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I. Post Information 
 

 
Job Title: Planning Specialist 
Supervisor Title/ Level: Chief, PRIME 
Organizational Unit: PRIME 
Post Location: Khartoum, Sudan 

 
Job Level: P3 
Job Profile No.:  
CCOG Code:  
Functional Code: 
Job Classification Level: 
 

 

 
II. Organizational Context and Purpose for the job 
 

The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the 
organization does — in programs, in advocacy and in operations. There is growing evidence that investing in 
the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not 
only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and 
stability of countries. Addressing inequities accelerates progress towards realizing the human rights of all 
children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, 
while also supporting the equitable development of nations. 

Job organizational context 

Sudan is surrounded by complex conflicts in a volatile and rapidly evolving region. Sudan is by size the third 
biggest country in Africa, with a diverse population of around 42 million people. Sudan’s children make up half 
of the total population, and the past two decades have seen their lives improve: fewer girls and boys are dying 
before their fifth birthday, primary school attendance is increasing, immunization coverage is high, and the 
country remains polio free. Still, millions of children continue to suffer from protracted conflict in Darfur, the 
Kordofans, and Blue Nile, from seasonal natural disasters, malnutrition and disease outbreaks, and from under-
investment in basic social services.  

UNICEF has been in Sudan since 1952 and continues with a presence in 12 of Sudan’s 18 states. The Planning, 
Monitoring and Evaluation (PME) Section reports directly to the Deputy Representative - Programmes and 
works in close coordination with all programme teams and Field Offices. The section is responsible for the 
strategic planning, monitoring and evaluation, information management, reporting and implementing 
partnerships.  

Purpose for the job 

Under the supervision of the Chief of PME, the post contributes primarily to the strategic and programme 
planning of a large size country programme, and by nature of its functions the post works closely with other 
functions such as monitoring, evaluation, information management Hub, programme and situation reporting. 
The post provides professional technical, operational and administrative assistance throughout the planning, 
implementation and monitoring of the Country Programme while strengthening capacities for risk-informed 



 

rights and results based progrogamme planning and performance management of the country programme at 
national, sectoral and decentralized level. 

 
 
 

 
III. Key functions, accountabilities and related duties/tasks (Please outline the key accountabilities for this 
position and underneath each accountability, the duties that describe how they are delivered. Please limit to 
four to seven accountabilities) 
 

 
Summary of key functions/accountabilities:  

Programme performance planning and monitoring 

• Provide technical guidance and coordinates the Situation Analysis for the relevant programme areas 
and its periodic updates by monitoring and analyzing the social, political, and economic trends in the 
country, as they affect women and children. Ensure the evidence is available on the magnitude and 
location of the most vulnerable children and better prioritization and targeting, and programme 
convergence. 

• Leads country office change management process, providing direct support to programme sections and 
operations units to facilitate transition to new planning and management processes.  

• Support country programme planning and routine updates, including mid‑term adjustments, in 
emergency and rapidly changing contexts; support humanitarian and crisis response planning by 
contributing to CRP/HAC alignment, basic scenario analysis and prioritization under access and 
operational constraints; ensure day‑to‑day consistency and alignment across the Country Programme 
Document (CPD), Crisis Response Plan (CRP), sector strategies, donor requirements and relevant 
inter‑agency frameworks; and assist in integrating risk‑informed programming, conflict sensitivity and 
humanitarian‑development‑peace (HDP) nexus considerations into planning and review processes.. 
 

• Participates in the development of programme/project goals and objectives and planning the 
implementation of programme/project strategies. Ensure strong technical guidance and quality 
assurance for developing High quality results-based Sector programme, Programme Proposals with 
Civil Society, Fundings Proposals with Donors, and planning the implementation and accountability for 
results. 

• Coordinates Leads the preparation process of programme planning documents such as Annual Work 
Plans at the State level and for sector, as well as UN Joint Work Plans (as well as other as needed) 
ensuring they are risk informed and aligned across humanitarian, development and peacebuilding 
objectives. Establishes constructive working relationship with the relevant Government counterparts to 
ensure timely approval of the Work Plans.  

• Lead or support RAM planning and reporting, clinics and analysis, ensuring quality and consistency of 
results reporting. 

• Leads and manages annual/mid-term/end term country programme reviews ensuring consistency with 
objectives and goals set out in the CPD and contribute to the Annual Management Plan. . Act as the 

focal point for the Ministry of Finance and Planning and lead for the organization and coordination of 



 

quarterly meetings with the Government.  

