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TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANTS 

 

Consultancy Title: 
National consultancy 
support development 
of the revised National 
Action Plan for 
implementation of the 
2030 Sustainable 
Development Agenda 
in Viet Nam 

Funding Code (Grant 

and WBS): Non-Grant 

Name of the 
requesting business 
area & Section: 

VNM 5200 

Research, Planning, 
Monitoring and 
Evaluation 

Duty Station: 

Ha Noi, Viet Nam 

Number of Consultants Required (To be filled only if multiple consultants are needed): 2 
 

Purpose of Activity/Assignment: As part of the cooperation project between UNICEF and the 
Ministry of Finance (MOF), UNICEF supports MOF in development of a revised National Action 
Plan (NAP) for implementation of the 2030 Agenda for Sustainable Development, replacing the 
NAP issued under Decision No. 622/QĐ-TTg dated 10 May 2017 of the Prime Minister. 
 
The revised NAP will serve as the national implementation framework to accelerate progress 
towards achievement of Viet Nam’s Sustainable Development Goals (SDGs) by 2030 in alignment 
with updated national development strategies for the period 2021–2030, evolving institutional 
arrangements, and emerging global development commitments.  
 
UNICEF, in collaboration with MOF, will recruit two national consultants to undertake this 
assignment. 

 

Scope of work: 

In fulfilment of its international commitments under the 2030 Agenda for Sustainable Development, 

the Government of Viet Nam promulgated the National Action Plan for implementation of the SDGs 

through Decision No. 622/QĐ-TTg dated 10 May 2017, establishing a national policy framework for 

SDG implementation. Since its issuance, progress has been made in establishing policy frameworks 

and institutionalizing monitoring and evaluation of SDG implementation across sectors. However, 

implementation of several SDG targets continues to face challenges and may not be achieved under 

current trajectories, consistent with global trends. In July 2023, the Prime Minister issued a roadmap 

to implement SDGs toward 2030, specifying targets and timelines for each ministry and agency in 

charge. 

In addition, the current SDG implementation framework requires updating to reflect: 

• Adjustments to national development strategies and sectoral policies for the period 2021–

2030; 

• Changes in central–local governance structures following administrative reforms; 

• Updated global SDG implementation frameworks and emerging international commitments; 

• Anticipated changes in the international development context for the period 2026–2030.  

Accordingly, the development of a revised National Action Plan is required to address existing 

implementation gaps and promote accelerated progress towards SDG achievement in Viet Nam by 

2030.  

To support MOF in developing a revised National Action Plan for implementation of the 2030 Agenda 

for Sustainable Development by 2030, ensuring alignment between: 
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• The global SDG framework (17 Goals, 169 targets and 232 indicators); 

• National development strategies, plans and policies for the period 2021–2030; 

• National statistical and sectoral monitoring systems.  

The VSDG National Action Plan, which will be issued by the Prime Minister, will provide information to 

Government leaders at national, provincial and commune levels on their roles and responsibilities in 

SDG implementation, detailing targets and tasks to be associated with each agency as well as 

coordination among them. Therefore, its primary target audiences are high-level government officials 

and government agencies, such as ministers and policy advisers of concerned ministries including the 

MOF, Ministry of Health, Ministry of Education and Training, Ministry of Ethnic Minorities and Religious 

Affairs, the National Assembly committees; as well as sub-national leaders. 

  

The consultants will support MOF in: 

(i) Review international experiences and provide recommendations 

• Review international experiences in SDG implementation of at least 3 countries (to be 

decided later together with the team) and analyze policy approaches, institutional arrangements, 

financing mechanisms, and implementation models applied in relevant countries. 

• Identify lessons learned and success factors and assess their applicability to Vietnam’s 

context. 

• Develop evidence-based recommendations to inform the revision and implementation of 

SDGs in Vietnam. 

