	Assignment Title: National Intern for People and Culture (HR) 

	Location:
	Phnom Penh, CAMBODIA 

	Section:
	People and Culture Team

	Type of Contract:
	National Intern

	Post Level:
	National Intern

	Languages Required:
	English and Khmer (written and spoken)

	Starting Date:
(date when the selected candidate is expected to start)
	July- October 2026

	Expected Duration of Assignment:
	4 months

	

	Background

	UNICEF works in over 190 countries and territories to promote the rights of every child. In Cambodia, the Country Programme 2024–2028 supports national efforts to ensure that all children, especially the most disadvantaged, realize their rights to survival, development, protection, and participation.
The People and Culture (P&C) Team play a critical role in enabling UNICEF to deliver on its mandate by fostering a supportive workplace, strengthening organizational culture, and ensuring effective people management practices.

	Description of Duties

	Under the supervision of the People and Culture Officer, the intern will support People and Culture operations, staff engagement initiatives, and administrative processes, contributing to the effective delivery of P&C services.
1. People and Culture Operations Support
· Assist in the planning, coordination, and communication of staff engagement activities, including information sessions, P&C clinics, webinars, and other initiatives
· Support the development and maintenance of a monthly People and Culture calendar, integrating activities from Headquarters (HQ), Regional Office (RO), and Country Office (CO)
· Prepare and disseminate timely communications and reminders to personnel to encourage participation and ensure high attendance
· Provide support for onboarding and offboarding processes, including preparation of documentation and assistance with induction activities
2. Staff Engagement and Workplace Culture
· Support the planning and organization of staff engagement activities (e.g. learning sessions, wellbeing initiatives, team events)
· Assist in internal communications related to People and Culture initiatives
· Contribute to activities that promote a positive and inclusive organizational culture
3. Learning and Development
· Support coordination of staff learning and development activities
· Assist in tracking staff participation in learning platforms (e.g. AGORA)
· Help compile learning data, reports, and feedback
4. Administrative Support
· Provide administrative support to the People and Culture team
· Assist in preparing correspondence, meeting notes, and documentation
· Support filing, archiving, and document management
· Support preparation of People and Culture reports and presentations

	Minimum requirement:

	· Currently enrolled in at least the 3rd year or recently graduated in Human Resources, Business Administration, Psychology, or a related field
· Proficiency in English and Khmer (written and spoken)
· Strong organizational and communication skills
· Attention to detail and ability to manage multiple tasks
· Proficiency in Microsoft Office tools and Canva
· Interest in people management, workplace culture, and organizational development
· Commitment to UNICEF’s mission and values


	The intern should demonstrate:

· Respect for diversity and inclusion
· Sensitivity to child rights and safeguarding principles
· Ability to work in a multicultural environment
· Integrity and respect for confidentiality

Duration and working hour:

The internship is full-time, 4 months between July- October, from Monday to Friday (8 hours per day). Flexible working hours may be arranged in consultation with and upon approval of the supervisor.

Learning and Professional Development Opportunities:
The intern will have the opportunity to:
· Gain practical experience in People and Culture within a UN organization
· Learn about recruitment, staff engagement, wellbeing, and organizational culture
· Receive coaching and feedback from experienced P&C professionals
· Develop professional and interpersonal skills
Benefits of internship
· Monthly stipend: USD 300 (if not otherwise funded) 
· One-time reimbursement (e.g. insurance): up to USD 100
· UNICEF covers official duty travel if required
· Laptops and office space and facilities provided
· Reasonable accommodation for people with disabilities
· Flexible working arrangements





