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SPECIFIC JOB DESCRIPTION
	
I. Post Information


	
POST NUMBER/ CASE NUMBER: 136457/136458
POST/CASE NUMBER OF SUPERVISOR: Innovation Manager, Solutions, P4 (121523)
REASON FOR CLASSIFICATION: New
REGION/DIVISION: Office of Innovation/HQ
COUNTRY: Sweden
DUTY STATION: Sweden
OFFICE: Office of Innovation 
SECTION:Solutions
UNIT: Solutions
	
CATEGORY: International Professional
PROPOSED LEVEL: P3
JOB TITLE: Programme Specialist (Portfolio Strategist, Solutions)  
Functional Code: Innov
ICSC CCOG Code: I.A.02




	
II. Strategic Office Context and Purpose for the job


	
The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most disadvantaged and excluded children and families, translates this commitment to children’s rights into action. For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life — in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence that investing in the health, education and protection of a society’s most disadvantaged citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting the equitable development of nations.

Strategic office context  : 

[bookmark: _heading=h.gjdgxs]The UNICEF Venture Fund, in the global Office of Innovation as part of the “Solutions” wider team, has been specifically designed to finance and technically support early stage, open-source technology that can benefit children. The core motivation of the Venture Fund is to identify "clusters" or portfolios of initiatives around emerging technology - so that UNICEF can shape markets, learn about and guide these technologies that can positively impact the lives of the most vulnerable children. We find these solutions clustered around $100 billion industries in frontier technology spaces, such as: virtual and augmented reality, artificial intelligence, blockchain, nano-satellites, and human dynamics. With $50M raised to date, the Venture Fund is scaling its investment portfolio with the aim of growing its support from around 150 to 300 investments in startups and UNICEF country-led projects by 2030. 

Purpose for the job:

The Programme Specialist (Portfolio Strategist) is responsible for strategically managing UNICEF Venture Fund’s investment portfolio to ensure funded companies achieve strong performance, growth, and measurable impact for children and their environment. The role is accountable for developing and implementing portfolio management strategies, leading company selection and contracting processes, coordinating tailored technical assistance, tracking performance and ROI, and enabling follow-on investment and partnerships to help scale solutions that ultimately improve outcomes for children.




	
III. Key functions, accountabilities and related duties/tasks:


	Under the leadership of the Innovation Manager the Programme Specialist (Portfolio Strategist) supports the Venture Fund investment portfolio companies (consisting of both seed-stage and growth investments), acting as a portfolio manager bringing strategic guidance and management to maximize the Fund’s return on investment by:

1. Developing and executing the overall portfolio management strategy, including necessary systems, partnerships, and technical assistance, for companies receiving funding
· Assessment of current portfolio management system and process, including recommendations for improvement
· Providing inputs for partnership approach covering needs for technical assistance, follow-on investment and management of companies

2. Advising on sourcing and selection of companies, and leading on selection and contractual process of companies receiving seed and growth funding
· Advice on sourcing strategies for specific calls for proposals, develop terms of reference
· Provide inputs to assessment criteria, process and needed company documentation
· Liaise with operations, UNICEF supply division and the startup companies to coordinate necessary inputs to contracting processes
· Identify opportunities and facilitate collaborations with prospective portfolio companies and other local stakeholders

3. Based on a robust needs assessment process, developing a technical assistance program for each portfolio company (with support from external partnerships, a network of mentors, engagement of technical leads) in seed and growth portfolios
· Developing needs assessment
· Managing individual mentors (consultants), their contracts and engagements with startups
· Coordinating and aligning the engagement of other experts, like tech leads, Initiative leads, Digital Public Goods Alliance and advisers with portfolio companies
· Identifying new partnership engagement opportunities and asks

4. Maintaining portfolio management systems and processes, including regular tracking of milestones and companies’ performance through KPIs, and applying data to guide portfolio management strategy
· Managing regular monitoring of companies in line with contractual requirements 
· Identifying additional metrics required to effectively monitor companies
· Monitoring and collecting metrics for performance monitoring (business and product development) and ROI for specific cohorts, and applying insights from metrics data to guide portfolio management strategy
· Keep internal information packs and decks up to date 
· Supporting development of regular external communication and insight products

5. Identifying and managing growth strategies for portfolio companies
· Developing a system for linking companies to follow-on investment including mapping of potential investors, documentation, regular communication and sharing of results
· Coordinating with team to identify opportunities for portfolio company growth across UNICEF country office and programmatic divisions
· Engaging in partnership and collaboration discussions with relevant stakeholders (external and internal)
· Keeping the mapping of potential partnerships and follow-on investments up to date







	
IV. Impact of Results 

	
This role contributes to the Office of Innovation’s goal of “accelerating results for children through innovation and influencing the external context to create an enabling environment for others to innovate for children”. It does this by leading and guiding investments in early-stage solutions with strong potential to positively impact children.

The Venture Fund is the main modality through which UNICEF funds these early-stage open-source technology solutions, to advance piloting before they are taken to scale. The Fund therefore helps to identify new technology solutions and builds internal and external capacity in this area. 




	
V. UNICEF values and competency Required (based on the updated Framework)



	
i) Core Values 

· Care 
· Respect
· Integrity
· Trust
· Accountability
· Sustainability


iii) Core Competencies for Staff without Supervisory Responsibilities

· Demonstrates Self Awareness and Ethical Awareness (1)
· Works Collaboratively with Others (1)
· Builds and Maintains Partnerships (1)
· Innovates and Embraces Change (1)
· Thinks and Acts Strategically (1)
· Drives to Achieve Impactful Results (1)
· Manages Ambiguity and Complexity (1)









	
VI. Recruitment Qualifications


	
Education:
	An advanced university degree in finance, entrepreneurship, business administration or relevant field

	
Experience:
	· A minimum of five years of progressively responsible professional work experience in a relevant field. Seven years of experience in lieu of an advanced degree.
· Demonstrated management-level experience in managing portfolios of company investments ideally from venture capital and/or impact investment portfolios, from pre-seed to early growth stages is required, including demonstrated knowledge of specific challenges faced by seed stage companies and approaches to address them
· Experience in coordinating and monitoring complex projects, product development, business growth analysis including financial modelling required (specifically for solutions leveraging frontier tech and open-source licensing desired)
· Understanding of open-source and frontier technologies (such as AI and blockchain) and their possible applications to UNICEF strategic priorities required
· Experience in managing (technical) teams/advisors to set and reach ambitious goals required
· Experience in sourcing companies /stock picking is required, especially in emerging markets for investments in the 500k-1mn ticket range is desired.
· Demonstrated experience in developing partnerships and entrepreneurial strategies, providing acceleration programs or similar support 
· Strong written and verbal communication skills required, including external representation and presentations, facilitation of networks of communities
· Ability to synthesize technical information and translate it into accessible products and systems
· A strong understanding of UNICEF programmes, goals and principles is desired
· Experience working in complex, resource poor contexts is a plus

	
Language Requirements:
	Fluency in English is required. Knowledge of another official UN language (Arabic, Chinese, French, Russian or Spanish) or a local language is an asset.



	
VII. Child Safeguarding



	
Is this role a representative, deputy representative, chief of field office, the most senior child protection role in the office, child safeguarding focal point, or investigator (OIAI)?:
	


no

	Is this post a direct contact role in which incumbent will be in contact with children either face-to-face, or by remote communication, but the communication will not be moderated and relayed by another person?:
	


no

	Is this post a child data role in which incumbent will be manipulating or transmitting personal-identifiable information on children such as names, national id, location data, or photos?:

	


no

	The selected candidate for this position will be required to engage with vulnerable children:
	

no
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