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TERMS OF REFERENCE

Education Sector Coordination Secretariat Consultant
CONTRACT MODALITY Individual Consultancy

DUTY STATION Luanda, Angola, Home-based + travel

DURATION OF CONTRACT 21 months

Purpose of Assignment

Angola is implementing the Global Partnership for Education (GPE) Partnership Compact with the objective
of accelerating transformation of the national education system through strengthened sector coordination,
improved governance, inclusive policy dialogue, and enhanced implementation of education sector reforms.

The Partnership Compact prioritizes improvements in education system performance, foundational
learning, teacher development, education sector planning, and equitable access to quality education.
Effective implementation of the Compact and associated GPE grants requires strong coordination
mechanisms among government institutions, development partners, civil society organizations, private
sector actors, philanthropic organizations, and other stakeholders engaged in the education sector.

The Local Education Group (LEG), chaired by the Ministry of Education (MED), serves as the main
coordination and policy dialogue platform for the education sector in Angola. UNICEF acts as the
Coordinating Agency (CA) and the Embassy of the United Kingdom in Angola serves as the Co-Coordinating
Agency for the LEG under the GPE governance arrangements.

In this context, UNICEF seeks to recruit a National Consultant to support the Ministry of Education, UNICEF,
and LEG partners in strengthening the functioning of the LEG Secretariat and coordination processes related
to the implementation, monitoring, and reporting of GPE grants and related sector reforms.

The consultant will support inclusive and evidence-based policy dialogue, facilitate communication among
LEG members and GPE stakeholders, strengthen coordination mechanisms, and support the preparation,
implementation, monitoring, and reporting processes associated with GPE grants in Angola.

The purpose of this consultancy is to provide technical and coordination support to the functions of the
Local Education Group (LEG) Secretariat and to support the coordination of the Global Partnership for
Education (GPE) initiative in Angola. The consultancy will support efficient and effective coordination among
the Ministry of Education, UNICEF, the United Kingdom Embassy, GPE Secretariat, grant agents,
development partners, civil society organizations, and other LEG members to ensure successful
implementation and monitoring of GPE-related activities and grants.

Scope of Work
Scope of Work:

3. Objectives of the Consultancy
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Specific Objectives

1. Support the Ministry of Education in the Secretariat functions of the Local Education Group (LEG) within the
framework of the Global Partnership for Education (GPE) initiative in Angola.

2. Support UNICEF and the United Kingdom Embassy in their functions as Coordinating Agency and Co-
Coordinating Agency of the LEG.

3. Strengthen inclusive and participatory education sector dialogue based on evidence and sector priorities.

4, Support coordination, monitoring, communication, and reporting processes related to GPE grants and
Partnership Compact implementation.

5. Facilitate coordination among education sector stakeholders and support the implementation of LEG

governance and management arrangements.

4. Scope of Work / Key Tasks
Under the supervision of UNICEF Education Section and in close coordination with the Ministry of Education and LEG
partners, the consultant will undertake the following tasks:

A. Support LEG Secretariat Functions

e Establish and maintain an updated database of LEG members and partners.

¢ Support the preparation and organization of regular LEG meetings and Task Force meetings.

¢ Prepare draft agendas for LEG meetings and circulate them among members for feedback.

¢ Finalize meeting agendas incorporating comments from LEG members.

¢ Prepare and disseminate meeting invitations and supporting documentation in a timely manner.
¢ Draft meeting minutes and circulate them to LEG members.

¢ Integrate comments received from LEG members into finalized meeting minutes.

¢ Maintain organized records and documentation related to LEG and Task Force meetings.

¢ Ensure timely communication and information sharing with LEG members and partners.

¢ Provide technical and administrative support related to the functioning of the LEG Secretariat.

B. Support Coordination Functions

¢ Conduct mapping of national and international education sector stakeholders and explore opportunities for increased
participation of civil society organizations and private sector actors in the LEG.

¢ Conduct and regularly update mapping of development partner interventions and financing in the education sector.

¢ Provide technical review of documents submitted to the LEG for review and comments.

¢ Support organization and facilitation of Task Force meetings and consultations.

¢ Support communication and coordination between the Government of Angola, GPE Secretariat, LEG members, and
grant agents.

¢ Facilitate information sharing regarding GPE processes, grants, sector updates, and key documentation.

¢ Support coordination of consultations and participatory processes related to education sector policy dialogue.

C. Support GPE Grant Processes

¢ Support preparation of documentation and applications for GPE grants, including any of the below if UNICEf may be
eligible: o System Capacity Grant

o Girls’ Education Accelerator

o Multiplier Grant

o Other GPE funding opportunities as applicable
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¢ Support coordination of processes related to selection of grant agents in line with GPE guidelines.

¢ Support monitoring and reporting processes related to GPE grants.

¢ Support preparation of narrative and financial reports related to GPE grants in coordination with relevant grant agents.
¢ Support monitoring and evaluation processes for implementation of GPE-funded activities.

* Support coordination of education sector analysis and related technical processes.

