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TERMS OF REFERENCE FOR TEMPORARY APPOINTMENT 

 
Title: 
Level: 
Appointment Type: TA 
Duration: 
Duty Station: 
Reporting to: 

 
BACKGROUND: 

Senegal continues to strengthen its capacities to address health threats, including epidemic-prone 
diseases such as dengue, measles, avian influenza, and COVID-19, in a context characterized by 
increased interactions between humans, animals, and the environment, as well as climate-related and 
cross-border dynamics. The country is building on significant achievements, particularly in the areas of 
the One Health approach and surveillance systems, which provide a strong foundation for further 
enhancing prevention, detection, and response to public health emergencies. 

In this context, the Pandemic Fund, a global financing mechanism dedicated to strengthening pandemic 
prevention, preparedness, and response capacities, supports the Government of Senegal in 
implementing priority interventions focused on early detection, preparedness and public health 
emergency management, and multisectoral coordination through the One Health approach. The project 
is based on close collaboration among relevant ministries, national institutions, and technical and 
financial partners. 

 
As a key partner of the Government, UNICEF provides integrated support across critical sectors, 
including health, nutrition, water, sanitation and hygiene (WASH), child protection, education, social 
policy, risk communication and community engagement (RCCE), as well as emergency preparedness 
and response. This support contributes to strengthening system resilience and is fully aligned with 
national priorities, including those under the Pandemic Fund. This consultancy is part of these efforts 
and aims to provide technical and operational support to strengthen the coordination, monitoring, and 
effective implementation of Pandemic Fund-supported activities under UNICEF’s area of responsibility 
as an implementing partner. 

 
PURPOSE OF THE ASSIGNMENT 

 
The Health Officer 

(Pandemic Fund) provides technical and operational support for the planning, implementation, 
monitoring, and reporting of Pandemic Fund-supported activities under UNICEF’s responsibility as an 
implementing partner, in compliance with programmatic requirements and timelines. The position 
contributes to programme delivery in key areas including public health emergency preparedness and 
response, disease surveillance, coordination, risk management, and health systems strengthening. 

 
Working closely with government counterparts, implementing partners, and UNICEF programme teams, 
the incumbent supports the effective and timely implementation of project activities, monitors progress 
against agreed workplans and results frameworks, and contributes to quality assurance, data analysis, 
documentation, and reporting. 
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The Health Officer supports coordination among stakeholders to facilitate harmonized implementation 
of Pandemic Fund interventions and promotes effective monitoring, accountability, and risk 
management processes. The incumbent also contributes to capacity-building efforts and knowledge-
sharing activities to strengthen national preparedness and response systems. 

In addition, the position supports the integration of equity-focused and inclusive approaches in 
programme implementation, helping to ensure that Pandemic Fund interventions contribute to 
strengthened health security and improved resilience of health systems in line with national priorities 
and UNICEF programme objectives. 

 
 

MAJOR RESPONSIBILITIES: 

Within the delegated authority and under the given organizational set-up, the incumbent may be 
assigned the primary, shared, or contributory accountabilities for all or part of the following areas of 
major duties and key end-results. 

Summary of key functions/accountabilities: 
 

1. Support to programme development and planning 
2. Programme management, monitoring and delivery of results 
3. Technical and operational support to programme implementation 
4. Networking and partnership building 
5. Innovation, knowledge management and capacity building 

Related Duties and Tasks 

1. Support to programme development and planning 
Effective and timely planning and design for Pandemic Fund interventions are ensured, aligned with 
national priorities and donor requirements. Contributes to the development, costing, and updating of 
Pandemic Fund annual workplans, operational plans, and implementation schedules, aligned with 
national priorities and programme requirements. 
 Support the preparation of operational plans, acquisition plans, technical specifications, and other 

implementation documents required for the effective delivery of Pandemic Fund activities by 
UNICEF and implementing partners. 

 Support the integration of risk identification, assessment, and mitigation measures into 
programme design, implementation, and monitoring processes. 

 Prepare and consolidate technical inputs, analyses, and documentation required for programme 
reviews, management decision-making, and approval processes, ensuring quality, accuracy, and 
timeliness. 

2. Programme management, monitoring and delivery of results 
Performance monitoring and delivery of results under the Pandemic Fund are effectively managed, 
tracked and reported in a timely manner. Ensures that Pandemic Fund programme activities are 
implemented efficiently, monitored systematically, and achieve planned results in compliance with 
timelines and accountability frameworks. 

