
 

 

 
 

 
Duty Station: Manila 
Level: NOB (Level 2) 
Duration: 364 Days 
Funding: GAVI 5.0. 

Terms of Reference for Immunization Officer 
(Temporary Appointment) 

Supervision: Post title, level: Immunization Specialist, NOC 
 
Purpose: The Immunization Officer contributes to the achievement of concrete and sustainable 
results in the area of health according to the plans, allocation, result-based management approaches 
and methodology and UNICEF Philippines Country Programme Cycle 9 under output 1.1 of outcome 
one (Health and Nutrition). 

The Philippine National Immunization Program (NIP), led by the Department of Health (DOH), is a 
cornerstone of primary health care and a critical intervention for reducing morbidity, mortality, and 
disability from vaccine-preventable diseases (VPDs) among children and other vulnerable populations. 
While the programme has contributed significantly to public health gains, immunization coverage 
remains below national and global targets and is marked by persistent inequities across regions and 
population groups. As of 2025, only around 69% of children were fully immunized, substantially below 
the 95% coverage target required to prevent outbreaks, leaving many children vulnerable to VPDs. 
 
Recent data indicate gradual recovery but continued gaps in coverage and equity. Based on the  
latest WHO and UNICEF Estimates of National Immunization Coverage (WUENIC) released in July 
2025, the number of zero-dose children in the Philippines increased from 167,000 in 2023 to 326,000 
in 2024, making the country 12th among the top 20 countries globally with the highest number of 
zero-dose children. DTP1 coverage dropped from 91% in 2023 to 82% in 2024, indicating a significant 
decline in early childhood immunization. The Philippines now accounts for 2% of the global zero-dose 
burden and had the largest increase in zero-dose children between 2023 and 2024. The WUENIC 
information pack also includes contextual factors such as vaccine stockouts, which may have 
contributed to the decline in coverage 
 
Despite some gains, systemic challenges—including health workforce constraints, gaps in cold chain 
and supply chain systems, varying local government prioritization, and persistent vaccine hesitancy—
continue to limit the reach and quality of routine immunization services, particularly in geographically 
isolated and disadvantaged areas 
 
In response, the Government of the Philippines with support from UNICEF and WHO is providing 
support to strengthen the national immunization programme with the development of the Philippine 
National Immunization Strategy (2026–2030), which emphasizes equitable access to vaccines, 
recovery of missed children, and institutionalization of evidence -based approaches such as the 
Reaching Every Purok (REP) strategy. The strategy highlights the need to strengthen governance, 
ensure reliable vaccine supply, enhance data systems and data use, and build community trust 
through sustained engagement and demand generation. 

UNICEF Philippines supports the Department of Health (DOH) and sub-national level health 
authorities in improving immunization coverage through technical assistance in improving the policy 
environment, micro-planning, supply chain management and demand generation. In this context, 
the Immunization Officer – will be accountable for professional technical contribution to project 
design, planning, implementation, monitoring, evaluation and administration of immunization 
programme/project activities, including data analysis, programme support, delivery, progress  



 

reporting, and commitment for expansion of immunization coverage, as well as enhancement of 
teamwork and capacity building, in support of the achievement of planned objectives of the work 
plan, aligned with country programme goals, objectives and strategy. 
 
The Immunization Officer will work under the supervision of the Immunization Specialist and will work 
closely with the other members of the child health team to support implementation of key 
interventions under CPC 9. He/she will also be working with the SBC and T4D teams of the PCO, World 
Health Organization (WHO) and other partners, on the operationalization of strategies and 
innovations for better immunization outcomes. 

MAIN TASKS AND RESPONSIBILITIES: 

1. Support program development, planning and review, monitoring and delivery of results 

▪ Ensures the availability of accurate, complete and up-to-date information required for 
effective Immunization programme and project design, implementation, management, 
monitoring and evaluation. Drafts sound Immunization programme budgets for review by 
the supervisor, ensuring accuracy and appropriateness of data and coding. Draft updated 
project status reports. 

▪ Assembles and provides updated data and information on the national immunization 
programme and on financial/administrative status for monitoring, analysis and analysis. 
Analyses the programme status and recommends appropriate adjustments as necessary. 

▪ Support the immunization specialist in the preparation, and documentation, of quarterly, 
mid-year and end-year reviews of the immunization component of the output 1.1 

▪ Provide technical and operational support throughout all stages of programming processes 
to ensure integration, coherence, and harmonization of programmes/projects with other 
UNICEF sectors and achievement of results as planned and allocated. 

▪ As required, develop quality proposals and donor reports, toolkits, and programme policy 
papers related to emergency preparedness and response. 

▪ Regularly analyze the data from the field, to contribute to the reviews and planning for 
emergencies including outbreaks. 

▪ Establish and maintain partnerships with global, regional, and national stakeholders in 
immunization programming. 

