	[image: image1.png]N
72\

@

unicef

~=7/

=




	UNITED NATIONS CHILDREN’S FUND

GENERIC JOB PROFILE (GJP)




	I. Post Information



	Job Title: Health Officer (Knowledge Management)
Supervisor Title/ Level: Chief of Health and Nutrition/ P5
Organizational Unit: Programme

Post Location: China Country Office


	Job Level: Level 1
Job Profile No.: 115003
CCOG Code: 1I03
Functional Code: HEA
Job Classification Level: NO1


	II. Organizational Context and Purpose for the job



	The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programmes, in advocacy, and operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop, and reach their full potential, without discrimination, bias, or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic, and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education, and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.
Job organizational context
The Health Officer (Knowledge Management) works in the UNICEF China Country Office within the Health and Nutrition section of the country office and reports to the Chief, Health and Nutrition, for supervision.
Purpose of the job
The Health Officer (Knowledge Management) provides professional technical assistance to enhance UNICEF China’s knowledge generation, documentation, use of evidence, and dissemination on Health and Nutrition programmes. The Officer works across teams to improve evidence-informed programming and policy engagement. He/She also contributes to quality assurance, capacity building, and strategic partnerships in knowledge management, including the use of technology for systemic storage and sharing of knowledge and data products. The Health Officer (Knowledge Management) will play a key role in the conclusion and documentation of Health and Nutrition programmes, focusing on establishing and managing an archive of relevant knowledge products to augment programme efficiency. The Health Officer (Knowledge Management) will have an important role in routine and donor reporting and will be responsible for drafting the best practices in areas of Health and Nutrition for further advocacy and use inside China, including for institutionalization of programs and in handovers. Under the supervision of the section Chief, the Officer will have an important role in liaising with other colleagues in Health and Nutrition and with other sections, in particular the Public Partnerships Section (PPS), and coming up with proposals & best practices in relevant areas for use in south-south collaborations.  



	III. Key function, accountabilities, and related duties/tasks 

	Summary of key functions/accountabilities: 

· Development, implementation, monitoring, and reporting of KM plans 

· Support the generation, capture, dissemination, and sharing of data and knowledge on the situation of children

· Support documentation, lesson learning in Health and Nutrition programmes

· Effective management of knowledge products and activities generated by the Health and Nutrition section

· Support research, evidence, and quality assurance of Health and Nutrition documents

· Effective planning and reporting of Health and Nutrition programmes to various audiences

· Explore and maintain knowledge, partnerships, and advocacy for Health and Nutrition

· Serve as UNICEF China’s Health & Nutrition Knowledge Management Focal Point for office, regional, and global initiatives.


	The Health Officer (KM) will play a vital role in supporting the strategic transition and documentation of best practices for the Health and Nutrition components of UNICEF China’s country programmes through:
1. Effective management of knowledge products and activities generated by the Health and Nutrition section

· Capture, validate, and document knowledge and experiences across Health and Nutrition programmes, ensuring alignment with UNICEF global and regional standards.

· Develop initiatives to disseminate good practices and lessons learned from Health and Nutrition programmes through digital platforms, publications, national/international forums, etc.

· Contribute to internal and external knowledge exchange by organizing knowledge-sharing sessions, webinars, and cross-country learning events, and by producing guidance materials and tools.

· Provide technical inputs for the development of orientation materials, training manuals, and programmatic briefs that strengthen stakeholder understanding of Health and Nutrition programme strategies.
2. Support research, evidence, and quality assurance of Health and Nutrition documents

· Contribute to design, implementation, and assessment initiatives to generate new evidence for policy reform and advocacy in Health and Nutrition, in line with UNICEF’s Health and Nutrition global strategies.

· Ensure that all knowledge generation activities are technically sound, ethically compliant, and strategically relevant to UNICEF’s programming and advocacy goals.

· Work with programme colleagues to translate research findings into practical programmatic recommendations and policy briefs that inform national dialogue and planning

· Promote the use of real-time data, situation analysis, and evidence dashboards to support programme decision-making and mid-course corrections.

3. Effective planning and reporting of Health and Nutrition programmes to various audiences

· Support the development of results-oriented programme documents, including annual work plans, donor proposals, progress reports, and evaluations.

· Ensure that all strategic documents are grounded in up-to-date evidence and reflect the latest learning from programme implementation and research.

· Facilitate timely and accurate preparation of end-of-year and donor reports, and if needed, develop thematic publications to highlight results, challenges, innovations, and lessons learned.

· Assist in aligning reporting formats and narratives with UNICEF corporate requirements and coordinate inputs from programme and operations teams to ensure coherence and consistency.

· Support the preparation of advocacy briefs and high-level presentations that communicate Health and Nutrition programme impact to government stakeholders, donors, and other partners.

4. Explore and maintain knowledge partnerships and advocacy for Health and Nutrition

· Manage existing partnerships with universities, research institutions, think tanks, and national technical bodies that can contribute to Health and Nutrition’s knowledge and capacity-building goals.

· Explore innovations to improve the efficiency of UNICEF programmes and sustainability of UNICEF impacts through current partnerships with universities and technical agencies.

· Support the organization of training workshops, learning exchanges, and mentoring programmes that strengthen institutional capacity in evidence-based planning, knowledge use, and monitoring. Facilitate collaboration with centres of excellence to co-develop studies, participate in research consortia, and share best practices on issues such as child nutrition, early development, adolescent mental health, and environmental health.

· Provide technical support to programme teams and national partners to improve their skills in documentation, data interpretation, policy translation, and use of digital knowledge-sharing platforms.

· Represent Health and Nutrition in technical working groups, forums, and communities of practice focused on evidence-informed policy and programming for children.




	IV. Impact of Results 



	The efficiency and efficacy of support provided by the Health Officer (KM) will enable the Health and Nutrition Section to have a focused knowledge management strategy and action plan, which addresses knowledge generation, dissemination, and use by UNICEF and by external audiences, for better performance and achieving results for children across the country. The Officer will contribute to the development of lessons learned, good practices, and innovative approaches to support the achievement of results for children, and dissemination via multiple channels, to inform programme improvements at the CO level. This, in turn, contributes to maintaining and enhancing the credibility and ability of UNICEF to continue to provide programme services to protect the rights of children, and to promote greater social equality to enable them to survive, develop, and reach their full potential in society. 



	V. UNICEF Values and Competencies Required (based on the updated Framework)



	i) Core Values 

· Care 

· Respect

· Integrity

· Trust

· Accountability

· Sustainability
ii) Core Competencies (For Staff without Supervisory Responsibilities) 
· Demonstrates Self Awareness and Ethical Awareness (1)

· Works Collaboratively with others (1)

· Builds and Maintains Partnerships (1)

· Innovates and Embraces Change (1)

· Thinks and Acts Strategically (1)

· Drive to achieve impactful results (1)

· Manages ambiguity and complexity (1)



	VI. Recruitment Qualifications



	Education:
	A university degree in knowledge management, public health, public policy, data analysis, communication, social sciences, or related fields. 


	Experience:
	A minimum of one year of professional experience in health or nutrition program/project monitoring, evaluation, and knowledge management is required. 
Relevant experience in knowledge management, social development analysis, and programming in a UN system agency or organization is an asset.


	Language Requirements:
	Fluency in English and Chinese is required. Knowledge of another official UN language (Arabic, French, Russian, or Spanish) or a local language is an asset.