(ii) Review policy framework and assess relevance 

• Review and systematize national strategies, master plans, programmes, and policies related 

to energy, economic growth and employment, industrial development and innovation, and urban 

development. 

• Map existing policy instruments against the SDG targets  that are assigned to respective 

consultants . 

• Identify gaps, overlaps, inconsistencies, and implementation bottlenecks across sectors and 

between central and local levels. 

• Assess the coherence and alignment of the current policy framework with SDG requirements 

and emerging development priorities in the new context. 

(iii) Propose goals, targets, and implementation roadmap 

• Propose goals, targets for the SDGs that each of consultants is assigned, ensuring alignment 

with the global SDG framework (17 goals and 169 targets) and national strategies for the 2021–2030 

period.  

• Propose relevant indicators (under the scope of Goal 7, 8, 9, 11), aligned with the global SDG 

indicator framework (232 indicators) and national statistical systems, ensuring feasibility of data 

collection, monitoring, and reporting. 

• Propose a coherent and feasible roadmap for achieving SDGs that each of consultants is 

assigned by 2030, with clear milestones. 
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• Identify priority targets and cross-cutting interventions with strong spillover effects across 

sectors and SDGs. 

(iv) Propose tasks, solutions, and implementation mechanisms 

• Recommend key solutions to advance SDGs that each of consultants is assigned, including 

institutional reforms, economic instrument, technology and innovation measures, human resource 

development, resource mobilization. 

• Identify and formulate priority tasks, programmes, and projects to operationalize the proposed 

goals, targets, and roadmap. 

• Define roles and responsibilities of lead and coordinating agencies for each task, goal and 

target. 

(v) Support consultation and finalization 

• Prepare technical materials and background documents for consultations, workshops, and 

meetings related to SDGs that each of consultants is assigned. 

• Participate in and facilitate consultations with relevant ministries, sectors, local authorities, 

experts, and development partners.  

• Synthesize comments and feedback from stakeholders and incorporate them into revised 

technical outputs. 

• Coordinate closely with the Team Leader and other experts to address cross-sectoral and 

interdisciplinary issues, ensuring consistency and coherence across all SDGs. 

Division of Responsibilities 

• Consultant 1 will focus on SDG 2 (nutrition), SDG 3 (health), SDG 4 (education), and SDG 6 

(water and sanitation). 

• Consultant 2 will focus on SDG 1 (poverty), SDG 5 (gender equality), SDG 10 (equality), and 
SDG 16 (justice). 

 
Methodology: The assignment will adopt a document review and consultative approach including: 

• Desk review of relevant national and international policy documents; 

• Stakeholder consultations with ministries, agencies, development partners and local 

authorities; 

• Technical meetings and workshops; 

 

Child Safeguarding   
Is this project/assignment considered as “Elevated Risk Role” from a child safeguarding 
perspective?   
  
        YES       NO         If YES, check all that apply: 
                                                                                                                                                     
     
Direct contact role              YES       NO          
If yes, please indicate the number of hours/months of direct interpersonal contact with children, or 
work in their immediately physical proximity, with limited supervision by a more senior member of 
personnel:   

https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Guidance%20on%20Identifying%20Elevated%20Risk%20Roles_finalversion.pdf?CT=1590792470221&OR=ItemsView
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Child data role                     YES       NO                            
If yes, please indicate the number of hours/months of manipulating or transmitting personal-
identifiable information of children (name, national ID, location data, photos):  
 
More information is available in the Child Safeguarding SharePoint and Child Safeguarding FAQs and 
Updates 
 
Included in Annual/Rolling Workplan: 
 

☒ 

YES 

☐ NO 

 
 

Budget Year: 2026 Requesting Section/Issuing Office: Planning, Monitoring and 
Evaluation 

 
Consultant Sourcing: 
 

☒ National ☐ International ☐ Both 

Note: Please select the option relevant to your consultancy assignment. If selected ‘National’, 
applications from international candidates will not be accepted and vice-versa. 
 
