unicef@ for every child
TERMS OF REFERENCE

Consultancy to Support Disability Mainstreaming in National and Local Planning
and Budgeting in Rwanda

CONTRACT MODALITY Individual Consultancy

DUTY STATION Kigali, Rwanda (office based)
DURATION OF CONTRACT 5 months

Purpose of Assignment

The purpose of this consultancy is to support NCPD to strengthen disability mainstreaming in national and local
government planning and budgeting processes through improved tools, monitoring, capacity building,
coordination, and advocacy, with a focus on upcoming planning and budgeting cycles. Moreover, the consultant
will provide support to several other initiatives across capacity assessment, mapping disability indicators across
Government Management Information Systems (MIS), development of institutional and operational guidelines
for disability management information system (DMIS) and referral as systems and supporting costing the
package of disability support.

Scope of Work

The consultant will provide technical support to NCPD to strengthen disability mainstreaming in national and
local government planning and budgeting processes. This will include improving planning, budgeting and
monitoring tools, assessing the integration of disability inclusion within sectoral and district plans, and
promoting more systematic consideration of disability in government priorities and resource allocation.

Working closely with NCPD, MINALOC, MINECOFIN and other stakeholders, the consultant will support capacity
development, planning consultations and quality assurance processes to ensure disability inclusion is effectively
integrated into government planning and budgeting cycles. The assignment will also support coordination and
advocacy efforts to strengthen institutional commitment and accountability for disability inclusion.

In addition, the consultant will contribute to selected analytical and system-strengthening initiatives, including
disability indicator mapping across government information systems, capacity assessments, development of
disability management information and referral systems, and analytical work related to the costing of disability
support services. These efforts will help strengthen the evidence base and systems required to advance
disability-inclusive governance and service delivery in Rwanda.

Work Assignments Overview Deliverables/Outputs Delivery deadline to complete the
deliverable
1. Inception Inception Report including: 30 September 2026

¢ Review of previous consultancy
outputs and identification of
outstanding gaps
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¢ Refined scope and prioritization of
key workstreams (aligned with GoR
planning and budgeting cycle)

e Detailed workplan with timeline
and deliverables

e Stakeholder engagement plan
(NCPD, MINALOC, MINECOFIN)

2.Strengthening Disability
Mainstreaming in Planning and
Budgeting

eRevised/adapted disability
mainstreaming tools for planning
and budgeting (e.g. checklists,
guidelines, KPIs)

eAnalytical note assessing the extent
and quality of disability
mainstreaming in a sample of
sectoral and/or district plans and
budgets

ePractical guidance note for
integration of disability inclusion into

upcoming planning cycle

30 October 2026

3. Capacity Building for Government
Institutions

eCapacity building plan and training
package (including materials and
facilitation plan)

eDelivery of agreed training sessions
for selected ministries, agencies,
and/or districts (as confirmed in
inception phase)

eBrief report summarizing training
delivered, key capacity gaps, and
recommendations

30 November 2026

4. Targeted Analytical Output (One
Selected Area Only)

One of the following (as agreed in
the inception report):

e Short analytical report on disability
indicators across selected
government MIS and implications for
planning and budgeting; OR

e Summary report of participatory
capacity assessment of key
institutions involved in disability
inclusion; OR

¢ Concept note outlining approach
and key parameters for costing a
basic package of disability support in
Rwanda (Scope to be clearly defined

31 December 2026
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and limited in the inception phase)

5. Final Synthesis Report and Policy Final report consolidating: 31 January 2027

Recommendations o ) i
e Status of disability mainstreaming

in Rwanda’s planning and budgeting
processes

¢ Key findings from tool application,
capacity building, and analytical
work

e Practical recommendations for
NCPD, MINALOC, and MINECOFIN
(power point presentation)

Payment Schedule:

Payment will be made on submission and acceptance of deliverables. UNICEF reserves the right to withhold
payment in case the deliverables submitted are not up to the required standard or in case of delays in
submitting the deliverables on the part of the consultant.

Important Notes

e Individuals engaged under a consultancy or individual contract will not be considered “staff members”
under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and will
not be entitled to benefits provided therein (such as leave entitlements and medical insurance coverage).
Their conditions of service will be governed by their contract and the General Conditions of Contracts for

the Services of Consultants and Individual Contractors. Consultants and individual contractors are

responsible for determining their tax liabilities and for the payment of any taxes and/or duties, in
accordance with local or other applicable laws.

e The selected candidate is solely responsible for ensuring that the health insurance (and visa if applicable)
required to perform the duties of the contract are valid for the entire period of the contract. Selected
candidates are subject to confirmation of fully-vaccinated status against SARS-CoV-2 (Covid-19) with a
World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the assignment.
It does not apply to consultants who will work remotely and are not expected to work on or visit UNICEF
premises, programme delivery locations or directly interact with communities UNICEF works with, nor to
travel to perform functions for UNICEF for the duration of their consultancy contracts.

e UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example,
accessible software, travel assistance for missions or personal attendants. We encourage you to disclose
your disability during your application in case you need reasonable accommodation during the selection
process and afterwards in your assignment.
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QUALIFICATIONS / SPECIALIZED KNOWLEDGE / EXPERIENCE/ COMPETENCIES
(CORE/TECHNICAL/FUNCTIONAL) / LANGUAGE SKILLS REQUIRED FOR THE ASSIGNMENT

Education:
e MA Social policy, public policy, development studies, economics, or a related field

Work Experience:
e At least 5-years of experience in disability inclusion, government planning and budgeting
systems, public financial management, monitoring and evaluation, capacity building for public
institutions, and multi-stakeholder coordination in decentralized governance contexts.

Language Requirements:
e Fluent in English and Kinyarwanda is required. Knowledge of French would be an asset

Knowledge/Expertise/Skills:

e Proven analytical, capacity-building, facilitation, and report-writing skills are also required

Desirables:
1.Develop and review tools for disability inclusion in planning and budgeting.
2. Support monitoring of sectoral and district plans and budgets for disability mainstreaming.
3. Support capacity building of ministries, agencies and districts on disability inclusion.
4. Provide technical support to planning consultations and quality assurance of institutional plans.
5. Support advocacy for disability mainstreaming in planning and budgeting processes.

6. Provide support to the following assignments:

*Mapping disability indicators within all social sector government management information systems and

assessing use case and interoperability features

eParticipatory capacity assessment of national workforce providing disability services and capacity

development plan

eSupport in development of institutional and operational guidelines for disability management

information
systems and referral mechanism
¢ Cost of Disability Package in Rwanda

Technical proposal:

Applicants are required to submit a technical proposal of no more than 3 pages (excluding CV and annexes)
that clearly demonstrates their understanding of the assignment and approach to delivery. The proposal

should include:

1.Understanding of the Assignment (maximum % page)

-Brief interpretation of the objectives, scope, and key expected results of the consultancy.
2.Proposed Methodology and Technical Approach (maximum 1% pages)

-Proposed approach for supporting disability mainstreaming in planning and budgeting processes.

-Methodology for stakeholder engagement, consultations.
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-Approach for capacity building, development of tools/guidance, and delivery of analytical outputs.
3.Workplan and Deliverables (maximum 1 page)

-Proposed timeline and sequencing of activities aligned with the deliverables outlined in the ToR.
-Key milestones and quality assurance measures to ensure timely delivery of outputs.

4.Relevant Experience

-Summary of previous assignments of similar nature, particularly work related to disability inclusion, public
sector planning and budgeting, governance, public financial management, and institutional capacity
development.

Additional Required Documents:

e At least two references from similar assignments completed within the last five years.



