SPECIFIC JOB PROFILE

l. Post Information

Job Title: Social Policy Officer Category: NO

(Disability Inclusion) Job Level: Level 2

Supervisor Title/ Level: Social Policy Job Profile No.:

Specialist Level 3 CCOG Code: 1L06
Organizational Unit: Social Policy Functional Code: SOC

Post Location: Yangon, Myanmar Job Classification Level: Level 2

Il. Strategic Office Context and Purpose for the job

The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in
everything the organization does — in programs, in advocacy and in operations. The equity
strategy, emphasizing the most disadvantaged and excluded children and families, translates
this commitment to children’s rights into action. For UNICEF, equity means that all children have
an opportunity to survive, develop and reach their full potential, without discrimination, bias or
favoritism. To the degree that any child has an unequal chance in life — in its social, political,
economic, civic and cultural dimensions — her or his rights are violated. There is growing
evidence that investing in the health, education and protection of a society’s most disadvantaged
citizens — addressing inequity — not only will give all children the opportunity to fulfill their
potential but also will lead to sustained growth and stability of countries. This is why the focus
on equity is so vital. It accelerates progress towards realizing the human rights of all children,
which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the
Child, while also supporting the equitable development of nations.

Strategic office context:

UNICEF Myanmar operates across five programme areas — Health and Nutrition, WASH,
Education, Child Protection, and Social Policy — with a strong presence across the country
through its field offices. In a complex and evolving operating environment, UNICEF works to
ensure continuity of essential services for children while investing in durable, community-based
systems and solutions for their survival, growth and development. Programming is delivered
through a broad network of partners including United Nations agencies, international and
national NGOs, civil society organizations and the private sector.

Purpose for the job:

UNICEF Myanmar's Social Policy programme works to strengthen inclusive systems and
services that promote the rights and well-being of children, with particular attention to the most
marginalized. A growing area of the programme focuses on ensuring that children with
disabilities and their families can access social protection, screening and referral services, and
responsive feedback mechanisms on an equitable basis. This requires the management of an




expanding portfolio of partnerships with civil society organizations, active engagement in sectoral
coordination, and the strengthening of quality assurance and accountability functions across
service delivery.

Under the direct supervision of the Social Policy Specialist, the Social Policy Officer provides
technical support and assistance in the planning, implementation and monitoring of disability-
inclusive programming. The incumbent supports the management of programme partnerships
for the delivery of inclusive services, contributes to inter-agency and sectoral coordination on
disability inclusion, assists with programmatic oversight of screening and identification activities,
and helps strengthen integrated information and feedback mechanisms that serve a growing
number of programmes. The role encompasses direct programme work with civil society
partners, organizations of persons with disabilities, and coordination with other UNICEF sections
and external stakeholders.

lll. Key functions, accountabilities and related duties/tasks:

1. Supporting partnerships for inclusive service delivery

e Supports the development, review and quality assurance of programme documents with
implementing partners, ensuring alignment with UNICEF standards and programme
objectives for disability-inclusive services.

e Assists in tracking progress of partnership agreements against agreed workplans, targets
and milestones, and flags implementation issues or bottlenecks for timely follow-up.

e Contributes to partner capacity assessments and provides guidance to partners on
implementation approaches, reporting requirements and compliance with UNICEF
procedures.

e Facilitates timely processing of partnership documentation, such as amendments and
financial transactions, in coordination with programme and operations colleagues.

e Supports the preparation of donor reports, programme updates and other documentation
related to partnership activities.

2. Contributing to coordination on disability inclusion

e Participates in relevant inter-agency and sectoral coordination platforms on disability
inclusion, contributing substantively to discussions, joint planning and the development of
shared tools and standards.

e Supports information sharing and identification of synergies across actors working on
disability inclusion, contributing to a more coherent sectoral approach.

e Assists in building and maintaining working relationships with organizations of persons with
disabilities (OPDs), civil society partners and other stakeholders engaged in disability-
inclusive programming.

e Prepares briefing notes, talking points, meeting summaries and other materials to support
UNICEF's engagement in coordination fora.

w

. Providing programmatic support for screening and identification activities

e Provides programmatic support and coordination for disability screening and identification
activities, working in close collaboration with consultants and partners responsible for
service delivery.

e Supports quality assurance of screening processes, contributing to the review and analysis
of data, identification of trends and documentation of lessons learned.

e Assists in strengthening linkages between screening activities and referral pathways,
helping to ensure that children identified through screening are connected to appropriate
services and follow-up.