Competitive Selection: 
 

☒ 

Advertisement 

Note: for open competitive selection process to publish consultancy on UNICEF TMS portal. 
 
Two weeks is recommended as minimum for advertisement, however, hiring manager may adjust 
based on urgency/context while ensuring transparency and fairness. Please indicate below 
accordingly: 
 
  

 

The consultants will be recruited jointly by UNICEF and MOF and supervised by UNICEF PME 

Section. Day-to-day management will be provided by the  PME Specialist. The consultants will 

collaborate with MOF and relevant stakeholders including ministries, government agencies, 

development partners and other technical experts engaged in the SDG NAP revision process. As this 

consultancy is part of the technical assistance to MOF contributed also by GIZ, the cooperation 

scheme during the assignment implementation should be as follows: 

• The consultants need to work closely with GIZ and MOF as well as other stakeholders (such 
as ministries, government agencies, local authorities) during the assignment implementation.  

• The consultants need to closely collaborate with other external experts from GIZ under the 
coordination of GIZ and MOF. These external experts shall be treated as inseparable 
members of the Working group on NAP. Their contributions to the final report, hence would be 
integral and indispensable. 

 

Contract Manager: 

Ngo Thi Quynh Hoa 

Start Date: 

2 June 2026 

End Date: 

30 November 2026 

https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/SitePages/Amendments-to-the-Recruitment-Guidance.aspx
https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Child%20Safeguarding%20FAQs%20and%20Updates%20Dec%202020.pdf
https://unicef.sharepoint.com/sites/DHR-ChildSafeguarding/DocumentLibrary1/Child%20Safeguarding%20FAQs%20and%20Updates%20Dec%202020.pdf
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# Work 

Assignments 

Overview 

Deliverables/Outputs Delivery deadline Planned 
Travel* 

 

 Exact date to 

complete* 

the 

deliverable 

Input 

days** 

Consultant 

1 

Input 

days** 

Consultant 

2 

1 Develop 
inception report 
and work plan 

Inception report 
including methodology 
and work plan 

End of June 
2026 

5 5 
  

2 Develop outline 
of revised NAP 

Detailed outline of 
revised NAP 

End of June 
2026 

5 5 
No 

 

3 Review SDG 
implementation 
progress 

Assessment report on 
SDG implementation 

End of July 
2026 

10 10 
No 

 

4 Develop draft 
revised NAP 

Draft revised National 
Action Plan 

End of Sep 
2026 

20 20 
No 

 

5 Participate in 
consultation 
workshops 

Presentation materials 
End of Oct 
2026 

5 5 
No 

 

6 Finalize revised 
NAP 

Final revised NAP and 
policy brief 

End of Nov 
2026 

10 10 
No 

 

Total for one consultant 50 50   

     

 
The final deliverables to be submitted to UNICEF & MoF by 30 Nov 2026, including: 

(i) Final revised National Action Plan (Vietnamese and English) 

(ii) Policy brief (English and Vietnamese) 

(iii) PowerPoint presentation (English and Vietnamese) 

Payment schedule: 

1st instalment (50%) by the submission of deliverables #1, 2, 3 and 4. 

2nd instalment (last payment – 50%) by the submission of deliverables #5 and 6. 

 

Minimum Qualifications required*:  Bachelors    Masters    PhD    Other 

Enter Disciplines:  
Public Policy, Sociology, Law, Anthropology, Development Economics or related areas 

*Minimum requirements to consider candidates for competitive process 

 

Years of Experience/ Knowledge/Expertise/Skills required*: 
 
Work Experience: Minimum 8 years of experience in development policy analysis or assessment; 
Experience in SDG implementation or evaluation; Experience working with government ministries and 
international organizations; 
 
Language Requirements:  
Good command of English and Vietnamese. 
 
