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	Post Title
	Contracting Specialist

	Level
	P-3

	Duty Station
	Bun

	Contrat type and duration
	Bunia, DRC

	Post #
	137585

	Start Date
	1 July 2026

	Reports to
	Chief Supply and Logistics, P-5 
# 8669

	Budget Code
	



BACKGROUND AND CONTEXT/ CONTEXTE: 

The Government of the Democratic Republic of Congo officially declared a new outbreak of Ebola Virus Disease (EVD) affecting the provinces of Ituri and North Kivu, including the health zones of Mongbwalu, Rwampara, Bunia, and additional areas in North Kivu. National authorities, with the support of humanitarian partners, have activated emergency coordination and response mechanisms to contain the outbreak.
The epidemic is unfolding in a highly complex humanitarian context marked by insecurity, armed conflict, population displacement, and limited access to essential services. High population mobility, overcrowded living conditions, and weak WASH infrastructure significantly increase the risk of healthcare-associated and community transmission.
The current outbreak involves a strain of Ebola virus, for which no approved vaccine is currently available. As a result, Infection Prevention and Control (IPC) interventions represent one of the most critical pillars of the response, requiring rapid operational scale-up, strong coordination, and robust monitoring systems across all affected provinces.
In this context, UNICEF is supporting the Ministry of Health and the national IPC coordination mechanisms to strengthen the overall response. 
ROLE PURPOSE (based on GJP (to be tailored by Hiring manager))

The Contracting Specialist reports to the Chief of Field Office, Bunia / Chief of Supply and Logistics for supervision and guidance and leads the contracting and service-procurement function of the Bunia field office in support of the Ebola emergency response. The incumbent is responsible for managing the field office’s contracting operations , including the development and implementation of contracting and sourcing strategies, tendering, contract negotiation, award and administration, the establishment of Long-Term Agreements (LTAs) and institutional contracts, and supplier performance management , while ensuring compliance with UNICEF rules and regulations and the highest standards of integrity and value for money. The incumbent supervises and develops contracting and supply staff, supports collaboration with programmes in defining contracting interventions to achieve results for children, and provides strategic technical and advisory support to government, national systems and partners on service contracting and supply chain management.