 Support the coordination and follow-up of Pandemic Fund programme implementation, 
ensuring the timely delivery of planned outputs and milestones. 
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 Provide technical and administrative support to programme implementation by facilitating 
programme transactions, maintaining required documentation, and ensuring compliance with 
UNICEF procedures, systems, and quality standards. 

 Maintain and update programme monitoring systems, including dashboards, workplans, 
performance trackers, and reporting tools. 

 Monitor programme performance, output achievement, and implementation progress, and 
contribute to the identification of corrective actions where needed. 

 Ensure systematic tracking and reporting of programme risks, key issues, and mitigation 
actions, and escalate critical concerns for management attention and decision-making. 

 Participate in programme reviews, sector reviews, evaluations, and monitoring exercises, and 
support follow-up on recommendations and agreed actions. 

 Support the monitoring of the use of programme resources (financial, administrative, and 
other assets) to ensure compliance with UNICEF procedures, donor requirements, and 
accountability standards. 

 Contribute to the preparation of high-quality technical, financial, and donor reports, ensuring 
accuracy, completeness, and compliance with reporting requirements and timelines. 

3. Technical and operational support to programme implementation 
Technical and operational support is effectively provided to ensure efficient and quality 
implementation of Pandemic Fund interventions. Provides technical and operational support to 
government counterparts, implementing partners, UN agencies, and other stakeholders on 
programme implementation approaches and requirements. 

 Provide technical and operational assistance to implementing and executing partners and 
other stakeholders to facilitate effective programme implementation and achievement of 
planned activities. 

 Support the preparation and implementation of field missions, joint supervision activities, and 
partner follow-up visits, including documentation of key findings and agreed actions. 

 Identify and analyze implementation constraints, operational challenges, and delivery 
bottlenecks, and support the development of practical solutions to address them. 

 Support the preparation of operational plans, acquisition plans, technical specifications, and 
related implementation documents required for programme delivery. 

 Facilitate coordination between programme, operations, supply, finance, and partner entities 
to promote efficient and coherent implementation. 

 Support partners in complying with operational, financial, and reporting requirements, 
including the timely submission of implementation and utilization reports. 

 
4. Networking and partnership building 
Effective networking, coordination and partnership building are established to support harmonized 
implementation of the Pandemic Fund. Supports strong collaboration, communication, and alignment 
with internal and external stakeholders in line with Government-led coordination mechanisms. 

 Support coordination with government counterparts, implementing partners, UN agencies, 
and other stakeholders involved in the Pandemic Fund. 

 Contribute to the organization and documentation of coordination mechanisms, governance 
meetings, and joint reviews, ensuring timely sharing of progress, risks, and results. 
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 Facilitate information sharing and alignment across partners to support harmonized 
implementation and collective accountability. 

 Draft communication and programme-related materials to support advocacy, partnerships, 
and resource mobilization efforts. 

 
5. Innovation, knowledge management and capacity building 
Knowledge management, innovation and capacity building are strengthened to support sustainable 
Pandemic Fund implementation. Supports learning, knowledge generation, and capacity strengthening 
to enhance programme quality, sustainability, and continuous improvement. 

 Support the identification, documentation, and dissemination of lessons learned, good 
practices, and innovations from Pandemic Fund implementation. 

 Support the development and maintenance of programme knowledge management systems 
and documentation repositories. 

 Promote innovative approaches and adaptive programming to improve programme delivery 
and results. 

 Contribute to capacity strengthening of partners and stakeholders through technical support, 
guidance, and participation in training and learning activities. 

 Participate as a resource person in capacity-building initiatives and knowledge-sharing 
activities. 

 
Impact of Results 

 
The efficiency and efficacy of support provided by the Health Officer to programme preparation, planning and 
implementation facilitates the delivery of concrete and sustainable results that directly impact the improvement 
of the health of the most marginalized and vulnerable women and children in the country. This in turn contributes 
to maintaining and enhancing the credibility and ability of UNICEF to continue to provide programme services to 
protect the rights of children, and to promote greater social equality to enable them to survive, develop and reach 
their full potential in society. 

 
1. Effective, evidence-based and well-aligned programme planning is achieved for Pandemic 

Fund interventions. 
Ensures the availability of accurate, complete, and up-to-date programme information and 
planning tools to enable the timely preparation and approval of workplans, budgets, and 
implementation strategies aligned with national priorities and donor requirements, including 
integrated risk-informed programming. 

