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I. Post Information 
 
 
Job Title: Programme Budget Specialist   
Supervisor Title/ Level: Programme Budget 
Manager, P4 #83686 
Organizational Unit: Financial Management 
Centre 
Post Location: Copenhagen, Denmark 

 
Job Level: P3 
Job Profile No.: 102939  
Job Classification Level: P3 
 

 

 
II. Strategic office context and purpose for the job 
 

The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in 
everything the organization does — in programs, in advocacy, and in operations. The equity 
strategy, emphasizing the most disadvantaged and excluded children and families, translates 
this commitment to children’s rights into action. For UNICEF, equity means that all children have 
an opportunity to survive, develop, and reach their full potential, without discrimination, bias or 
favoritism. To the degree that any child has an unequal chance in life — in its social, political, 
economic, civic and cultural dimensions — her or his rights are violated. There is growing 
evidence that investing in the health, education and protection of a society’s most disadvantaged 
citizens — addressing inequity — not only will give all children the opportunity to fulfill their 
potential but also will lead to sustained growth and stability of countries. This is why the focus 
on equity is so vital. It accelerates progress towards realizing the human rights of all children, 
which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the 
Child, while also supporting the equitable development of nations. 
 
Strategic office context:  
 
UNICEF Supply Division (SD) works to ensure equitable and inclusive access to essential 
supplies and services for children and their families, in development, humanitarian and fragile 
contexts. These supplies are critical to saving lives, supporting children’s health and education, 
and protecting them from abuse, exploitation, and neglect. As the UN’s largest end to end supply 
chain entity, UNICEF leverages its global reach, market influence, supply chain expertise and 
partnerships with governments, civil society, private sector, industry, and other stakeholders to 
meet children’s needs and protect their rights around the world. 
  
SD focuses on three result areas to maximize impact, scale, and effectiveness: strategic 

procurement; supply preparedness and response in humanitarian and fragile contexts; and 

supply chain optimization. To facilitate and accelerate progress toward these results, SD 

employs three change strategies: financing for supply and services, supply chain digitalization, 

and supply chain localization. 

1.) The specific role of the position’s section in contributing to their achievement 
 
The position is situated in the Procurement Services Accounting and Reporting, Accounting Unit 
(PSARU) of the Financial Management and Administrative Centre in UNICEF's Supply Division. 



PSARU is responsible for financial management of GAVI and Procurement Services Partners’ 
procurement services operations focused on procurement of vaccines and vaccine-related 
supplies for GAVI eligible and Procurement Services countries. 

Purpose for the job: 
 
Reporting to Programme Budget Manager with responsibility for the overall effective 
management of PSARU, the position is responsible for the ongoing coordination and analytical 
work related to the harmonization of the GAVI program approvals and the cash transfer process 
between UNICEF SD and GAVI, cash management across multiple escrow accounts and 
financial instruments and implementing financial systems and procedures for efficient and 
effective financial management of GAVI Procurement Services accounts. 
 

 
 

 

III. Key functions, accountabilities and related duties/tasks: 
 

 
 

• Manage the financial lifecycle of an entire portfolio of Gavi-funded programs, providing 
strategic oversight that includes all aspects from financial approvals and inception of 
funds to utilization monitoring and reporting, while ensuring effective cash management 
and compliance.  

• Under the general guidance and supervision of the Unit Manager, act as financial 
operations liaison with Gavi, representing UNICEF SD finance function in negotiations on 
new financing agreements, funding mechanisms, and day-to-day operational issues. 

• Monitor Gavi programme implementation in relation to procurement and delivery of 
annual Gavi approved quantities and coordinate with Gavi, SD Vaccine and Health 
Technology Centres the timely receipt of such approvals, request of funds, ensuring 
budgetary and operating cash needs are met. 

• Perform Gavi Project approval-related procedures and records management in 
conformity with agreed procedures and guidelines.  

• Ensure financial transactions are recorded in compliance with existing policies and 
procedures. 

• Prepare reports and schedules supporting UNICEF's annual statutory note disclosures 
and provide inputs to the annual financial statements and related financial discussion 
and analysis pertaining to PSARU’s areas of responsibility.  

• Ensure Escrow account transactions are accurate, and cash movements are 
communicated to JP Morgan Chase (JPM) in a timely fashion. 

• Ensure financial monitoring of LTAs and POs for which special financial arrangements 
have been executed, e.g. volume guarantees, firm contracts, advance payments to 
manufacturers; map the steps and develop procedures for operationalization of new 
non-standard procurement arrangements (AMC, FoC LTAs, Prepayments). 

• Lead the systems-related projects for the unit in aforementioned areas, enhancing the 
ERP business process flows, monitoring reports, and performance indicators. 

• Participate in cross-center meetings (representing PSARU’s Gavi financial management 

stream as requested) and provide financial/funds management advisory to partners. 

• Acts as back–up to the other Accounting Officers in the unit or the unit Manager on an 

as needed basis. 

 
 

 

 
IV. Impact of Results  
 



Well controlled accounting and reporting on funds entrusted to UNICEF by PS partners 
establishes trust and supports UNICEF and its external partners in achieving shared objectives 
for children. Accurate and timely management and analysis of key financial and procurement 
data will support the effective management and utilization of funds provided by external partners 
and enhance the cooperation between UNICEF and partners. 

 
 

 

V. Competencies and level of proficiency required 
 
 

 
Core Values attributes 

 

• Care 

• Respect 

• Integrity 

• Trust 

• Accountability 

• Sustainability 

 
Core competencies skills 

• Nurtures, Leads and Manages People (1) 

• Demonstrates Self Awareness and 
Ethical Awareness (2) 

• Works Collaboratively with others (2) 

• Builds and Maintains Partnerships (2) 

• Innovates and Embraces Change (2) 

• Thinks and Acts Strategically (2) 

• Drives to achieve impactful results (2) 

• Manages ambiguity and complexity (2) 
  

 
 

 
VI. Recruitment Qualifications 
 
 
Education: 

A completed Advanced Degree (master's degree) in Finance, 
Accounting, Economics, Statistics, or related fields is 
required. 
 
Professional qualifications in Finance or Accounting are an 
asset. 

 
Experience: 

 
A minimum of five (5) years of progressively responsible work 
experience in the areas of budget and finance management, 
monitoring and reporting, and project management, 
preferably in an international environment, is required. 

Experience in working on financial systems/applications 
development and/or business process analysis is required. 

Advanced skills in MS Excel and PowerPoint are required. 

Knowledge of SAP or similar ERP system is required. 

 
Language Requirements: 

 
Fluency in English is required. Knowledge of another official 
UN language (Arabic, Chinese, French, Russian or Spanish) 
is an asset.  

 
 
 
 