¢ Support annual assessment of LEG performance

Work Assignments Overview Deliverables/Outputs Delivery deadline to complete the
deliverable

e Completion of the 1st Monthly report 31.07.2026

exploratory missions for the
establishment of the
Provincial Sector
Coordination Platforms

e Coordination of the
Secretariat of the LEG 1

2" Monthly Report 31.08.2026

e Submission of the UN to UN
contract for Education Sector
Analysis (UNESCO IIEP -
UNICEF).

e Provision of all necessary
data for the ESA.

e Support to the development
of the operational plan 2027

3 Monthly Report 30.09.2026

e Completion of the
exploratory mission for the
establishment of the 1st
Provincial Sector
Coordination Platform

4™ Monthly Report 31.10.2026

e Support to the desk review of
the Curriculum review

e  Facilitation of the MOE
department meetings and
follow up with IBE- UNESCO

e Operational organization of 5% Monthly Report 30.11.2026
the Joint Education Sector
Review
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e Finalization of the contract to | 6™ Monthly Report 31.12.2026
support to the development
of a planning and project
management database

7% Monthly Report 31.01.2027

e Operational support to the
organization of the Study
visit

8™ Monthly Report 28.02.2027

e Support to decentralized
coordination structures in
priority provinces

9™ Monthly Report 31.03.2027
e Support to the revision of the
Compact Partnership

10" Monthly Report 30.04.2027

¢ Meeting minutes of the LEG
meeting provided and
validated

e Coordination and
administrative support for
GPE Task Force and Local
Education Group (LEG)
meetings, (documentation,
stakeholder database
management, etc.

11* Monthly Report 31.05.2027

e Support to decentralized
coordination structures in
priority provinces

12 Monthly Report 30.06.2027
e Support to the revision of the
Compact partnership

13™ Monthly Report 31.07.2027

e Coordination and
administrative support for
GPE Task Force and Local
Education Group (LEG)
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meetings, (documentation,
stakeholder database
management, etc.

e Support to the revision of
the Compact partnership

14" Monthly Report

31.08.2027

e Support to decentralized

coordination structures
in priority provinces

15™ Monthly Report

30.09.2027

e Coordination and
administrative support
for GPE Task Force and
Local Education Group
(LEG) meetings,
(documentation,
stakeholder database
management, etc.

16 Monthly Report

31.10.2027

Operational organization of
the Joint Education Sector
Review

17" Monthly Report

30.11.2027

Support to decentralized
coordination structures in
priority provinces

18th Monthly report

31.12.2027

Operational support to the
organization of the Study
visit

19" Monthly report

31.01.2028

Coordination and
administrative support for
GPE Task Force and Local
Education Group (LEG)
meetings, (documentation,
stakeholder database
management, etc.

20" Monthly report

28.02.2028

Support to decentralized
coordination structures in
priority provinces
Coordination and
administrative support for

Final report of consultancy

31.03.2028
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GPE Task Force and Local
Education Group (LEG)
meetings, (documentation,
stakeholder database
management, etc.

Payment Schedule:

Payment will be made on submission and acceptance of deliverables. UNICEF reserves the right to withhold
payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting
the deliverables on the part of the consultant.

Important Notes

Individuals engaged under a consultancy or individual contract will not be considered “staff members”
under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and will
not be entitled to benefits provided therein (such as leave entitlements and medical insurance coverage).
Their conditions of service will be governed by their contract and the General Conditions of Contracts for
the Services of Consultants and Individual Contractors. Consultants and individual contractors are
responsible for determining their tax liabilities and for the payment of any taxes and/or duties, in
accordance with local or other applicable laws.

The selected candidate is solely responsible for ensuring that the health insurance (and visa if applicable)
required to perform the duties of the contract are valid for the entire period of the contract. Selected
candidates are subject to confirmation of fully-vaccinated status against SARS-CoV-2 (Covid-19) with a
World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the assignment.
It does not apply to consultants who will work remotely and are not expected to work on or visit UNICEF
premises, programme delivery locations or directly interact with communities UNICEF works with, nor to
travel to perform functions for UNICEF for the duration of their consultancy contracts.

UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example,
accessible software, travel assistance for missions or personal attendants. We encourage you to disclose
your disability during your application in case you need reasonable accommodation during the selection
process and afterwards in your assignment.

QUALIFICATIONS / SPECIALIZED KNOWLEDGE / EXPERIENCE/ COMPETENCIES
(CORE/TECHNICAL/FUNCTIONAL) / LANGUAGE SKILLS REQUIRED FOR THE ASSIGNMENT

Minimum requirements:

Education: Bachelor’s degree in at least on of the following fields: Education, Social Science, Development,
Management

Work Experience:

At least 5 years in International Development, Coordination Sector, Education

At least 3 years of liaison and interaction experience with government counterparts
Language Requirements: Portuguese (fluent), English (working knowledge)
Knowledge/Expertise/Skills:

Knowledge of Global Partnership for Education policies and procedures for grant and coordinating agencies
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e Expertise in sector coordination

e Knowledge of the Angolan education sector policies

e Desirables:

e Former experience within the United Nations System (with UNICEF is an asset)
e Experience in sector coordination (in Education is an asset)

e Experience in strategic institutional communication

e Experience in supporting policies making processes (in Education is an asset)




