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Job Title and Level: Education Officer, NO2 

Section: Education 

Duration: 364 days 

Duty Station: Maroua 

1. Background 

 

The vision of the current programme is to ensure that every child in Cameroon - girls and boys, including 
adolescents - survives, thrives, learns, is protected and develops their full potential, thereby contributing to 
the growth of human capital and social well-being. 

 

. Guided by the Convention on the Rights of the Child, UNICEF supports governments and partners to ensure 
that every child survives, learns, is protected, and can fulfill their potential. 

 

In Cameroon, UNICEF supports the Government in strengthening equitable access to quality education and 
protective learning environments for children and adolescents, particularly the most vulnerable and 
marginalized populations affected by poverty, displacement, emergencies, exclusion, and protection risks. 

 

The Maroua Field Office operates in the Cameroon’s Far North region in this fragile and volatile context 
exacerbated by climate shocks. In the region, UNICEF has the comparative advantage of co-leading the 
Education Cluster in the region in a humanitarian transition context. As such the Education section supports 
central and decentralized systems of education to improve the quality of learning and climate resilient 
learning environment, particularly girls and boys in hard-to-reach zones affected by poverty, exclusion, and 
emergencies. 

 

2. Purpose of Assignment & Justification 

 

Under the guidance and direct supervision of the Chief Field Office, the Education Officer of the Field Office 
of Maroua, provides professional technical, operational and administrative assistance throughout the 
education programming cycle.. The incumbent will ensure that education interventions are integrated with 
WASH, child protection, social protection and other programs within the field office portfolio; adaptative to 
emergencies and climate risks; and inclusive, prioritizing girls, displaced children, and those living with 
disabilities. The role includes, data analysis, progress reporting and ensuring that interventions in Education 
are aligned with programmes Goals and objectives. 
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3. Duties and responsibilities 

a. Programme development and planning 

▪ Contribute to the preparation and updating of the situation analysis for the development, design and 
management of education related programmes/projects. Research and report on development trends 
(economic, social, health etc.) and data for use in programme development, management, monitoring, 
evaluation and delivery of results. 

▪ Contribute to the development and establishment of sectoral programme goals, objectives and 
strategies and results-based planning through research, collection, analysis and reporting of education 
and other related information for development planning and goal setting. 

▪ Provide technical and administrative support throughout all stages of programming processes by 
executing and administering a variety of technical programme transactions, preparing materials and 
documentation, and complying with organizational processes and management systems, to support 
programme planning, results based planning (RBM) and monitoring and evaluation of results. 

 

b. Programme management, monitoring and delivery of results. 

 

• Work closely and collaboratively with internal colleagues and partners to collect, analyze and share 
information on implementation issues. 
Ensure that school construction activities are delivered on time, climate resilient, aligned with UNICEF 
values and quality standards. 

• Suggest solutions on routine programme implementation and submit reports to alert appropriate 
officials and stakeholders for higher-level intervention and/or decisions. Keep record of reports and 
assessments for easy reference and/or to capture and institutionalize lessons learned. 

 

• Participate in monitoring and evaluation exercises, programme reviews and annual sectoral reviews 
with government and other counterparts and prepare minutes/reports on results for follow up action 
by higher management and other stakeholders. 

 

• Monitor and report on the use of sectoral programme resources (financial, administrative and other 
assets), verify compliance with approved allocation, organizational rules, regulations/procedures and 
donor commitments, standards of accountability and integrity. Report on issues identified to ensure 
timely resolution by management/stakeholders. Follow up on unresolved issues to ensure resolution. 

 

• Prepare draft inputs for programme/donor reporting. 

 

c. Technical and operational support to programme implementation 

 

• Undertake field visits and surveys including hard-to-reach areas and share information with 
stakeholders to assess progress and refer to relevant officials for resolution. Report on critical issues, 
bottlenecks and potential problems for timely action to achieve results. 
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• Provide technical and operational guidance to government counterparts, NGO partners, UN system 
partners and other country office partners/donors on the application and understanding of UNICEF 
policies, strategies, processes and best practices on education related issues to support programme 
implementation, operations and delivery of results. 

 

d. Networking and partnership building 

 

• Strenghten collaboration with decentralise education authorities of the field office 
• Build and sustain effective close working partnerships with government counterparts and national 

stakeholders through active sharing of information and knowledge to facilitate programme 
implementation and build capacity of stakeholders to achieve and sustain results on education 
programmes. 

• Draft communication and information materials for CO programme advocacy to promote awareness, 
establish partnerships and alliances, and support fund raising for education programmes. 

▪ Participate in appropriate inter-agency (UNCT) meetings and events on programming to collaborate 
with inter-agency partners on UNDAF operational planning and preparation of education 
programmes/projects and to integrate and harmonize UNICEF’s position and strategies with the 
UNDAF development and planning process. 

▪ Research information on potential donors and prepare resource mobilization materials and briefs for 
fund raising and partnership development purposes. 

▪ Support advocacy for climate-resilient schools and inclisive education including out-of-school children. 

 

e. Innovation, knowledge management and capacity building 

 

▪ Contribute to identifying, capturing, synthesizing, and sharing lessons learned for knowledge 
development and capacity development of stakeholders. 

 

▪ Apply innovative approaches and promote good practice to support the implementation and delivery 
of concrete and sustainable programme results. 

 

• Research and report on best and cutting edge practices for development planning of knowledge 
products and systems. 

 

• Participate as a resource person in capacity building initiatives to enhance the competencies of 
clients/stakeholders. 

6.  Minimum Qualifications and Technical Competencies 
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Education: 

A university degree in one of the following fields is required: Social Sciences, International Relations, 
Government, Public Administration, Public Policy, Social Policy, Social Development, Community 
Development, or another relevant technical field. 

 

Work Experience: 

A minimum of two years of relevant professional work experience is required. 

 

Language requirements: Fluency in French and good knowledge of English is required. 

 

Desirable 
Experience working in a developing country is considered as an asset. 
Background/familiarity with emergency is considered as an asset. 

7.  Core Values and Competencies 

 

Core Values : Care, Respect, Integrity, Trust, Accountability, and Sustainability (CRITAS) 

 

Competencies 
1. Demonstrates Self Awareness and Ethical Awareness 

2. Works Collaboratively with others 

3. Builds and Maintains Partnerships 

4. Innovates and Embraces Change 

5. Thinks and Acts Strategically 

6. Drive to achieve impactful results 

7. Manages ambiguity and complexity 
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