Knowledge/Expertise/Skills: 
Knowledge of Viet Nam’s socioeconomic development context; Knowledge and expertise related to 
SDG implementation or evaluation; Analytical and reporting skills; 
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Desirables:  
Experience working with Government agencies and UN agencies 
 
*Listed requirements will be used for technical evaluation in the competitive process 

 

Evaluation Criteria (This will be used for the Selection Report (for clarification see Guidance) 

A) Technical Evaluation (e.g., maximum 75 Points)     

Technical Evaluation Criteria:         

• Educational background: 10% 

• Professional experience regarding development policy assessments, development economic/ 

financial analysis, regulatory impact assessment, policy development and advisory, etc.: 10% 

• Professional experience in SDG implementation and assessment: 25% 

• Comprehensive knowledge and understanding across various topics on SDGs: 10% 

• Analytical and reporting skills: 10% 

• Networking with relevant stakeholders (government, private sector, research institutions, civil 

society…) and others: 10% 

Qualifying score in technical evaluation is 50 out of 70 points. 
 
Technical proposal requirement (if applicable): 
Applicants are requested to indicate if they apply for Consultant 1 or Consultant 2. The 
submission includes: 

a. A technical proposal which clearly explains the outline on how to deliver the tasks and 

deliverables (preferably less than 10 pages); 

b. Samples of similar products. 

B) Financial Proposal (e.g., maximum of 25 Points) 

• The maximum number of points shall be allotted to the lowest Financial Proposal that is opened 

/evaluated and compared among those technical qualified candidates who have attained a 

minimum 50 points score in the technical evaluation. Other Financial Proposals will receive 

points in inverse proportion to the lowest price. 

• The Contract shall be awarded to candidate obtaining the highest combined technical and 

financial scores, subject to the satisfactory result of the verification interview if needed. 

 

Working Arrangements 

 
 Home Based   Office Based: 

 

UNICEF email address required: 

☐ 

YES 

☒ NO 

 

 

 

Text to be added to all ToRs: 
Individuals engaged under a consultancy or individual contract will not be considered “staff members” 
under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures 
and will not be entitled to benefits provided therein (such as leave entitlements and medical insurance 
coverage). Their conditions of service will be governed by their contract and the General Conditions of 
Contracts for the Services of Consultants and Individual Contractors. Consultants and individual 

https://unicef.sharepoint.com/:x:/r/sites/DHR/_layouts/15/Doc.aspx?sourcedoc=%7B86E327DF-70C8-4D8F-AC97-D7616AC383E4%7D&file=Selection%20Report%20Template.xlsx&action=default&mobileredirect=true
https://unicef.sharepoint.com/:w:/r/sites/DHR/_layouts/15/Doc.aspx?sourcedoc=%7BB3E3517A-8BBF-4368-90FE-7DBCD31544EA%7D&file=Guidance%20on%20Completing%20the%20Selection%20Matrix%20for%20Consultants%20and%20Individual%20Contractors.docx&action=default&mobileredirect=true
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contractors are responsible for determining their tax liabilities and for the payment of any taxes and/or 
duties, in accordance with local or other applicable laws. 
 
The selected candidate is solely responsible for ensuring that the visa (applicable) and health insurance 
required to perform the duties of the contract are valid for the entire period of the contract. Selected 
candidates are subject to confirmation of fully vaccinated status against SARS-CoV-2 (COVID-19) with 
a World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the 
assignment. It does not apply to consultants who will work remotely and are not expected to work on 
or visit UNICEF premises, programme delivery locations or directly interact with communities UNICEF 
works with, nor to travel to perform functions for UNICEF for the duration of their consultancy contracts. 
 
UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for 
example, accessible software, travel assistance for missions or personal attendants. We encourage 
you to disclose your disability during your application in case you need reasonable accommodation 
during the selection process and afterwards in your assignment. 

https://www.unicef.org/careers/unicef-provides-reasonable-accommodation-job-candidates-and-personnel-disabilities

