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The Private Fundraising and Partnerships Division (PFP) is of strategic importance to UNICEF,
and even more so now, at a time of a constrained ODA and subsequent unprecedented
funding cuts across the humanitarian and development sectors. UNICEF is keen to maintain
its sector lead position when it comes to fundraising and engagement with more than ten
million individual supporters and the private sector writ large, comprising among others of
foundations, corporate sector, faith, and membership-based organizations as well as major
donors and innovative finance modalities.

The ethos of the division and its line of work is to drive engagement and collaboration across
income generation and influence to get more support from the public and high-net-wealth
individuals worldwide as well as private sector CEOs, leaders and C-suite decision makers,
including Chiefs of Sustainability in the corporate world and to crowd in innovative finance by
collaborating with the financial sector. The ambition is to accelerate positive outcomes for
children by getting the private sector to increase support for UNICEF's development work
and humanitarian response in emergencies, incentivize behavior change through a child
sensitive lens in their business policies, budgets, and practices thanks to UNICEF's deliberate
engagement across its ecosystem.

The Strategic Planning Manager is responsible for managing the Office of the PFP Director
and providing quality support to the PFP Director and the division’s management team, the
Cabinet, in realizing the objectives of the division as set in the Office Management Plan. This
post plays a critical role in the management of the division as well as in strategy, execution
and internal coordination across the entire private sector fundraising and partnerships
ecosystem — akin to a de facto division-level Chief of Staff. This also entails coordinating
closely with the People & Culture team and the deputies to assess organizational trends,
workforce concerns, and staff well-being matters, and to advise the Director on issues
requiring strategic attention and follow-up.

Specifically, this post will:

- Coordinate PFP activities to meet strategic results of the Division in line with the Private
Fundraising and Partnerships Workplans.

- Streamline work processes through coordinating the follow-up for the PFP Director with the



Key functions, accountabilities and
related duties/tasks:

senior colleagues and mid-level managers across the Division on issues of concern and
priorities.

- Facilitate and coordinate management mechanisms of the Division, including managing the
agenda and follow-up actions of the Cabinet and the Leadership Team, facilitating Executive
Board related planning, and reporting process.

- Ensure quality control of internal and external briefings and progress reports.

- Prepare briefings and presentations for the PFP Director and Office of Executive Director
(OED).

1. Manage the Office of the PFP Director

- Support the Director and the Cabinet in setting and perusing key strategic objectives and
keep track of progress against them.

- Support the Director and the Cabinet in prioritizing work in line with these objectives and in
communicating strategic priorities to the office’s internal and external counterparts at all
levels.

- Analytically review information received by the Director and identify priority matters that
need to be urgently addressed, providing strategic advice and following up with teams on
actions and decisions as appropriate.

- Ensure the Director remains agile and focused on priorities and can pivot smoothly to crisis
management when and as needed.

- Manage the flow of information to the supervisor and ensure that appropriate action is
taken by responsible section/division/office heads on matters brought to the attention of the
supervisor.

- Assist with the drafting of guidance documents, policy statements, and speeches for
delivery by the supervisor, and initiate, edit, and finalize drafts prepared by other units.

- Ensure that quality briefing packages are available for the Director, including for key PFP
events, engagements with National Committees, the Executive Board, and key internal
engagements such as the Global Management Team meetings.

- Assist in planning and managing the Director’s missions, accompanying the supervisor
when required, ensuring the maximum effectiveness of the mission and ensuring that all
necessary follow-up action is taken.

- Keep the Director aware and updated on any key developments relating to PFP key
priorities as needed by liaising regularly with key focal points.

- Organize and draft responses to correspondence, including by providing substantive and
editorial inputs as necessary.

- Manage the Director’s Office budget and workplan jointly with the Senior Executive
Associate. As such, serve as Planning Focal Point and Risk Focal Point for the Office of the
Director.

2. Serve as Secretariat of PFP Cabinet to effectively support managerial excellence

- Support the Director to manage the PFP Cabinet, as the top managerial and decision-
making body of the division.

- Manage the agenda of the Cabinet, including setting the agenda and preparing notes.

- Organize the yearly retreat(s) of the Cabinet.

- Monitor and track all follow up actions committed by the Cabinet.

- Facilitate the flow of information between the Director and the Cabinet and other senior
staff.

- Identify bottlenecks in managerial practices and work with relevant colleagues to identify
solutions.

3. Support division-wide management priorities including change management processes,
collaboration with other divisions, internal communications and budget and HR management
- Support as needed the implementation of PFP's Office Management Plan, divisional change
rmanagement, organizational transformation, and strategic transition initiatives.

- Support the Director in strengthening the division's partnership with other UNICEF divisions
or regional offices, including at the Director level.

- Work closely with counterparts in the Office of the Executive Director, the Office of the
Deputy Executive Director (Partnerships), the Public Partnerships & Resource Mobilization
Division, and the Division of Global Communications and Advocacy, to strengthen the
coherence of the Partnerships Cone's management and collaboration.



Impact of Results:

Competencies and level of
proficiency required:

Recruitment Qualifications:

- At times, manage and lead time-bound projects, initiatives, or support to other
teams/offices on behalf of the Director’s Office while remaining anchored in long-term view
of institutionalizing such efforts in other UNICEF teams.