2. Programme implementation is efficient, timely, and delivers planned results under the Pandemic 
Fund. 
Ensures systematic monitoring, tracking, and reporting of programme performance, including financial 
implementation and risk management, contributing to enhanced programme efficiency and 
effectiveness, adherence to timelines, and timely corrective actions to achieve expected outputs. 

3. Quality implementation of Pandemic Fund interventions is ensured through strengthened 
technical and operational support. 
Ensures improved coordination, field-level follow-up, and operational support to partners 
contributing to timely execution of activities, resolution of bottlenecks, strengthened risk 
mitigation, and overall improvement in programme delivery and performance. 
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4. Strong partnerships and effective coordination mechanisms are achieved to support 
harmonized implementation. 
Enhanced collaboration and communication with government counterparts, implementing 
partners, UN agencies, and stakeholders to ensure alignment with Government-led 
mechanisms, improve information sharing, and contribute to coherent and complementary 
implementation of Pandemic Fund activities. 

5. Knowledge management, innovation, and capacity strengthening are achieved, contributing 
to sustainable programme results. 
Systematic documentation and use of lessons learned, good practices, and innovations will 
strengthen programme quality and adaptive management, while capacity development of 
partners and stakeholders contributes to strengthened institutional capacities and long-term 
health security outcomes. 

6. Strengthened risk management and accountability systems are established to support 
programme integrity and compliance. 
Effective identification, monitoring, and mitigation of programme risks, along with 
strengthened oversight of financial and operational processes will ensure compliance with 
UNICEF regulations and Pandemic Fund requirements, reinforce accountability, and safeguard 
programme results. 

 
QUALIFICATIONS AND EXPERIENCE 

 
Education: University degree in one of the following fields is required: public health/nutrition, 
pediatric health, family health, health research, global/international health, health policy and/or 
management, environmental health sciences, biostatistics, socio-medical, health education, 
epidemiology, or another relevant technical field. 

Experience: A minimum of one year of professional experience in one or more of the following areas: 
public health/nutrition planning and management, maternal and neonatal health care, or health 
emergency/humanitarian preparedness. Experience supporting coordination of partnerships at 
national level with government institutions, international organizations, and/or NGOs. Relevant 
experience working in the United Nations system is considered an asset. 

 
Technical Skills: Strong communication and report-writing skills. Solid experience in programme 
monitoring and follow-up. Proficiency in standard office software (MS Office, Excel) and familiarity with 
project management tools/platforms. 

Language Requirements: Fluency in French is required. Knowledge of another official UN language or a 
local language is an asset. 

 
Core Values: Care, Respect, Integrity, Trust, Accountability, Sustainability 

 
Core Competencies: 

 Demonstrates Self Awareness and Ethical Awareness (1) 
 Works Collaboratively with others (1) 
 Builds and Maintains Partnerships (1) 
 Innovates and Embraces Change (1) 
 Thinks and Acts Strategically (1) 
 Drive to achieve impactful results (1) 
 Manages ambiguity and complexity (1) 
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Child Safeguarding 

(Please respond with Yes or No) 
Is this role a representative, deputy 
representative, chief of field office, the most 
senior child protection role in the office, child 
safeguarding focal point, or investigator (OIAI)? 

NO 

Is this post a direct contact role in which 
incumbents will be in contact with children 
either face-to-face, or by remote 
communication, but the communication will not 
be moderated and relayed by another person? 

YES-This position involves direct interaction with children, 
primarily in the context of programme implementation, 
monitoring, supervision, and community-level health 
activities primarily during field visits, supervision of 
activities. 

Is this post a child data role in which incumbent 
will be manipulating or transmitting personal-
identifiable information on children such as 
names, national id, location data, or photos)? 

NO-The role does not primarily involve the manipulation 
or transmission of personally identifiable child data. 
However, the incumbent may be exposed to aggregated 
programme and health data related to children during 
project planning, monitoring, and reporting. 

The selected candidate for this position will be 
required to engage with vulnerable children: 

Even though this may occur very rarely, the selected 
candidate will be required to demonstrate strong ethical 
conduct and uphold UNICEF’s zero-tolerance approach to 
any form of harm, abuse, or exploitation of children. 

 


