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Job Title and Level: Senior Security Associate

Section: Operations Section

Duration: 364 days

Duty Station: Cox’s Bazar Field Office

Reports to: Chief of Field Office

1. Organizational Context

The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything the
organization does — in programs, in advocacy and in operations. The equity strategy, emphasizing the most
disadvantaged and excluded children and families, translates this commitment to children’s rights into action.
For UNICEF, equity means that all children have an opportunity to survive, develop and reach their full
potential, without discrimination, bias or favoritism. To the degree that any child has an unequal chance in life
— in its social, political, economic, civic and cultural dimensions — her or his rights are violated. There is
growing evidence that investing in the health, education and protection of a society’s most disadvantaged
citizens — addressing inequity — not only will give all children the opportunity to fulfill their potential but also
will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It accelerates
progress towards realizing the human rights of all children, which is the universal mandate of UNICEF, as
outlined by the Convention on the Rights of the Child, while also supporting the equitable development of
nation.

2. Purpose of Assignment:

The Senior Security Associate (GS-7, TA) is based in Cox’s Bazar Field Office and reports directly to the Chief of
Field Office (P-5), with technical supervision and matrix management provided by the Security
Manager/Specialist. The Senior Security Associate provides technical, operational and administrative
assistance in security management and services through the application of theoretical and technical skills in
researching, collecting, analyzing and presenting technical security related information/data in accordance
with UN Security management system policies and procedures in the area of security risk management and
emergency/crisis preparedness.

3. Major duties and responsibilities:
1. Security Risk Management and Planning
2. Safety and Security Services
3. Security Networking and Partnership Building
4. Supportin Knowledge Management and Capacity Building

1. Security Risk Management and Planning:

e Support both the CFO and the Country Security Specialist in their accountabilities and planning
functions related to the security of UNICEF personnel and eligible family members as well as
the safeguarding of premises, assets, and resources in accordance with UN and UNICEF Security
Management Systems.

¢ In close coordination with both direct and technical supervisors, assist in the implementation
of all technical requirements contained in the UN Security Plan, Security Risk Management
Measures (SRMM), Residential Security Measures (RSM), and other relevant policies,
guidelines, and assessments.

e Support in the development of UNICEF routine security documentation including security
contingency plans such as, but not limited to, emergency plans, fire and evacuation plans.

e Draft routine security reports/returns including, but not limited to, Security Incident Reports
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(SIRs), RSM reports etc.

o Works closely with the security specialist to ensure security considerations are mainstreamed
into programmes and integrate all relevant analysis and security measures into the planning
and implementation of UNICEF activities.

Security Services:

Monitor the security situation and emerging security risks to UNICEF personnel and eligible family
members, premises, assets and resources. As required, assist in security activities that support
UNICEF operations and participate in security risk management for all locations where UNICEF
personnel and eligible family members are present.

Draft security related advisories, information and instructions to assist the supervisor in keeping
personnel informed on matters affecting their security and actions to take in case of an emergency
including those identified in the UN Security Plan as it relates to UNICEF.

Provide on-going routine technical support, oversight and direction for contracted security
providers.

Under the direct guidance of the supervisor, share advisories and information with UNICEF
personnel and eligible family members that would affect their security and information regarding
the actions to take in the event of an emergency, including those identified in the UNICEF/UN
Security Plans.

Implement and oversee the effective functioning of Security Communications Systems for UNICEF
personnel, including warden or communications tree checks and head counts, including the
periodic testing of these systems.

Support the supervisor in the conduct of all security related contingency exercises particularly
relating to administration, communications and logistics.

Conduct physical security surveys of international personnel residences in accordance with
Residential Security Measures (RSM).

Conduct Physical Security Assessments (PSA) of all UNICEF offices, premises and warehouses.
Under the supervision of the Technical Supervisor, manage contracts for security service vendors,
including providing necessary guidance and coordination to ensure that all security systems
function optimally

Security Networking and Partnership Building:

Maintain official liaison with host government counterparts, interlocutors, relevant law enforcing
agencies, security counterparts in the UN systems etc.

Engage with implementing partners as required under the Saving Lives Together framework.
Attend Area security cells, representing UNICEF interests and coordinate with the CFO ahead of all
Area SMT Meetings, attending as an observer.

Support in Knowledge Management and Capacity Building:

Coordinate with UNDSS to ensure all UNICEF personnel undertake mandatory security
training/briefings.

In coordination with UNDSS/relevant law enforcement agencies, develop and conduct country level
familiarization sessions for contracted security guards specifically regarding their UN/UNICEF
related duties and responsibilities.

Contribute effectively to the provision of any security related training for UNICEF personnel or
eligible family members, particularly to ensure comprehension by those more comfortable in the
local language.

Assist in imparting security training and awareness sessions, including keeping close and continued
liaison with partners under ‘Saving Lives Together’ (SLT) framework.

Support the security specialist to ensure training is person-centered.




3. QUALIFICATION and COMPETENCIES (indicates the level of proficiency required for the job.)

EDUCATION:
Completion of secondary education, supplemented by relevant technical/military/police courses and/or
university courses in a relevant discipline.

WORK EXPERIENCE & OTHER SKILL:
A minimum of 7 years of progressively responsible experience in a security-related environment is required.
Experience in an emergency setting is as advantage.

e  WSAT certification is highly desirable.
e Skills and experience in handling critical staff security issues, especially women security issues, in a
sensitive, diverse and complex environment is strongly desirable.
LANGUAGE PROFICIENCY:
Fluency in English is required. Knowledge of another official UN language (Arabic, Chinese, French, Russian
or Spanish) or a local language is an asset.

COMPETENCIES/SKILLS: UNICEF foundational/functional competencies

Core Values Core competencies
= Care = Demonstrates Self Awareness and Ethical Awareness (1)
= Respect = Works Collaboratively with others (1)
= Integrity »  Builds and Maintains Partnerships (1)
= Trust * Innovates and Embraces Change (1)
= Accountability »  Thinks and Acts Strategically (1)
» Drive to achieve impactful results (1)
=  Manages ambiguity and complexity (1)