- Provide support, as requested, to the Deputy Executive Director Partnerships.

- In support of the "People-First" divisional priority, and in close collaboration with the People
& Culture team, support the Director in People & Culture-related issues (e.g., talent
management, recruitment, succession, staff welfare, case management, etc.) raised by staff or
the Staff Association, as well as management.

- In collaboration with the Ecosystem Engagement team, support the role of ecosystem
engagement strategies and internal communications in creating a healthy culture and
workplace, including activities involving the Director or the Cabinet (e.g., All-Staff meetings,
biweekly messages, divisional retreats etc.).

- In collaboration with the Deputy Director, Operations & Finance, and the Finance (Budget)
team, support the budgetary and savings allocation processes to help increase efficiencies;
increase the speed of decision-making; ensure priorities are funded; and maximize the
utilization of the divisional budget, in particular divisional savings (such as post savings).

Assignments require the provision of authoritative advice to senior management on a broad
range of topics. The impact of work by the incumbent directly affects the overall efficiency of
the office, as well as the development of policy and strategy.

The impact on the overall office work plan is significant in projecting its role/capacity as a
reliable and functioning office. Work is intricate in that it requires consideration of a wide
range of technical factors, related data, policies relevant to the organization. They thus
exercise independence and initiative in assessing needs and advising senior figures.

Decisions are made on the research or analytical strategies to be followed in resolving
problems of concern in different areas. Established methods and procedures are adapted as
necessary in order to achieve desired results.

The work relationships of the incumbent involve the provision of authoritative advice and the
negotiation and resolution of problems that arise in strategic planning. Contacts are with
counterparts and senior officials and teams within UNICEF, National Committees for UNICEF,
other United Nations organizations and the private sector.

Core Values:
Care

Respect
Integrity

Trust
Accountability
Sustainability

Core Competencies:

Demonstrates self-awareness and ethical awareness (1)
Works collaboratively with others (1)

Builds and maintains partnerships (1)

Innovates and embraces change (1)

Thinks and acts strategically (1)

Drive to achieve impactful results (1)

Manages ambiguity and complexity (1)

Education requirement: An advanced university degree is one of the following fields is
required: Social Sciences, International Relations, Political Science, Public Administration, or
another relevant technical field.

Experience required: A minimum of eight (8) years of relevant professional work experience in
external relations, public affairs, or international development cooperation, preferably within

the UN, or in a government institution, NGO, is required.

Prior experience of working in the design and execution of strategies, coordination, planning,



Is this role a Representative,
Deputy Representative, Chief of
Field Office, the most senior Child
Protection role in the office, Child
Safeguarding Focal Point, or
Investigator (OIAI)?:

Is this post a Direct contact role in
which incumbent will be in contact
with children either face-to-face,
or by remote communication, but
the communication will not be
moderated and relayed by
another person?:

Is this post a Child Data role in
which incumbent will be
manipulating or transmitting
personal-identifiable information

and partnerships or external affairs is required.

Experience working in other organizations (government, UN, and NGO) in a coordination or
strategic planning capacity is required.

Experience in both headquarters and the field (e.g., Country or Regional Office), working with
multiple priorities in high-pressure environments is required.

Experience in an executive office is a strong asset.

Experience working in or with National Committees for UNICEF is an asset.

Experience in the private sector is an asset.

Skills required:

Ability to operate both at the high-level strategic level and the micro-level — and alternate
between both at ease.

Demonstrate a pragmatic, solutions-oriented, and collaborative approach, with the flexibility
to engage across both strategic priorities and operational needs.

Demonstrated ability to anticipate implications of decisions, assess longer-term impacts,
identify risks and opportunities, and develop forward-looking strategies and solutions.
Responsive and effective problem-solving and crisis management skills. First-class drafting
skills in strategy, policy, and public communications.

Skilled in the identification of new opportunities or requirements to meet challenges and
propose changes.

Supreme diplomatic communication and negotiation skills to establish and maintain trusted
partnerships for achievement of objectives and to develop close and effective working
relationships with diverse stakeholders.

The ability to allocate appropriate time and resources for successful achievement of goals
and foresee risks and allow for contingencies when planning.

Ability to implement clear goals that are consistent with agreed strategies, identify priority
activities and assignments, adjust priorities as required.

Ability to contribute to formulation of strategies and policies. Excellent drafting and editing
skills.

Excellent communication skills.

Highest standards of tact, discretion, integrity, and confidentiality.

Capacity to work well under pressure, whether the pressure is due to a deadline, or comes
from staff, partners, or a multi-stakeholder crisis.

Proven ability to work effectively and efficiently as a team, coping with pressure and setbacks,
as well as responding and adapting to change.

Demonstrated ability to work in a multicultural environment and establish harmonious and
effective working relationships, both within and outside the organization.

Excellent time management skills to deal with conflicting and urgent priorities.

Language requirements: Fluency in English is required. Knowledge of another official UN
language (Arabic, Chinese, French, Russian or Spanish) is a strong asset.
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on children such as names,
national ID, location data, or
photos)?:

The selected candidate for this
position will be required to engage
with vulnerable children:

Competencies and level of
proficiency required:

Recruitment Qualifications:
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