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TEMPLATE FOR FINANCIAL PROPOSAL

Artificial Intelligence Communication Consultant

Currency of the proposal: USD

	S. No.
	Deliverables
	Deadline for completion of deliverable
	Details of Travel Required
	Professional Fee (Daily)
(in local currency)


	Input Days
	Total Professional Fee (in local currency)
	Total Travel Cost (in local currency)
	Total Amount (All Inclusive Fee (in local currency)

	
	(A)
	(B)
	(C)
	(D)
	(E)
	(F = DxE)
	(G)
	(H = F+G)

	1.
	Dev1: AI communication
plan.
By end of Month 2, deliver 1 validated and finalized communications plan covering internal and external audiences,
developed in collaboration with Chief of AI, comprising strategy, target audiences, channels,
messaging framework, and KPIs.
	14 July 2026
14 October 2026
End of Month 2, 5 –
Days/month = 10 days
	N/A
	Click here
	Click here
	Click here
	Click here
	Click here to add text or click the + sign to add more rows

	2.
	Dev2: Up-to-date AI
communication plan.
Deliver 1 updated
version of the comms
plan reflecting new
priorities, lessons
learned, and
stakeholder feedback,
as well as results.
	14 September 2026
13 November 2026
14 January 2027
15 March 2027
14 May 2027
Every 2 months
5 cycles x 2 days = 10 days.
Month 4, 6, 8, 10, 12.
	N/A
	Click here
	Click here
	Click here
	Click here
	

	3.
	Dev 3: Content 52 pieces
for internal/external use.
Produce and publish 2
content pieces for internal
and/external audiences
(articles, quick lines,
reports, social media posts, video scripts, features). Each piece
drafted and reviewed, and
published within the
cycle.
	29 May 2026
12 June 2026
26 June 2026
10 July 2026
24 July 2026
7 August 2026
21 August 2026
04 September 2026
18 September 2026
2 October 2026
16 October 2026
30 October 2026
13 November 2026
27 November 2026
11 December 2026
24 December 2026
08 January 2027
22 January 2027
05 February 2027
12 February 2027
26 February 2027
12 March 2027
26 March 2026
09 April 2026
23 April 2026
7 May 2026
Every 2 weeks
26 cycles x 4 days = 104 days.
	N/A
	Click here
	Click here
	Click here
	Click here
	Click here to add text or click the + sign to add more rows

	4.
	Dev4: Up-to-date AI key
messages.
Deliver 1 updated set of AI-related
key messages aligned with current organizational priorities, reviewed and validated by key stakeholders incl DGCA advocacy teams.
	15 June 2026
14 September 2026
13 November 2026
14 January 2027
15 March 2027
14 May 2027
Every 2 months
6 cycles x 3 days = 18 days.
Month 2, 4, 6, 8, 10, 12.
	N/A
	Click here
	Click here
	Click here
	Click here
	

	5.
	Dev5: AI workshop support.
Deliver planning, preparation, and
implementation support for 1 AI-related workshop or conference (internal or external), including
briefing notes, KMs, promotional activities, and logistics coordination.
	15 June 2026
14 September 2026
13 November 2026
14 January 2027
15 March 2027
14 May 2027
Every 2 months
6 cycles x 4 days=24 days.
Month 2, 4, 6, 8, 10, 12.
	N/A
	Click here
	Click here
	Click here
	Click here
	

	6.
	Dev 6: Updated Version of the “AI at UNICEF” SharePoint Site.
Deliver 1 updated version of the AI at UNICEF Sharepoint site, including
content updates, analytics review, and glossary maintenance.
	29 May 2026
12 June 2026
26 June 2026
10 July 2026
24 July 2026
7 August 2026
04 September 2026
18 September 2026
2 October 2026
16 October 2026
30 October 2026
13 November 2026
27 November 2026
11 December 2026
24 December 2026
08 January 2027
22 January 2027
05 February 2027
12 February 2027
26 February 2027
12 March 2027
26 March 2026
09 April 2026
23 April 2026
7 May 2026
Every 2 weeks
25 cycles x 4 days=100 days.

	N/A
	Click here
	Click here
	Click here
	Click here
	

	
	TOTAL AMOUNT (in local currency)
	
	
	Click here



Note: Shaded cells shall be filled by the Applicants.
Notes to financial offer:
1. Payment will be made on submission and acceptance of deliverables as stated above. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant.
2. Air travel should be economy class using the most direct route.
3. No other fee would be paid or reimbursed other than the fee indicated in the financial proposal.
4. The consultant will work on own computer(s) and use own office resources and materials in the execution of this assignment, including personal email address(es) and phones. 
5. All pocket expenses including travel will be included in the specific lumpsum deliverables fees and paid as part of satisfactory completion of the deliverables. If the deliverables are not completed or achieved, these costs will not be paid separately.

PAYMENT TERMS: Net 30 days

Name of the Applicant: Click here
Signature of the Applicant: Click here 	
Address:  Click here
Contact no.:  Click here	
Email address:  Click here
Date: Click here
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