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Latin America and Caribbean Region 
Temporary Appointment  
Terms of Reference [TOR]  
 

Title 
Emergency Specialist - 
Caribbean Multi-Country  

Level P3 

Supervisor’s title  Regional Emergency Advisor Supervisor’s Level  P5 

Contract duration  364 days Expected start date  
September 1st 
2026 

 

Child Safeguarding   

Is this project/assignment considered as “Elevated Risk Role” from a child safeguarding perspective?  

☐ Yes  ☒  No                 If yes, check all that apply 

Direct Contact Role 

☐ Yes  ☒  No                 If yes, please indicate the number of hours/months of direct interpersonal contact 
with children, or work in their immediately physical proximity, with limited supervision by a more senior 
member of personnel:   

 

Child Data Role  

☐ Yes  ☒  No                 If yes, please indicate the number of hours/months of manipulating or 
transmitting personal-identifiable information of children (name, national ID, location data, photos):  

 

More information is available in the Child Safeguarding SharePoint and Child Safeguarding FAQs and 
Updates 

 

Background  

 
Latin America and the Caribbean is one of the world's regions most vulnerable to a diversity of hazards 
which have in parts been intensified by climate change: hurricanes in Central America and the Caribbean; 
torrential rains and flash flooding across the continent; prolonged droughts in Central and South America; 
large scale fires in South America; and volcanic activity and earthquakes along the Pacific coast and in the 
Caribbean. These disasters result in forced displacements and expose children to increased risk of 
exploitation and abuse. 
UNICEF Latin America and Caribbean Regional Office (LACRO) works to reinforce country offices (COs), 
partners and national counterparts' capacities to respond to emergencies, in accordance with the Core 
Commitments for Children in Humanitarian Action (CCCs) and within the principles of Humanitarian 
Reform and the inter-agency Transformative Agenda. At regional and country office level, UNICEF works 
with partners to ensure more focused cost effective and coherent humanitarian work in the region, while 
building up emergency preparedness through interagency cooperation. 

LACRO supports COs, partners and national counterparts to build more resilient systems, communities 
and societies, so they can better resist, absorb and recover from disasters. This includes a multi-sectorial 
approach to address vulnerabilities and risks to children. 

Within this context, UNICEF is seeking a motivated highly skilled Emergency Specialist to support the 
increase in the scope and depth of its collaboration with CDEMA, national authorities, private sector and 
other key stakeholders in countries and territories of the Caribbean covered by UNICEF, to enhance 
national and regional emergency preparedness (child-centered shock-responsive systems) and response. 

https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Guidance%20on%20Identifying%20Elevated%20Risk%20Roles_finalversion.pdf?CT=1590792470221&OR=ItemsView
https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/SitePages/Amendments-to-the-Recruitment-Guidance.aspx
https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Child%20Safeguarding%20FAQs%20and%20Updates%20Dec%202020.pdf
https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Child%20Safeguarding%20FAQs%20and%20Updates%20Dec%202020.pdf
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For every child,   

Purpose of the Job  

 
Under the general supervision of the Regional Adviser Emergency P5, the Emergency Specialist P3 
provides technical assistance and capacity building to country offices (COs) in Latin America and the 
Caribbean (LAC) to enhance their ability to prepare for and respond to emergencies. Specifically, he/she 
advises and supports the COs in areas such as shock responsive systems, disaster preparedness, early 
warning, anticipatory action, vulnerability analysis, rapid assessment, contingency planning, and 
emergency response.   

How can you make a difference?   