MAJOR DUTIES AND KEY RESPONSIBILITIES (based on GJP (to be tailored by Hiring manager))
1. Leadership and management of the contracting function
1. Establish and maintain the operational capacity required to handle the field office’s contracting, including appropriate staffing, clarity of roles and responsibilities, and the contracting of third-party services where applicable (transport, warehousing, security, distribution, facility works).
1. Supervise, coach and develop team members; establish work plans and priorities, monitor achievements and manage the performance of reporting staff; prioritise knowledge-sharing and learning in coordination with the Supply Division and the Regional Office.
1. Deputize for the supervisor on contracting and service-procurement matters as required.
2. Contract management and supply chain service delivery (emergency response)
1. Develop and implement contracting and procurement strategies based on risk assessment, focusing on the strategic, essential supplies and services that contribute to results for children; propose the appropriate method of purchase and support the establishment of LTAs, frame agreements and institutional contracts.
1. Lead and oversee the contracting processes for assigned goods and services, including complex, high-value and high-risk service contracting; handle all aspects of the process, establish performance indicators and assess the fit-for-purpose of products and services.
1. Direct market research through expressions of interest, UNGM, networks and other methods to broaden the supplier base; oversee the preparation and issuance of tenders, purchase orders, contracts and amendments, and ensure complete and up-to-date documentation for the entire process.
1. Lead contract negotiations for new and amended contracts with all service providers, including resolution of performance issues, ensuring competitive pricing in line with market conditions and best value for money for the organization.
1. Make recommendations for the finalization of contracting processes and award of contracts; sign procurement orders/contracts up to the authorized limit and, where the amount exceeds the delegated authority, prepare and review submissions to the Contract Review Committee (CRC) for review and subsequent approval by the authorized official.
1. Conduct contract management to ensure supplier compliance with LTAs and contractual terms and conditions; implement appropriate vendor-management practices, including supplier performance reviews.
1. Ensure all procurement and contracting activities comply with the UNICEF Financial Rules and Regulations, the Supply Manual and all other applicable procurement procedures, maintaining the highest level of integrity, ethical standards and accountability.
1. Monitor supply spend and logistics costs; analyse supply dashboards and key performance indicators, conduct root-cause analysis of contracting and supply chain bottlenecks (access, security and market constraints) and drive improvements.
1. Ensure a supply and logistics action plan for the field office is established and implemented in line with the Core Commitments for Children in Humanitarian Action (CCC), including the establishment of relevant LTAs and frame agreements and emergency preparedness measures.
3. Collaboration with programme and implementing partners
1. Develop close collaboration with programme sections through involvement in programme design, planning, implementation, monitoring and evaluation of supply and contracting components; establish an accountability framework for the delivery of results for children.
1. Prepare supply and contracting documentation to facilitate donor dialogue and the development of supply/contracting components of proposals, including budgeting and the use of innovative financing mechanisms.
1. Support assessment of and collaboration with implementing partners, including monitoring of supply or service components under the Harmonized Approach to Cash Transfers (HACT).
1. Participate in events and meetings that build partnerships with Government, UN organizations and bilateral counterparts, including harmonised and collaborative procurement of goods and services.
4. Technical and advisory support to government / national systems
1. Provide strategic input to supply chain strengthening and change-management initiatives with Government and partners to ensure efficient and effective supply chains for children, and to related capacity-development initiatives.
1. Prepare relevant supply and contracting reports to facilitate advisory support to Government, national systems and service providers in defining contracting solutions for children, including procurement services, supply-financing solutions and local-market development.
5. Innovation, products, services and continuous improvement
1. Support the design and development of tools, standards and criteria for service contracting, including the establishment of key performance indicators and reporting tools, and contribute to good-practice and critical-thinking initiatives on contracting within the office.
1. Design and deliver training events on contracting for services and conduct training activities as required.
1. Contribute to pilot projects and the roll-out of new products and services, in close collaboration with the supervisor and the Supply Division; support local-market-development initiatives where relevant.
Any other duties as may be assigned.
MINIMUM REQUIREMENTS  

Education (based on GJP):

· An advanced university degree (Master’s) is required in Business Administration, Management, Economics, Supply Chain Management, Logistics, Procurement, Contract/Commercial Law, International Development or a related field. 

Work Experience (based on GJP) :
1. A minimum of five (5) years of relevant professional experience, at the national and international levels, in supply, logistics, procurement and/or contracting is required.
1. Experience in procurement/contracting for high-value, high-risk and complex services is required; experience managing or supervising a contracting/supply team is an advantage.
1. Experience in the SAP Materials Management module, and in analytical work and contract negotiations, is an advantage.
1. Understanding of development and humanitarian work; emergency experience an advantage; health supply chain management experience an advantage.


Other skills/ competences additional 
· Experience gained in a humanitarian, emergency, or public-health-emergency setting.
· Experience supporting an active outbreak or emergency response (e.g., Ebola, cholera, measles, mpox, displacement, or a declared L2/L3 emergency), preferably in the Democratic Republic of the Congo or comparable fragile, conflict-affected, and resource-constrained environments.
· Experience working with and/or through counterparts (Government and decentralized authorities, UN agencies, cluster and coordination mechanisms, implementing partners) to deliver measurable results in insecure or hard-to-reach areas.

Language Requirements: Fluency in French is required. An intermediate level of English or above is acceptable. 

Core Values 
Care · Respect · Integrity · Trust · Accountability · Sustainability  

Core Competencies 
· Demonstrates Self Awareness and Ethical Awareness (1) 
· Works Collaboratively with others (1) 
· Builds and Maintains Partnerships (1) 
· Innovates and Embraces Change (1) 
· Thinks and Acts Strategically (1) 
· Drive to achieve impactful results (1) 
· Manages ambiguity and complexity (1) 
· Nurtures, Leads and Manages People 
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