unicef &

for every child

SPECIFIC JOB DESCRIPTION

I. Post Information

POST NUMBER: 135124 CATEGORY: General Service

POST NUMBER OF SUPERVISOR: 100205; PROPOSED LEVEL: GS-7

Programme Manager (PPL) JOB TITLE: Senior Programme Associate (Health
REGION/DIVISION: MENA & Nutrition), PPL

COUNTRY: Lebanon
DUTY STATION: Beirut
SECTION: Palestinan Programme Lebanon

II. Strategic Office Context and Purpose for the job

The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in everything
the organization does — in programs, in advocacy and in operations. The equity strategy,
emphasizing the most disadvantaged and excluded children and families, translates this
commitment to children’s rights into action. For UNICEF, equity means that all children have an
opportunity to survive, develop and reach their full potential, without discrimination, bias or
favoritism. To the degree that any child has an unequal chance in life — in its social, political,
economic, civic and cultural dimensions — her or his rights are violated. There is growing evidence
that investing in the health, education and protection of a society's most disadvantaged citizens —
addressing inequity — not only will give all children the opportunity to fulfill their potential but also
will lead to sustained growth and stability of countries. This is why the focus on equity is so vital. It
accelerates progress towards realizing the human rights of all children, which is the universal
mandate of UNICEF, as outlined by the Convention on the Rights of the Child, while also supporting
the equitable development of nations.

Strateqic office context:

The Palestinian Programme in Lebanon (PPL) operates in an exceptionally complex and sensitive
environment shaped by multidimensional poverty, limited access to basic services, and longstanding
structural vulnerabilities affecting Palestinian refugees across camps and gatherings. In recent
years, the situation has deteriorated further due to Lebanon’s economic collapse, severe inflation,
constrained public services, recent war and recurrent security incidents inside several camps.
UNICEF's strategic objective under the PPL is to ensure that Palestinian children, adolescents,
women, and vulnerable families have sustained access to essential Health, Nutrition, Education, CP,
WASH, and Youth Development services in coordination with UNRWA, LPDC, local partners, and
community structures.

Within this context, the Health & Nutrition portfolio has expanded significantly, including nutrition
services in ECE centers, adolescent and maternal nutrition support, and large-scale in-kind
distribution of medicines. The Programme works through a network of lead and sub-partners inside
all 12 camps and over 40 gatherings, with strong emphasis on risk-informed planning, compliance,
monitoring, and safe access arrangements.

The Senior Programme Associate (Health & Nutrition) plays a critical role in ensuring the effective
implementation of the PPL's health and nutrition agenda by supporting programme planning,
monitoring, partner coordination, data analysis, and integrated approaches across sectors. This




position contributes directly to UNICEF Lebanon’s broader objectives of equity, resilience, and
humanitarian action, while ensuring that interventions are conflict-sensitive, community-driven, and
responsive to the evolving needs of Palestinian refugees in Lebanon.

Purpose for the job:

The Senior Programme Associate (Health & Nutrition) provides technical and operational support to
the Palestinian Programme in Lebanon (PPL), contributing to the design, planning, implementation,
monitoring, and evaluation of health and nutrition interventions across Palestinian camps and
gatherings. The role supports delivery of PPL workplan results—including expanded nutrition
services, in-kind support, and health-facility assistance—through data analysis, partner coordination,
progress reporting, and capacity development. The position ensures that programme activities are
effectively implemented in line with UNICEF's Health & Nutrition strategies and in response to the
specific needs, access constraints, and operational sensitivities of the Palestinian context in Lebanon.

III. Key functions, accountabilities and related duties/tasks:

The Senior Programme Associate (Health & Nutrition) GS7 reports to the Programme Manager
(PPL) NOD, will be supporting the Palestinian programme in Lebanon with the following duties:

1. Accurate information, data analysis, and documentation about Health and Nutrition
situation in the Palestinian camps are timely made available to contribute to situation
analysis, sectoral input and reporting.

e Assists the preparation and periodic update of the Situation Analysis in the Palestinian
camps by compiling Health & Nutrition data, analyzing and evaluating relevant information
and providing the technical input in a timely and accurate manner.

eDrafts Health & Nutrition chapters, prepares statistical data reports, and assists with
preparation of sectoral input to the programme documents about the Palestinian camps as
required. Contributes to the consultation and coordination with key partners at all levels.