Key functions, accountabilities and related duties and tasks   

 
1. Humanitarian Preparedness and response:  

Provide expert technical guidance, advice and capacity-building to COs to enhance their emergency 
preparedness. 
a) Regularly update of LAC risks analysis, monitor contextual risks and COs’ emergency preparedness 

through the EPP and the Caribbean Preparedness Roadmap, including Horizon Scan. 
b) Support strengthening of Shock Responsive Systems in the Caribbean - Including Pilot Countries & 

ECHO.  
Provide timely expert technical guidance, advice and capacity-building to COs’ in emergency 
response planning, implementation and M&E, and monitor the quality of CO’s response in line with 
the CCCs and Emergency Procedures. 

a) Support development and monitoring of regional and CO HACs.   
b) Support COs during emergencies (field needs assessments, response and supply plans, 

recommendations for humanitarian strategy definition/ update). NOTE: missions can be either 
remote or presential. 

c) Support COs in recruiting and building the capacity of emergency officers/ specialists/ focal points, 
with standard inductions package provided for new COs Emergency staff/FPs.  

d) Support CO in capacity building and emergency response knowledge management at national or 
subnational level, on key humanitarian topics (e.g., EP, CCCs, Humanitarian Access, CM 
coordination, etc.), aligned with the L&D strategy (including self-assessment). 

e) Support COs in humanitarian advocacy and fundraising.  
 
2. Build Knowledge: Facilitate knowledge-sharing on good practices, innovations and lessons learned, 

and supporting evaluations in emergency preparedness and response. 
a) Jointly with HR, support and coordinate the development and operationalization of LACRO L&D 

strategy and plans to build the capacity of staff in general on humanitarian issues. 
b) Support the "Community of practice for emergency preparedness and response in LACRO 

Initiative". 
c) Support with the development of Case studies, systematizing resources & best practices for Shock 

Responsiveness analysis. 
d) Bottleneck analysis of the operationalization of the CDEMA’s Regional Protocol to establish 

institutional arrangements required for national preparedness strengthening, monitoring and 
evaluation. 

e) Private Sector - Consolidate LACR BCR products on the LAC BCR SharePoint page and ensure the 
LAC BCR SharePoint page is linked to CEED, BECR and EU SharePoint. 

f) Private Sector - Leverage EPR, CEED and PFP events to share the BCR approach with countries 
interested in expanding their engagement with the private sector. Also, in the case of the 
Caribbean, leverage ECA’s experience (CARICHAM, Barbados Chamber of Commerce and Industry, 
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other chambers and the development of tools) to support other private sector engagement 
initiatives in the Caribbean (SUR, JM, BLZ and other countries interested in learning from ECA). 

 
3. Advocacy, Partnership and Resource Mobilization: Provide evidence-based recommendations to 

regional/inter-government bodies, international organizations, and decision-makers on emergency 
preparedness and response to influence the change of humanitarian policies, programmes and 
strategies. 
a) Support advocacy efforts to promote strengthening of Shock Responsive Systems in LAC. 
b) Support the development of regional contingency agreements with CSO to support emergency 

preparedness and response (Plan International, IFRC)  
c) Support technical and strategic alliances with UNETT, UNCT, and key partners in the Caribbean to 

build joint/ multi-country EPR programmes implementation, involving joint early warning systems, 
supplies & logistics strategies, joint information management, capitalizing on joint advocacy and 
networking, resource and human resources sharing.  

d) Maintain partnership to enhance regional initiatives and to facilitate collaboration at country level 
through MOU with CDEMA - Emergency Preparedness and Response 

e) Support Donor Relations (public and private) - Coordination, proposal and report writing. 
f) Support with the development of an investment case for Preparedness and Shock Responsive 

System Strengthening. 
g) Foster Private Sector Engagement for emergency preparedness – Business and Community 

Engagement. 
 
