
  

 

TERMS OF REFERENCE 
 

National Emergency Consultant 

 

CONTRACT MODALITY Individual Consultancy 
 

DURATION OF CONTRACT 15 Months 

 
Purpose of Assignment 

The purpose of the consultancy is to provide technical support to UNICEF's engagement with the Department 
for Emergency Situations in Romania for systems strengthening for child-focused emergency preparedness. 
The main involvement of the consultant will be in providing support for the implementation of PREP-KIDS, a 2-
year project implemented by a consortium of four countries (Bulgaria, Moldova, Poland and Romania) led by 
the Department for Emergency Situations. The project aims at strengthening the quality, coherence and child-
centred focused emergency preparedness in the four countries, as well as increasing the level of knowledge 
and preparedness of the population, especially children and adolescents. 
The focus of the consultancy will be on the pillars 1 and 3 of the project, namely: 

-Pillar 1: Foresight and anticipation — namely the development of a child-centred preparedness assessment 
methodology which will be carried out by an institutional consultancy; 
-Pillar 3: Population preparedness — which aims at empowering children, families and educators through 
the implementation of an digital ecosystem enhancing preparedness knowledge and tools for the general 
public. 

The consultant will support UNICEF's technical oversight and advisory functions throughout the project 
lifecycle and will contribute to UNICEF's technical assistance role by reviewing and synthesizing evidence, 
supporting stakeholder engagement processes, documenting lessons learned, and facilitating UNICEF's 
contributions to project implementation and knowledge sharing across participating countries. 

Scope of Work 

Under the supervision of UNICEF, the consultant will provide technical support to UNICEF's engagement 
with DSU, with a particular focus on the child-centred foresight, anticipation and preparedness 
assessment components.  
The consultant will: 

1. Support UNICEF's technical engagement in foresight and anticipation activities 
• Provide technical comments and recommendations to strengthen child-sensitive and equity-focused 
dimensions of foresight and anticipation approaches. 
• Support the identification and documentation of emerging risks, vulnerabilities and preparedness 
considerations affecting children and adolescents. 

2. Support UNICEF's contributions to child-centred preparedness assessment and institutional 
capacity strengthening 
• Provide technical review and quality assurance of draft methodologies, assessment tools and technical 

outputs developed under the preparedness assessment workstream. 
• Support the integration of child rights, inclusion, disability, gender and vulnerability considerations into 
assessment frameworks and institutional preparedness approaches. 
• Contribute to the development of UNICEF technical inputs and recommendations related to child-
centred preparedness and shock-responsive systems. 
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3. Support stakeholder consultations and coordination processes 
• Prepare summaries of consultations, key findings, recommendations and follow-up actions relevant to 
UNICEF's engagement. 

• Facilitate coordination and information sharing between UNICEF and the institutional consultancies, as 
required.  

 
4. Conduct evidence synthesis, knowledge management and learning activities  
• Review and synthesize evidence, findings and lessons emerging from project implementation.  
• Develop technical briefs, synthesis notes and knowledge products to support UNICEF's technical 
assistance role.  
• Identify good practices, innovations and opportunities for scaling child-centred preparedness approaches 
within national systems and across participating countries.  

 
5. Support quality assurance and strategic guidance  
• Review draft reports, action plans, guidance documents and other relevant project outputs from a child-
centred perspective.  
• Track and consolidate UNICEF technical comments and recommendations.  
• Prepare strategic recommendations to inform UNICEF's future programming, partnerships and policy 
engagement on child-centred preparedness, resilience, foresight and anticipation.  

 
6. Reporting  
• Produce periodic technical progress reports and deliverables in accordance with the approved workplan.  
• Prepare a final consultancy report summarizing activities undertaken, technical inputs provided, key 
findings, lessons learned and recommendations for future UNICEF engagement.  

Work Assignments Overview Deliverables/Outputs Delivery deadline to 

complete the deliverable 

Inception and technical support 
framework  
 

Inception report submitted and approved by 
UNICEF and DSU, including review of project 
documentation, mapping of UNICEF technical 
support responsibilities for Pillars 1 and 3, 
consultancy workplan, and quality assurance 
framework. (word document, maximum 3 pages)  
 

31 Nov 2026  
 

Technical support to child-centred 
preparedness assessment 
methodology  
 

Technical review package submitted on the draft 
child-centred preparedness/shock-
responsiveness assessment methodology, with 
recommendations integrating child rights, 
equity, vulnerability and resilience perspectives.  
 