Contributes to the development and refinement of standard operating procedures,
guidance and tools related to screening and identification.

4. Strengthening information and feedback mechanisms

e Supports the management and quality assurance of the programme's integrated feedback
mechanism, coordinating with service providers and programme colleagues to ensure
timely and effective operations.

¢ Contributes to the adaptation and expansion of feedback services as additional
programmes are integrated, including supporting the development of updated protocols,
scripts and referral procedures.

e Monitors performance data and beneficiary feedback, contributing to regular analysis and
reporting that informs programme adjustments and improvements.

e Helps ensure that information and feedback functions operate in alignment with UNICEF's
commitments on accountability to affected populations and data protection standards.

5. Programme monitoring and knowledge management

e Supports field monitoring of disability-inclusive programme activities, including partner
visits and data verification, and contributes to monitoring reports.

e Assists in the collection, analysis and use of disaggregated data to strengthen evidence-
based planning and advocacy on disability inclusion.

e Contributes to the documentation of good practices, lessons learned and case studies
related to inclusive programming, supporting knowledge sharing within the office and with
partners.

e Undertakes other tasks as required by the supervisor to advance disability-inclusive social
policy programming.

IV. Impact of Results

The efficient and effective technical support provided by the incumbent contributes to the
achievement of concrete and sustainable results in disability-inclusive social policy
programming, which in turn enhances UNICEF's capacity to fulfil the rights of the most
marginalized children. Sound partnership management, effective coordination and robust
monitoring of inclusive services help ensure that programme resources reach children with
disabilities and their families equitably and accountably.

V. UNICEF values and competency Required (based on the updated Framework)




i) Core Values

Care

Respect
Integrity

Trust
Accountability
Sustainability

ii) Core Competencies for Staff without Supervisory Responsibilities

Demonstrates Self Awareness and Ethical Awareness (1)
Works Collaboratively with Others (1)

Builds and Maintains Partnerships (1)

Innovates and Embraces Change (1)

Thinks and Acts Strategically (1)

Drives to Achieve Impactful Results (1)

Manages Ambiguity and Complexity (1)

VI. Recruitment Qualifications

Education: A university degree in social sciences, public policy, social
work, development studies, disability studies, or a related field
is required.

Experience: A minimum of two years of relevant professional experience

in social policy, social protection, disability inclusion or related
programme areas is required.

Experience working with civil society organizations,
partnerships management and/or coordination mechanisms is
required.

Knowledge of disability-inclusive approaches and the rights of
persons with disabilities.

Background or familiarity with emergency response is
considered a strong asset.

Language Requirements:

Fluency in English is required. Knowledge of another official
UN language (Arabic, Chinese, French, Russian or Spanish)
or a local language is an asset.

VII. Child Safeguarding

(Please respond with Yes or No)

IS THIS ROLE A
REPRESENTATIVE, DEPUTY
REPRESENTATIVE, CHIEF
OF FIELD OFFICE, THE
MOST SENIOR CHILD

No.




PROTECTION ROLE IN THE
OFFICE, CHILD
SAFEGUARDING FOCAL
POINT, OR INVESTIGATOR
(OIAI)? *:

IS THIS POST A DIRECT
CONTACT ROLE IN WHICH
INCUMBENT WILL BE IN
CONTACT WITH CHILDREN
EITHER FACE-TO-FACE, OR
BY REMOTE
COMMUNICATION, BUT THE
COMMUNICATION WILL NOT
BE MODERATED AND
RELAYED BY ANOTHER
PERSON? *:

No.

IS THIS POST A CHILD DATA
ROLE IN WHICH
INCUMBENT WILL BE
MANIPULATING OR
TRANSMITTING PERSONAL-
IDENTIFIABLE
INFORMATION ON
CHILDREN SUCH AS
NAMES, NATIONAL ID,
LOCATION DATA, OR
PHOTOS)? *:

No.

THE SELECTED CANDIDATE
FOR THIS POSITION WILL
BE REQUIRED TO ENGAGE
WITH VULNERABLE
CHILDREN*:

No.