• Liaise with M&E Specialist and ensure that sections and field offices utilize strategic information from 
studies, surveys, evaluations and data to develop programme results, programme/project strategies 
and implementation and reporting frameworks that are equity and gender equality focused.  

• Contributes to quality and timely corporate reporting requirements, including Sitreps, donor reports 
and annual reports (COAR). Ensures that programme results are adequately and accurately reflected in 
such reports.     

• Coordinates the development of the workplans for the programme sectors, supports the Chief PME 
and Deputy Representative in integrated, multisectoral and resilience programming, ensures that 
objectives and targets are achieved. Identifies capacity needs of programmes to implement the work 
plans and others and provides on-the-job training. 

• Assists government authorities to plan and organize training programmes. Identifies training needs for 
capacity building at decentralized level. Act as the focal point for the Ministry of Finance and Planning 

and lead for the organization and coordination of quarterly meetings with the Government.  

• Ensures the RRBM capacity gap need assessment of partners on RRBM and ensures technical 
leadership in building capacities of government authorities and counterparts for the purpose of 
adequate governance for results, value for money for children and sustainability of programme. 

• Ensures the strong innovative performance monitoring of the Country Programme of cooperation 
through VISION-RAM, develop and operationalize strong accountability systems for results vis-à-vis 
government and Donors; ensure that the Country Office has quality information to assess progress 
towards expected results established in annual work plans. 

• Undertakes field visits to monitor and evaluate programme implementation, as well as conduct 
periodic programme reviews with government counterparts and other partners. Identifies problems or 
alternative courses of action to accelerate/improve programme delivery. 

• Contributes substantively to UNICEF’s participation in the CCA/UN Strategic Framework process, 
represents UNICEF at working and technical levels as required, and provides adequate UNICEF input 
and contributions in the UN planning frameworks to ensure improvement of the well-being of children 
and women. 

• Coordinate UNICEF inputs into UN planning and reporting processes (e.g. UNSDCF, UN Country Results 
Report) with particular attention to humanitarian coherence.Leads RIME’s eview of Programme 
Documents in collaboration with IM Hub  ensuring proper alignment of the proposed activities and 
results with the Annual Workplan and other planning documents as needed.  

 

 
IV. Impact of Results (Please briefly outline how the efficiency and efficacy of the incumbent impacts its 
office/division and how this in turn improves UNICEF’s capacity in achieving its goals) 
 

Technical and administrative decisions are regularly made on programme planning to ensure that effective and 
timely programme delivery meets targeted goals and objectives. 

Makes recommendations on programme/project plan feasibility and management; linkages with other sectors, 



 

reprogramming and adjustments, external technical assistance and resource requirements. 

Inappropriate programme planning will lead to ineffective implementation of the programme, thus impeding 
the achievement of goals and objectives, and misuse of financial resources. 

Ineffective coordination with partners will negatively affect the implementation and acceptability of UNICEF 
intervention.  

Supervision is limited to guidance on overall framework and organizational policy. Incumbent is expected to 
perform independently and consults with supervisor when major decisions and actions must be undertaken. 

 

 
V. Competencies and level of proficiency required (please base on UNICEF Competency Profiles) 
 

 
Core Values  
 

▪ Care  
▪ Respect 
▪ Integrity 
▪ Trust 
▪ Accountability 

 

 
Competencies: 
 

▪ Builds and maintains partnerships [II] 
▪ Demonstrates self-awareness and ethical awareness 

[I] 
▪ Drive to achieve results for impact [I] 
▪ Innovates and embraces change [I] 
▪ Manages ambiguity and complexity [I] 
▪ Thinks and acts strategically [I] 
▪ Works collaboratively with others [I] 
▪ Nurtures, leads and manages people [I] 

 



 

 

 
VI. Recruitment Qualifications 
 

Education: Advanced university degree in Social Sciences or other related field. 

Experience: Five years progressively responsible professional work experience in social 
development, economics, management, monitoring and evaluation or 
strategic planning. Experience in working in international settings or projects 
is a plus.  

Knowledge of the UN system and processes and specific experience in results-
based management and country programme planning cycle is highly desired. 

Language Requirements: Fluency in English is required. Knowledge of another official UN language 
(Arabic, Chinese, French, Russian or Spanish) or a local working language is an 
asset.  

 