2. Technical assistance is provided Health and Nutrition Palestinian partners in the
implementation of integrated Health & Nutrition approaches through participation and
collaboration with internal and external partners.

eProvides technical assistance to Palestinian partners in the integration of the Health &
Nutrition programme with other sectors in collaboration with other UNICEF sectors,
particularly Health, Nutrition, CSD, HIV/AIDS. WASH and programme communication.

e Contributes to building on intersectoral experience and establish partnerships to promote
innovative  approaches to address immediate and underlying determinants of maternal,
newborn and child health and nutrition, recognizing that health and nutrition outcomes are
not the results of action in the health and nutrition sectors alone.

e Assists in the design, planning, monitoring and evaluation of the Health & Nutrition
programme to be implemented in the Palestinian camps.

e Supports the improvement of programme delivery with emphasis on sustainability of
intervention and community participation based on Human Rights framework and cross
sector approach to programming and Community Capacity Development.

3. PPL's Health and Nutrition Work plan and objectives are effectively implemented and
planned results are delivered timely through technical support and coordination.

e Assists in the development of the sectoral work plan and technical decisions as well as for
administration, implementation and monitoring of sectoral project activities.

e Analyses data and information, and drafts progress reports; drafts changes in project work
plans, as required.

e Monitors to ensure objectives and targets are timely met and achieved, through effective
coordination and collaboration, by participating in a teamwork of professional and support
staff.

e Assists in the planning and organizing training/development activities to upgrade the




capacity of the Palestinian NGOs in the programme development, implementation and
management of Health & Nutrition programme.

¢ Assists in Identifying training needs and conducts relevant orientation, workshop, training
and learning/development activities for the staff as well as for government personnel and
beneficiaries, in collaboration with knowledge institutions.

4. Project efficiency and effectiveness are enhanced through effective implementation
follow-up.

eProvides timely implementation follow-up, including monitoring UNICEF inputs, local
conditions and resources, flow of supply and non-supply assistance, and project status to
build on project efficiency and effectiveness.

¢ Assists in identification and selection of Health & Nutrition supplies and equipment. Follows
up on delivery of cash assistance and liquidation of advances and proper planning, delivery
and use of supply component of the project.

eEnsure that activities are in accordance with plans of action. Records information on
utilization of resources and distribution of supplies.

5. Project implementation progress in the Palestinian camps is monitored for adjustment
and improvement of program delivery and sustainability. Gender/sex disaggregated
data and inputs provided relevant to the Health & Nutrition programme.

e Participates in the field visits to the Palestinian camps for monitoring project activities and
local conditions, and follows up with local authorities, counterparts and other partners in
the camps on project implementation.

eAssists in identifying necessary action for programme adjustments, acceleration,
improvement and sustainability.

e Assists Palestinian counterparts and partners in the planning and management of Health
and Nutrition Programme.

e Reports to Chief Palestinian Programme the outcome of programme monitoring and review
meetings with counterparts and all other relevant partners.

¢ Drafts changes in programme work plans as required. Support maintenance of information
system for monitoring gender/sex disaggregated data.

6. Transparency is ensured for supply and non-supply assistance and disbursement of
programme funds for Health & Nutrition.

e Coordinates with Operations and Supply staff on supply and non-supply assistance activities,
ensures UNICEF and all implementing partners accountability.

eLiaises with local authorities in the Palestinian camps to ensure timely submission of
financial requests and reports.

e Monitors disbursements of funds, ensuring those activities are within established plans of
action and programme budget allotments; and to orientate and train UNICEF implementing
partners in UNICEF supply and non-supply policies and procedures.

¢ Drafts financial status reports for management as required.