4. Humanitarian Coordination: Lead and ensure effective humanitarian coordination - internal and 

external 
a) Support LACRO’s inter-sectoral working group (REMT) on emergency preparedness, response. 
b) Support and coordinate LAC Emergency Team (CO emergency Focal Points) - meetings, WhatsApp 

groups, etc. 
c) Support UNICEF’s participation in the Caribbean Development Partners Group – Disaster 

Management (CDPG-DM) and support Thematic Working Groups (TWGs) 
d) Support COs (ECA, Belize, JM, Guyana/Suriname) to strengthen their relationship with CDEMA, 

linking them to CDPG meetings when relevant. Involve COs in the revision of key CDEMA 
documentation (mechanisms, tools etc.) when requested and coordinate feedback. Maintain COs 
abreast of CDPG meetings and other key events/activities related to CDEMA.  

e) Support BCR focal points to work with partners and private sector networks to integrate national 
disaster offices and ministries, strengthen child-centred shock-responsive systems, and promote 
coordinated engagement, advocacy and knowledge-sharing through platforms such as UNDRR 
ARISE, the Connecting Business Initiatives, chambers of commerce, UN Global Compact amongst 
others. 

To qualify as an advocate for every child you will have 

Education  

Advanced University degree in one of the following fields: Emergency 
Management, Disaster Risk Reduction, Humanitarian Affairs, International 
Development, International Relations, Public Administration, Social 
Sciences, Economics, Business Administration or other closely related 
fields is required. Academic qualifications should demonstrate relevance 
to humanitarian preparedness, emergency response, disaster risk 
management, or shock-responsive systems. Where Business 
Administration is considered, it should be accompanied by demonstrated 
experience in humanitarian preparedness and emergency response. A 
combination of management, administration, and relevant technical fields 
is desirable. 
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Work Experience  

A minimum of five years of progressively responsible professional 
experience in humanitarian action, with a strong focus on emergency 
preparedness and response, disaster risk reduction, shock-responsive 
systems, contingency planning, and humanitarian coordination, is 
required. Experience providing technical support and capacity 
strengthening to Country Offices, government counterparts, or 
implementing partners in emergency preparedness and response is highly 
desirable. Proven experience supporting emergency readiness, response 
planning, risk analysis, early warning, or anticipatory action initiatives, as 
well as coordinating inter-agency and national disaster management 
mechanisms, is highly desirable. Experience working across multiple 
countries, particularly in disaster-prone settings, and field experience in 
developing countries are considered strong assets. Specialized training and 
experience in emergency response management, including familiarity with 
humanitarian preparedness frameworks and coordination mechanisms, 
are highly desirable. 

Languages  
Fluency in English and proficiency in Spanish are required. 

Knowledge of French or Portuguese is considered an asset. 

For every Child, you demonstrate … 

Core values of care, respect, integrity, trust, and accountability. UNICEF competencies in building and 
maintains partnerships, demonstrates self-awareness and ethical awareness, drive to achieve results for 
impact, innovates and embraces change, manages ambiguity and complexity, thinks and acts strategically, 
works collaboratively with others and nurtures, and leads and manages people. 

Included in Annual/ Rolling Workplan  

☒ Yes  ☐  No                 If it is included, please write Outcome/Output/Activity. If not, please explain. 

Output 2.6: Humanitarian Preparedness and Response 

K1: Oversight and technical assistance 

K2 Building Knowledge: Facilitate knowledge-sharing on good practices, innovations and lessons learned, 
and supporting evaluations in emergency preparedness and response. 

K3: Advocacy, Partnership and Resource Mobilization: Provide evidence-based recommendations to 
regional/inter-government bodies, international organizations, and decision-makers on emergency 
preparedness and response to influence humanitarian policies, programmes and strategies. 

K4: Humanitarian Coordination: Lead and ensure effective humanitarian coordination - internal and 
external 

Approved by  

Supervisor   

Name:  Lenay Alexandra Blason Signature:  

Title:  Regional Emergency Advisor Date:   

Head of Section  

Name:  Lenay Alexandra Blason Signature:  

07-07-2026
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Title:  Regional Emergency Advisor Date:   

Deputy Regional Director [If Programme] 

Name:  Olga Isaza Signature:  

Title:  Deputy Regional Director Date:   

Head of Office 

Name:  Roberto Benes Signature:  

Title:  Regional Director Date:   

  

08-07-2026

09-07-2026

09-07-2026