15 March 2027  
 

Support to stakeholder 
consultations and institutional 
engagement  
 

Consultation support report documenting 
participation in workshops/consultations, 
synthesis of findings, UNICEF technical 
recommendations and agreed follow-up actions. 
(word document, maximum 10 pages)  
 

31 October 2027  
(work done between March-
October 2027)  
 
 

Cross-country evidence and 
lessons learned synthesis  
 

Analytical synthesis note consolidating evidence, 
emerging practices, common gaps and 
opportunities related to child-centred 
preparedness, foresight and anticipation across 

31 December 2027  
 



  

 

participating countries. (word document, 
maximum 20 pages)  
 
 

Quality assurance of draft project 
outputs  
 

Quality assurance package submitted, including 
documented technical reviews of draft 
assessment reports, action plans, guidance 
documents and related outputs produced by the 
institutional consultancies, with 
recommendation tracking matrix. (word 
document, maximum 15 pages)  
 

31 December 2027  
(for work done January-
December 2027)  
 
 

Strategic recommendations for 
UNICEF preparedness 
programming  
 

Strategic recommendations paper prepared and 
approved, summarizing implications of project 
findings for UNICEF programming, policy 
engagement, technical assistance and future 
partnerships on child-centred preparedness and 
resilience. (word document, maximum 10 pages)  
 

31 December 2027  
(for work done January-
December 2027)  

Final consultancy report  
 

Final report submitted and approved 
documenting technical assistance provided, 
outputs reviewed, consultations supported, 
lessons learned and recommendations for future 
UNICEF engagement. (word document, 
maximum 5 pages)  
 
 

31 December 2027  
(for work done October 
2026-December 2027)  
 

 

Payment Schedule: 
Payment will be made on submission and acceptance of deliverables. UNICEF reserves the right to withhold 
payment in case the deliverables submitted are not up to the required standard or in case of delays in 
submitting the deliverables on the part of the consultant.  
 
Important Notes 

• Individuals engaged under a consultancy or individual contract will not be considered “staff members” 
under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and 
will not be entitled to benefits provided therein (such as leave entitlements and medical insurance 
coverage). Their conditions of service will be governed by their contract and the General Conditions of 
Contracts for the Services of Consultants and Individual Contractors. Consultants and individual 
contractors are responsible for determining their tax liabilities and for the payment of any taxes and/or 
duties, in accordance with local or other applicable laws.  

• The selected candidate is solely responsible for ensuring that the health insurance (and visa if applicable) 
required to perform the duties of the contract are valid for the entire period of the contract. Selected 
candidates are subject to confirmation of fully-vaccinated status against SARS-CoV-2 (Covid-19) with a 
World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the 
assignment. It does not apply to consultants who will work remotely and are not expected to work on or 
visit UNICEF premises, programme delivery locations or directly interact with communities UNICEF works 
with, nor to travel to perform functions for UNICEF for the duration of their consultancy contracts.  

• UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example, 
accessible software, travel assistance for missions or personal attendants. We encourage you to disclose 
your disability during your application in case you need reasonable accommodation during the selection 



  

 

process and afterwards in your assignment.  
 
QUALIFICATIONS / SPECIALIZED KNOWLEDGE / EXPERIENCE/ COMPETENCIES  
(CORE/TECHNICAL/FUNCTIONAL) / LANGUAGE SKILLS REQUIRED FOR THE ASSIGNMENT   
 

Minimum Qualification required: 
Education: 
Masters degree:  
Enter Disciplines: 
•Disaster Risk Management 
•Emergency Management 
•Public Policy 
•Public Administration 
•International Development 
•Social Sciences 
•Development Studies 
•Resilience Studies 
•Child Rights / Child Protection 
•International Relations 
 
Other relevant fields related to preparedness, resilience and social policy 
A first-level university degree (Bachelor's degree) combined with additional years of relevant professional 
experience may be accepted in lieu of an advanced degree. 

 
Work Experience:  
Minimum 4 years of progressively responsible professional experience in one or more of the 
following areas: 

− disaster risk reduction and preparedness; 

− emergency management; 

− resilience and shock-responsive systems; 

− public policy and institutional strengthening; 

− social protection, education, child protection or related social sectors; 

− programme design, research, assessment and policy analysis. 
• Experience supporting governments, international organizations, UN agencies, development partners or 
research institutions. 

• Demonstrated experience preparing technical reports, analytical papers, evidence syntheses and policy 
recommendations. 

• Experience facilitating or supporting multi-stakeholder consultations, workshops or technical working 
groups. 

• Experience working on child-centred, community-centred or inclusive approaches to preparedness and 
resilience is an asset. 

 
Language Requirements: 
• Fluency in English (oral and written) is required. 
• Knowledge of Romanian is required. 

 

Knowledge/Expertise/Skills: 
• Strong analytical and research skills. 
• Excellent drafting, editing and report-writing skills. 



  

 

• Ability to synthesize complex technical information into concise and actionable recommendations. 
• Strong stakeholder engagement and facilitation skills. 
• Ability to work independently and manage multiple deliverables within tight deadlines. 
• Proficiency in Microsoft Office applications, particularly Word, Excel and PowerPoint. 

 
Desirables: 

• Previous work experience with UNICEF and/or other UN agencies.  
• Experience supporting preparedness, resilience or risk-informed programming in Europe and Central 
Asia.  
• Experience working with government institutions and civil protection authorities.  
• Familiarity with child-centered disaster risk reduction, social resilience, disaster risk financing, social 
protection or continuity of essential services.  
• Experience supporting multi-country initiatives, assessments or research projects.  
 

 
 

 
 

 