7. Effective partnership and working relationships are maintained for advocacy, technical
coordination, information sharing and knowledge networking.

eExchanges information and knowledge with other programmes to contribute to
achievement of overall country programme objectives.

e Assists in establishing effective monitoring, knowledge database/network and reporting
systems to ensure the availability of current and accurate programme information/data, and
contributes to the development of communication materials and strategies to support
advocacy and community participation for Health & Nutrition; and to widen partnership with
all stakeholder at national, regional, district, community and household levels as well as with
funding partners including the private sector in order to accelerate achievement of Health
and Nutrition related MDGs goals.

e Keeps close contacts with external counterparts, including those of the UN and national
partners, in order to improve the ability to collect and disseminate relevant data, exchange
information on programme/project development and implementation.

eShares knowledge, information, experience and lessons learned.

8. Up-to-date programme information is kept available and reports prepared to support the
Health & Nutrition programme by the effective implementation of integrated
monitoring system in the Palestinian camps.




«In consultation with monitoring and evaluation colleagues, conducts accurate and timely
monitoring and data collection, and supports an integrated monitoring system in the
Palestinian camps, in consultation with all relevant stakeholders.

e Assists with partners to ensure that monitoring systems are properly designed, and that
data collection and analysis from field visits to the camps are coordinated and standardized
across programmes to feed into to programme performance monitoring.

eAnalyses monitoring data and provides feed-forward or recommends adjustment as
appropriate to ensure achievement of programme objectives.

e Assists in the timely preparation of annual sector status reports in compliance with the
established guidelines and procedures.

e Assists in the drafting and preparation of programme reports for management, Board,
donors, budget reviews, programme analysis, and annual reports, as required.

9. Emergency preparedness in the Palestinian camps is maintained, and in emergencies,
emergency responses are effectively provided.

e Assists in the implementation of emergency preparedness plan relating to Health &
Nutrition in the Palestinian camps. In case of emergency, assist in monitoring and assessing
the nature and extent of the emergency in the assigned camps.

e Provides assistance to the Country Office as required In line with the Core Commitments for
Children (CCCs) in Humanitarian Action, strengthens partnerships with the Health and
Nutrition humanitarian actors within the Inter-Agency Standing Committee (IASC).

10. Other assigneduties and responsibilities are effectively accomplished.

e Performs any other duties and responsibilities assigned as appropriate to the purpose
of this post, and delivers the results as required.

IV. Impact of Results

1. Accurate information, data analysis, and documentation are timely made available to support
situation analysis, sectoral input and reporting.

2. Technical assistance is provided to the development and implementation of integrated Health
& Nutrition strategies and approaches through participation and collaboration with internal
and external partners.

3. Work plan and objectives are effectively established and planned results are timely delivered
through technical support and coordination in consultation with all relevant partners.

4. Project efficiency and effectiveness are enhanced through effective implementation follow-up.

5. Project implementation progress is monitored for adjustment and improvement of program
delivery and sustainability. Gender/sex disaggregated data and inputs provided relevant to the
Health & Nutrition programme.

6. Transparency is ensured for supply and non-supply assistance and disbursement of
programme funds for Health & Nutrition.

7. Effective partnership and working relationships are maintained for advocacy, technical
coordination, information sharing and knowledge networking.

8. Up-to-date programme information is kept available and reports prepared and shared with
relevant stakeholders as required to support the Health & Nutrition programme by the
effective implementation of integrated monitoring system.

9. Emergency preparedness is maintained, and in emergencies, emergency responses with
effective coordination are provided and in line with the Core Commitments for Children (CCCs)
in Humanitarian Action, partnerships with the Health and Nutrition humanitarian actors
strengthened within the Inter-Agency Standing Committee (IASC).




