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TEMPLATE FOR FINANCIAL PROPOSAL

INDIVIDUAL CONSULTANT FOR Donor Reporting and Proposal Writing Consultancy services 

Currency of the proposal: USD

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)


	Input Days
	Total Professional Fee 
	Total Travel Cost 
	Total Amount (All Inclusive Fee) 

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	
1.
	Inception report and detailed work plan, including reporting tracker and delivery schedule (approved)
	10 July 2026
	NA
	Click here
	Click here
	Click here
	Click here
	Click here

	2.
	3 donor reports (draft and final) submitted, compliant with donor requirements and accepted with minor/no revisions
	31 August 2026
	NA
	Click here
	Click here
	Click here
	Click here
	

	3.
	3 full proposals (narrative, donor, log frame, and budget narrative) completed and cleared up for submission
	30 September 2026
	NA
	Click here
	Click here
	Click here
	Click here
	Click here 

	4.
	2 concept notes aligned with donor priorities and endorsed internally
	31 October 2026
	NA
	Click here
	Click here
	Click here
	Click here
	

	5.
	3 additional donor reports finalized and submitted on time with results-based evidence
	30 November 2026
	NA
	Click here
	Click here
	Click here
	Click here
	

	
	6 proposals revised based on donor feedback and resubmitted, addressing all comments
		31 December 2026

	



	NA
	
	
	
	
	

	
	Final report capturing lessons learned, best practices, and recommendations (approved)
	31 January 2027
	NA
	
	
	
	
	

	
	Final debrief session conducted, and knowledge transfer package (tools, templates, trackers) delivered
	07 February 2027
	NA
	
	
	
	
	

	
	TOTAL AMOUNT (USD)
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.



Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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