance analysis, and performance tracking against approved
budgets and plans is required.

Practical experience contributing to donor reporting and compliance, including financial
reporting against donor agreements, grants management, and support to audit
processes is an asset.

Experience providing financial analysis and advisory support to non-finance colleagues,
translating financial information into clear, actionable insights for programme and
fundraising teams is an asset.

Experience in and knowledge of the country’s context is an asset.

Experience in an international organization and/or large corporation is an asset.
Advanced knowledge of Microsoft Office, especially Excel is required.

Experience in database packages, web based management systems and ERP systems
(preferably SAP financial modules) is considered as an asset.

Skills required:

Expertise in Office software MS package
Advanced knowledge of spreadsheets
PowerBi, and database packages

Data analysis

Visualization skills

Language requirements: Fluency in English and local language (verbal and writing in
official language) is required. Knowledge of another official UN language (Arabic,
Chinese, French, Russian or Spanish) is an asset.

No



the office, Child Safeguarding Focal
Point, or Investigator (OIAl)?:

Is this post a Direct contact role in
which incumbent will be in contact with
children either face-to-face, or by
remote communication, but the
communication will not be moderated
and relayed by another person?:

No

Is this post a Child Data role in which
incumbent will be manipulating or

transmitting personal-identifiable No
information on children such as names,

national ID, location data, or photos)?:

The selected candidate for this position
will be required to engage with No
vulnerable children:

Competencies and level of proficiency
required:

Recruitment Qualifications:
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