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TERMS OF REFERENCE
       
Consultant – Humanitarian Planning, Coordination, and Operational Support
CONTRACT MODALITY	Individual Consultancy 
DUTY STATION 	Addis Ababa, Ethiopia (Office based)

DURATION OF CONTRACT	7 months


Purpose of Assignment
The purpose of this consultancy is to provide targeted, time-bound technical support to strengthen UNICEF Ethiopia’s humanitarian planning, coordination, and operational capacities. Under the supervision of the Chief of Emergency and Field Operations, the consultant will contribute to emergency preparedness, support resource mobilization efforts, enhance reporting and visibility products, and assist in planning donor engagements and field visits. This assignment fills a critical technical gap that cannot be covered by existing staff and ensures timely, coordinated, and evidence-based humanitarian action across sectors.
Scope of Work
Under the supervision of the Chief of Emergency and Field Operations Unit, the consultant will provide technical leadership and operational support to strengthen UNICEF Ethiopia’s humanitarian planning, coordination, and preparedness capacities. The consultant will also play a key role in enhancing donor engagement, private-sector outreach, and visibility efforts to help mobilize resources for the significant unmet needs of children and women across Ethiopia.
Goal: 
The main goal of the consultancy is to provide necessary support to Emergency and Field Operations section in order to ensure timely, effective, and well-coordinated humanitarian action by reinforcing emergency preparedness systems, improving multisector operational support, and strengthening UNICEF Ethiopia’s ability to advocate for and mobilize resources in a context of major funding gaps.
Objectives
Below are the main objective of this consultancy:
1. Provide technical support to strengthen emergency preparedness, anticipatory action, and rapid response capacities at national and sub-national levels by improving planning tools, supporting early warning processes, and ensuring timely operational activation during crises. 
2. Enhance donor engagement and private-sector outreach by developing high-quality visibility and advocacy materials, coordinating strategic engagements, and supporting the organization and follow-up of donor missions to raise awareness of the urgent needs of children and women. 
3. Improve reporting, data management, and situational analysis to ensure timely, accurate, and actionable information for operational decision-making, while reinforcing UNICEF’s advocacy, communication, and fundraising efforts. 
4. Support resource mobilization efforts by articulating funding needs, preparing inputs for proposals and donor updates, and ensuring alignment with the HAC 2026 Appeal and other key fundraising frameworks in light of the significant funding shortfall. 
5. Provide operational support and conduct regular field visits to monitor humanitarian interventions, engage with partners and authorities, identify bottlenecks, and ensure coordinated, evidence-based action in high-risk and underserved areas, including IDP return locations.


	Work Assignments Overview 
	Deliverables/Outputs 
	Delivery deadline 

	Provide technical support strengthening emergency preparedness, anticipatory action, and rapid response capacities. 
Contribute to early warning processes and the refinement of anticipatory action triggers. 
Provide support for the activation of preparedness and response mechanisms during emergencies
	Deliverable 1 
EPP package with scenario planning, risk analysis, and resource mapping reviewed and recommendations provided. 
Early warning and anticipatory action briefs are updated and report submitted. 
Submission of report on EPP/ERP activation and lessons learned.
	22 May 2026


	Support private-sector outreach initiatives 
Prepare visibility and advocacy materials. 
Support planning and coordination of donor missions and field visits. 
Develop talking points, briefs, and follow-up notes.
	Deliverable 2 
Donor briefs, visibility materials, and talking points produced and submitted. 
Monthly donor mission plans, agendas, and field visit reports produced and submitted. 
Submission of monthly private-sector outreach notes and engagement summaries.

	26 June 2026


	Support reporting, data management, and situational analysis 
Contribute to SitReps, dashboards, and analytical products. 
Consolidate partner and government data for operational decision-making. 
Provide analytical inputs for advocacy and fundraising.
	Deliverable 3 
Production and submission of robust analytical products and actionable strategic inputs that directly support resource mobilization processes, enhance advocacy initiatives. 
Inputs HAC 2026 mid-year review and donor updates provided and report provided
	31 July 2026


	Support resource mobilization efforts 
Articulate funding needs and prepare proposal inputs. 
Draft donor updates aligned with HAC 2026.
Support fundraising messaging and evidence-based advocacy
	Deliverable 4 
Submission of funding needs briefs and proposal inputs. 
Donor update packages aligned with HAC 2026 produced and submitted.
Resource mobilization analysis and recommendations updated and submitted.
	28 August 2026


	Provide operational support and conduct field visits
Conduct regular field missions to monitor humanitarian interventions. 
Engage with authorities and partners to identify bottlenecks.
	Deliverable 5
Submission of field visit reports with operational recommendations. 
Submission of operational guidance notes for high-risk areas
	30 September 2026

	Consolidated reporting and end-of-assignment outputs
Produce consolidated operational report. 
Prepare final consultancy report with recommendations. 
Provide inputs for HAC 2027 planning
	Deliverable 6
Submission of consolidated operational report for archives. 
Final consultancy report with relevant recommendations produced and submitted
	30 October 2026



Payment Schedule:
Payment will be made on submission and acceptance of deliverables. UNICEF reserves the right to withhold payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting the deliverables on the part of the consultant. 

Important Notes
· Individuals engaged under a consultancy or individual contract will not be considered “staff members” under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and will not be entitled to benefits provided therein (such as leave entitlements and medical insurance coverage). Their conditions of service will be governed by their contract and the General Conditions of Contracts for the Services of Consultants and Individual Contractors. Consultants and individual contractors are responsible for determining their tax liabilities and for the payment of any taxes and/or duties, in accordance with local or other applicable laws. 
· The selected candidate is solely responsible for ensuring that the health insurance (and visa if applicable) required to perform the duties of the contract are valid for the entire period of the contract. Selected candidates are subject to confirmation of fully-vaccinated status against SARS-CoV-2 (Covid-19) with a World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the assignment. It does not apply to consultants who will work remotely and are not expected to work on or visit UNICEF premises, programme delivery locations or directly interact with communities UNICEF works with, nor to travel to perform functions for UNICEF for the duration of their consultancy contracts. 
· UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example, accessible software, travel assistance for missions or personal attendants. We encourage you to disclose your disability during your application in case you need reasonable accommodation during the selection process and afterwards in your assignment. 


       QUALIFICATIONS / SPECIALIZED KNOWLEDGE / EXPERIENCE/ COMPETENCIES (CORE/TECHNICAL/FUNCTIONAL) / LANGUAGE SKILLS REQUIRED FOR THE ASSIGNMENT  
· Minimum requirements:
· Education: 
· Advanced University degree in one of the following fields: social sciences, public administration, international law, public health, nutrition, international relations, business administration or other related disciplines.
· Preferably a combination of management, administration, and relevant technical fields.
· Work Experience: At least eight years of professional work experience at international and national levels in programme/project development, planning, implementation, monitoring, evaluation, and administration.
· Skills: Specialized training/experience in resilience/nexus /durable solutions and public health emergencies’ programme management highly desirable.
· Language Requirements: Fluency in English, with the ability to produce high-quality written outputs and engage effectively with diverse stakeholders.
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