 

2. Upstream activities 
▪ Technical support to the National Immunization Program in the development of policies 

including the finalization of the NIS and review/passage of the revised immunization law 
▪ Support the development of equity assessment and bottleneck analysis in the priority 

regions 
▪ Technical assistance in the development of guidelines, policies and training materials on 

routine immunization, training need analysis, and scale up of the Reaching Every Purok (REP) 
strategy 

▪ Support to DOH-Health Promotion Bureau (HPB) in the assessment of RCCE strategies for 
scale-up and TA in studies/research to improve demand generation for immunization 

▪ Support the conduct of the Effective Vaccine Management Assessment and the 
development and implementation of an EVM Improvement Plan with a robust M and E 
framework. 

▪ Technical Assistance in the assessment of training needs and development of training 
packages with government and WHO and identifying appropriate mechanisms for roll out 
and follow up after training 



 

▪ Provide support to the PCO team in the implementation and monitoring of the Gavi 
supported HPV expansion plan and rotavirus introduction and other programs/projects from 
different donors including monitoring of financial utilization 

▪ Provide technical support to the DOH-NIP team in the planning and implementation of the 
measles-rubella elimination strategy 2026-2030. 

3. Downstream activities 
▪ Support in the scale-up of the Reaching Purok Strategy and other HSS strategies in UNICEF-

supported areas 
▪ Provide strategic support at the subnational level for the monitoring of immunization 

activities and provide mentoring to improve program implementation. Prepares reports on 
the results of the field visits and the progress of vaccination coverage  

▪ Support the conduct of relevant orientation, workshop and learning/development activities 
of immunization managers, and health workers (vaccinators, cold chain staff, community 
health volunteers) on the various aspects of EPI including the use of the 
appropriate/standard training guidelines 

▪ Provide technical assistance in the development, implementation and monitoring of RCCE 
activities to support improvements in immunization outcomes 

▪ Support field visits including Programmatic Visits to project sites for government, donors and 
other partners, providing necessary information for briefing on the project.  

▪ Participates in the study of the project status and evaluation as required. 

4. Monitoring, evaluation and reporting 
▪ Collaborate with the PCO health team to ensure timely, efficient, rigorously, and 

transparently monitor, evaluation and reporting on immunization program support and 
related Health programs as needed 

▪ Contribute to the preparation of relevant sections of the annual Health sector status reports. 
▪ Support development and submission of quality donor reports 
▪ Submit transparent and timely reports to the Immunization Specialist. 

5. Accountability 
▪ Ensure related UNICEF, government, and non-government staff comply with UNICEF’s 

financial rules and policies. 
▪ Collaborate with the Operations Section and Government authorities to maintain proper 

internal controls, support specific Health interventions and ensure accountability.  
▪ Monitor and work closely with implementing partners to ensure UNICEF rules and policies 

are followed and provide support if necessary 

6. Knowledge management 
▪ Support quality documentation of good practices, scale-up, innovations and lessons learned 

from the UNICEF-supported immunization programs/projects 
▪ Recommend avenues for dissemination of KM products to influence immunization 

programming and scale up good practices 

7. Partnerships and leveraging resources 
▪ Maintain close working relationships with other related UNICEF sectors, particularly 

education, T4D, SBC, social policy ,communication and supply. 
▪ Coordinate with related UNICEF Regional Advisers and HQ Officers to ensure strategies are 

aligned with global and regional strategies. 
▪ Establish active and participatory partnerships with related Health sector stakeholders 

(Government, WHO, other UN agencies, NGOs, and bilateral agencies) and interact with 
them at different stages of Health programme implementation. 



 

 
Knowledge / Expertise / Skills Required: 
 
Education 

A University degree/bachelor’s degree in one of the disciplines relevant to the following areas: 
Health, Public Health, Global/International Health, Health Policy and Management, Medicine, 
Nursing, or a field relevant to international public health development assistance or related fields. A 
postgraduate degree in Public Health is an advantage. A medical doctor will be an advantage.  
 
Work Experience 
 
• Minimum of two (2) years of professional experience in some or all the following areas is 

required: 
o Public Health or International Health 
o Immunization 
o Health development program management, Health policy and management 
o Health Research, Knowledge management, Epidemiology 

• Experience working with the DOH and LGUs on public health programs with focus on 
immunization is required. 

• Experience in health program/project development in a UN system agency or organization is an 
asset. 

Language 

• Fluency in English (verbal and written) and Filipino. Good written and spoken skills in the 
language of the humanitarian operation and knowledge of another UN language an asset.  

Competency Profile 

• Core Values (Required) 
Care, Respect, Integrity, Teamwork, Accountability, and Sustainability (CRITAS) 

Core Competencies 
• Demonstrates Self Awareness and Ethical Awareness 

• Works Collaboratively with others 

• Builds and Maintains Partnerships 

• Innovates and Embraces Change 
• Thinks and Acts Strategically 

• Drives to achieve impactful results 

• Manages ambiguity and complexity 


