Assignment Title: Social Policy Intern—- SOCIAL POLICY, UNICEF Laos

|Location: Vientiane, Lao PDR H
Section: SOCIAL POLICY |

\Type of Contract: National internship H

\Languages Required: English, Lao H
|Starting Date: 15 September 2026 H
|Expected Duration of Assignment: 6 months H

|
l
|Post Level: Intern ‘ ‘ |
|
|
|

Background

The main mission of UNICEF is to promote the rights of every child. More specifically UNICEF's
programmes promote equity and target the children and families who are most disadvantaged and
excluded. UNICEF Lao PDR Country Office works with government and civil society organizations
to ensure that the child rights and the mandate as outlined in the Convention on the Rights of the
Child(CRC) is fulfilled and contributes towards the country’s development programmes.

Key programmes for children are Health, Nutrition, Education, Child Protection, Communication
and C4D, WASH and Social Policy. UNICEF Lao PDR, through its Social Policy Program in
partnership with the governemnt of Lao PDR and other partners, works to promote and protect the
rights of children and women. Social Policy ensures that the national policy environment and
systems for children are strengthened through improved evidence generation, policy analysis,
expanding social protection, disability, advocacy and communication and knowledge management.

The Social Policy Section works across social protection, public finance, disability inclusion and
evidence-based policy development. This work involves research and analysis, programme
planning and monitoring, coordination with government, UN agencies and development partners.
To support the effective implementation of these activities, timely programme support is needed to
keep records up to date, follow up on agreed actions and assist with the delivery of planned
activities.

Description of Duties

Under the direct supervision of the Chief of Social Policy, the intern will work closely with the
Social Policy Specialist and will be responsible for providing technical assistance to the
implementation of social policy programming. Interns are expected to contribute to the following
tasks:

e Support the translation of material, meeting minutes, reports, agenda, and other relevant
documents.

¢ Document and share minutes from meetings, workshops, and discussions with relevant
colleagues and partners

e Support logistical arrangements for meetings, discussions, workshops, and events related
to Social Policy Section activities

e Assist with communication and media products related to social policy, including drafting
program briefs, presentation, and other advocacy materials.

Results/Expected Outputs:




¢ By the end of the assignment, the intern will gain hands-on experience in organizing policy
events and data dissemination workshops.

o Visibility materials e.g. design of policy brief, power points presentation are produced on
time.

o Meeting minutes and workshop reports are documented and shared with relevant
colleagues and DPs

e Lao translation documents are available prior the workshops and events take place.

¢ Financial data for education, health and social protection is entered in the excel files
correctly.

Experience and education requirements

¢ Minimum Bachelor’s (preferable master’s degree) in a relevant field, such as economics,
laws, governance, social science, public administration, statistics or other disciplines
pertinent to the position.

¢ Proficient in at least one of UNICEF’s working languages, particularly English, at a

working knowledge level.

Mandatory fluency in Laotian.

Experience in translation English to Lao and Lao to English in written and verbally

Experience in design and formatting including power point presentation and cover pages.

Demonstrated excellent academic performance through recent university or institution

records.

¢ Ability to use technology including Al for various tasks including creating power point
presentations, translation, analysis etc.

The intern should be:
e Familiar with and understand Lao national and/or economic development issues.
o Familiarity with a multi-culture environment would be an asset.
e Awareness about gender issues.

Availability:

e Desired role period is for 6 months, from 15 September 2026 to 14 March 2027. (Monday
to Friday (full time — 5 days per week)

Conditions of the Internship:

The intern who is not receiving financial support from any other sources will be provided
by UNICEF with 70% of the monthly salary of a GS level 3, step 1 position at the duty
station.

UNICEF will cover the cost for field trips if such are needed during the assignment and
access to telephone, printer, and other necessary equipment required for the assignment.




