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UNITED NATIONS CHILDREN’S FUND 
JOB PROFILE 
(Temporary Appointment) 
 


 
	 
I. Post Information 
 

	[bookmark: _Hlk204764682]Job Title: Programme Specialist - Child Nutrition Fund
Position Number:  
Supervisor Title/ Level: Senior Adviser, Financing for Child Nutrition & Development
Organizational Unit: Office of the Director, Child Nutrition and Development, Programme Group 
Post Location: HQ (O/P Brussels)
	Job Level: Level 4
Job Profile No.:  
CCOG Code: 
Functional Code: 
Job Classification Level: Level 4
 


 
	 
II. Organizational Context and Purpose for the job 
 

	The mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does. UNICEF accelerates progress towards realizing the rights of all children, the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child.  Our efforts have contributed to reduce the global prevalence of child stunting by one-third and the number of children with stunted growth and development by 55 million (2000-2020), demonstrating that progress for child nutrition at scale can happen across countries and regions. However, despite this unprecedented progress, the burden of poor child nutrition and development remains unsolved, particularly in low- and middle-income countries, and in countries suffering from fragile governance and/or humanitarian crises. Currently, one in three children under five years of age is not growing and developing well because of malnutrition – undernutrition, micronutrient deficiencies and overweight – and two in three children are living in food poverty, without the minimum diet they need to grow healthy. 

Guided by the Convention on the Rights of the Child, the UNICEF Nutrition Strategy 2020-2030 aims to prevent maternal and child malnutrition in all its forms across the life cycle and ensure the early detection and treatment of children suffering from life-threatening malnutrition. Our Strategy calls for a systems approach to improving maternal and child nutrition by supporting the delivery of nutrition-specific actions through five key systems: the food system and the health, water and sanitation, education and social protection systems. These are the five systems with the greatest potential to protect and promote nutritious diets, essential nutrition services, and positive nutrition practices that support optimal nutrition for all children, adolescents and women, in all contexts: development, fragile and humanitarian.

Job organizational context
The Child Nutrition Fund (CNF) is a UNICEF-led coordination and funding mechanism designed to accelerate the scale-up of sustainable policies, programmes and supplies to end child undernutrition in high-need countries. The CNF mobilizes resources to accelerate the implementation of evidence-based, high-impact actions designed to tackle key nutrition challenges, including stunting, wasting and anaemia in children and women. The CNF empowers countries to accelerate progress in achieving their national commitments to the nutrition of children and women and the Sustainable Development Goals (SDGs).

To further expand its reach and impact, the CNF seeks a dedicated Partnerships Specialist to support resource mobilization, donor engagement, proposal development, and donor reporting, as well as represent the CNF in key internal and external meetings. 
 
Purpose for the job

Under the supervision of the Senior Adviser, Financing for Child Nutrition and Development, the Partnerships Specialist will play a pivotal role in strengthening CNF’s strategic partnerships. The incumbent will be responsible for supporting fundraising efforts, developing high-quality proposals, coordinating donor reporting, and representing the CNF in various internal and external fora.



 
	 
III. Key functions, accountabilities and related duties/tasks (Please outline the key accountabilities for this position and underneath each accountability, the duties that describe how they are delivered. Please limit to four to seven accountabilities) 
 

	
1. Representation and Stakeholder Engagement
· Support the Senior Adviser in representing CNF at internal UNICEF meetings, working groups, and task forces, as well as external partner meetings, donor consultations, and global forums, ensuring clear communication of CNF priorities.
· Facilitate CNF Management Unit’s engagement with key internal stakeholders, including PPD, PFP, Supply Division, and UNICEF National Committees, ensuring alignment and collaboration.
· Support relationship management with bilateral, multilateral, philanthropic, and private sector donors, contributing to donor engagement and stewardship efforts.
· Develop partnership strategies and engagement plans, and provide briefing materials, talking points, and background notes for senior management to support CNF’s strategic objectives.

2. Fundraising & Proposal Development
· Lead and coordinate the development of funding proposals, concept notes, and presentations tailored to specific donors, in collaboration with internal technical teams.
· Track fundraising opportunities and donor priorities, proactively identifying new partnership opportunities.
· Support preparation for donor negotiations, meetings, and high-level missions.
· Update the CNF Resource Mobilization Strategy.

3. Donor Reporting & Compliance
· Develop high-quality, data-driven donor reports that align with donor agreements and CNF objectives, ensuring financial accountability and transparency. Coordinate inputs from Country Offices, technical leads, and other relevant teams.
· Oversee the preparation and submission of grant-related reports, ensuring accuracy, completeness, and timely delivery. Maintain a reporting calendar, track deadlines, and keep stakeholders informed of progress.
· Compile financial and programmatic data into detailed, visually engaging reports tailored to donor requirements, collaborating with the communications and data consultants to enhance clarity and impact.


	 
IV. Impact of Results (Please briefly outline how the efficiency and efficacy of the incumbent impacts its office/division and how this in turn improves UNICEF’s capacity in achieving its goals) 
 

	The efficiency and efficacy of the incumbent will make a substantial contribution to the success of UNICEF’s work to address all forms of malnutrition as outlined in UNICEF’s 2022-2025 Strategic Plan. The key results from this position will have an impact on UNICEF’s capacity to leverage partnerships to ensure strategic positioning of nutrition on the development agenda, and to scale up maternal and child nutrition programs. 



 
	 
V. Competencies and level of proficiency required (based on UNICEF Competency Profiles per level and functional area select top 5 functional competencies) 
 

	Core Values 
· Care 
· Respect
· Integrity
· Trust
· Accountability
· Sustainability
ii) Core Competencies (For Staff with Supervisory Responsibilities) *
· Nurtures, Leads and Manages People (1)
· Demonstrates Self Awareness and Ethical Awareness (2)
· Works Collaboratively with others (2)
· Builds and Maintains Partnerships (2)
· Innovates and Embraces Change (2)
· Thinks and Acts Strategically (2)
· Drive to achieve impactful results (2)
· Manages ambiguity and complexity (2)
iii) Core Competencies (For Staff without Supervisory Responsibilities) *
· Demonstrates Self Awareness and Ethical Awareness (1)
· Works Collaboratively with others (1)
· Builds and Maintains Partnerships (1)
· Innovates and Embraces Change (1)
· Thinks and Acts Strategically (1)
· Drive to achieve impactful results (1)
· Manages ambiguity and complexity (1)
· *The 7 core competencies are applicable to all employees. However, the competency Nurtures, Leads and Managers people is only applicable to staff who supervise others


 
	
VI. Recruitment Qualifications 


	Education: 
	Master’s Degree in public health, economics, international development, or social sciences, or a directly related field.  

	Experience: 
	A minimum 8 years of progressively responsible experience in nutrition programming or resource mobilization in low- or middle-income countries, including donor engagement and grant management, with at least 3 years in an international setting (UN, INGO, or bilateral agency).

Excellent analytical skills. 

ADDITIONAL SKILLS DESIRED: 
Knowledge of UNICEF programs in the field of child survival and development, UNICEF’s Strategic Plan. 
Computer skills, including SharePoint, Excel, PowerPoint, proficiency with the SAP application. 

	Language Requirements: 
	Fluency in English is required. Working knowledge of another UN language (Arabic, Chinese, French, Russian and Spanish) is considered an asset.  


 
	 
VII. Signatures- Job Description Certification 
 

	 
 
Name                                          Signature                                         Date 

	Title: Joan Matji, Director, Child Nutrition and Development
 
 
Name                                          Signature                                         Date 

	Title: George Laryea-Adjei, Director, Programme Group
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