V. Capabilities Required

Technical Knowledge'

a) Specific Technical Knowledge Required
(Technical knowledge requirements specific to the job can be added here as required.)

b) Common Technical Knowledge Required

Knowledge of theories and practices in:

General knowledge of:

c) Technical Knowledge to be Acquired/Enhanced

Programmatic goals, visions, positions, policies and strategies for the Health
&Nutrition programme

Mid-term Strategic Plan, Millennium Development Goals

Knowledge of one of the technical areas of UNICEF programmes (e.g., Health,
Nutrition, Health & Nutrition, CSD, PMTCT, HIV/AIDS, malaria, WASH, EPI).

Child and Maternal Nutrition and Health

Nutrition and Health Promotion and Disease Prevention
Public Health and Nutrition

Educational Interventions in Health and Nutrition Care
Environmental Health and Nutrition

Knowledge Management

Computer software applications, including word processing, spreadsheet and
corporate software packages

Methodology of programme/project management

Programmatic goals, visions, positions, policies and strategies in Health & Nutrition
Knowledge of global health and nutrition issues, specifically relating to children and
women, and the current trends, methods and approaches.

Policies and strategies to address national and global health and nutrition issues,
particularly relating to conflicts, natural disasters, and recovery.

Emergency programme policies, goals, strategies and approaches.

Gender equality and diversity awareness

Knowledge of the latest developments and technology in related fields.
Knowledge of local conditions and country legislation relevant to UNICEF
programmes

UN policies and strategy to address international humanitarian issues and the
responses.

UN common approaches to programmatic issues and UNICEF positions

UN security operations and guidelines.

UNICEF strategic framework for partnerships and collaborative relationships.

1

Reference to UNICEF and/or UN in terms of technical knowledge requirements (a and b above) are applicable only to
those who are or have been the staff members of UNICEF or the UN common system.



VI. UNICEF values and competency Required (based on the updated Framework)

i) Core Values

e Care

e Respect
e Integrity
e Trust

e Accountability
e Sustainability

ii) Core Competencies (For Staff with Supervisory Responsibilities) N/A for this position

e Nurtures, Leads and Manages People ()

e Demonstrates Self Awareness and Ethical Awareness ()
e  Works Collaboratively with others ()

e Builds and Maintains Partnerships ()

e Innovates and Embraces Change ()

e Thinks and Acts Strategically ()

e Drive to achieve impactful results ()

e Manages ambiguity and complexity ()

iii) Core Competencies for Staff without Supervisory Responsibilities

e Demonstrates Self Awareness and Ethical Awareness (1)
e  Works Collaboratively with Others (1)

e Builds and Maintains Partnerships (1)

e Innovates and Embraces Change (1)

e Thinks and Acts Strategically (1)

e Drives to Achieve Impactful Results (1)

¢ Manages Ambiguity and Complexity (1)

VII. Recruitment Qualifications

. Completion of secondary education is required.
Education: P y q

Educational Substitution:

e A bachelor's degree from a recognized academic
institution in Public Health and Nutrition, Child
Development, Social Development, Community
Development, Nursing or other relevant disciplines may
be considered as equivalent to three years of related
professional experience.




A master’'s degree may be considered as equivalent to
an additional two years of related professional
experience.

Experience:

A minimum of seven years of professional work
experience in  the planning, programming,
implementation, monitoring, and evaluation of health
programmes in the Palestinian camps Experience in
programme management functions or serving in a
technical expert capacity in child survival and health care
is required.

Field work experience particularly focused in the
Palestinian camps and gatherings in Lebanon is
required.

Background/familiarity with Emergency.

Language Requirements:

Fluency in English and Arabic is required. Knowledge of
another official UN language (Chinese, French, Russian
or Spanish) is an asset.

VIII. Child Safeguarding

Is this role a representative,
deputy representative, chief of
field office, the most senior child
protection role in the office,
child safeguarding focal point,
or investigator (OIAI)?

No

Is this post a direct contact role
in which incumbents will be in
contact with children either
face-to-face, or by remote
communication, but the
communication will not be
moderated and relayed by
another person?

No

Is this post a child data role in
which  incumbent will be
manipulating or transmitting
personal-identifiable
information on children such as
names, national id, location
data, or photos?

No

The selected candidate for this
position will be required to
engage with vulnerable
children:

Yes




