Financial Proposal
Long-Term Agreement for Individual Consultancy
Individual Consultancy Services: Long-Term Agreement (LTA) for Engagement of Individual Consultants as Translators and Interpreters.
Consultant must send a financial proposal, [for all categories applied] in the below format.
Consultant Summary Profile: Please attach complete Curriculum Vitae

	Name
	

	Date of Birth
	

	Email address
	

	Languages
	

	Degrees/qualifications
	

	Experience in carrying out similar (no. of years and key clients, including UN)


	

	Attach samples of similar work done or refer to a site that can be accessed.


	

	List names and emails of three referees.
(Must be direct supervisors or reporting lines from previous employment.)
	


	Sr.

No
	category

(If applicable)
	Deliverable

	1.
	Translation of documents Myanmar to English and English to Myanmar
	Well-translated and edited content for website, media, advocacy, training, and workshops including but not limited to assessments, reports, presentations, studies, curriculums, lesson plans, content frameworks, work plans. Documents can be in the form of Microsoft files, Dashboards, Videos, and other.

	2.
	Consecutive and Simultaneous interpretation
	Consecutive and Simultaneous interpretation from Myanmar to English and English to Myanmar during workshops, trainings, meetings, high level donors’ visits.

	3.
	Note Taking
	Taking notes from Myanmar to English and English to Myanmar during workshops, trainings, meetings, webinars, Community of Practice (COP) forums, high level donors’ visits, advocacy and policy level discussions with relevant stakeholders.


Given the above deliverables, please indicate your all-inclusive offer. The all-inclusive proposed fees should include all costs deemed necessary to undertake the assignment. 

Should any in-country travel be scheduled, consultants will be reimbursed based on actual approved and authorized travel. This amount does not have to be included in the proposal. All other costs should be included as part of your lump sum fees.

Remark: Selected consultants must provide proof of medical insurance coverage valid for the period of the contract including coverage for medical evacuation.

	Description of service
	Unit
	Price per unit (USD)
	Please indicate the maximum number of words per page and expected number of pages that can be translated per day.

	· Translation of documents from Myanmar to English .
	per Page
	
	

	· Translation of documents from English to Myanmar.
	per page
	
	

	· Consecutive and simultaneous interpretation between Myanmar and English

**If the work requires less than 5 hours, the half-day rate will apply (50% of the agreed full day rate).
	 Full Day
	
	

	· Note taking 

**If the work requires less than 5 hours, the half-day rate will apply (50% of the agreed full day rate).
	   Full Day
	
	


PAYMENT SCHEDULE 

The LTA to be signed will have a fixed fee rate for initial one year. However, UNICEF does not warrant that any quantity of services will be purchased during the term of the LTA as this will depend on forthcoming needs.
CONTRACTS CREATED AGAINST THE LTA

Whenever translation and interpretation services are required, details of the requirement/deliverables including quantities and deadlines will be presented to the top-ranking LTA holder. Should this consultant not be available for this assignment, UNICEF will contact the second-ranked consultant and so on.
Upon receipt of confirmation of availability and interest in the assignment, a contract will be issued with the prices/fees agreed in the LTA. The consultant must sign the contract prior commencement of work. A candidate may be awarded LTA for one or more than one category.
Payment will be made after completion of deliverables and submission of invoices for the actual work completed, subject to satisfactory performance.
Name of the Consultant: _________________________
   
Signature: _____________________________________


Date: ______________________________________​​​​​​​​__




