	UNICEF in Turkey

	Requirements For Financial Submission

	

	

	Assignment Title: 
Partnerships Consultant

	Purpose of the Assignment: 

The purpose of this individual part-time national consultancy is to support the Partnership Unit coordinate with internal UNICEF colleagues and other key stakeholders to support the preparation for periodic donor meetings for a multi-sectoral donor funded programme as well as support the development of investment cases to further expand new partnerships. The tasks include: 1) support the preparation for the donor-organized meetings; 2) support the preparation and execution of the UNICEF-led Steering Committees; and 3) support the private sector partnerships. 





	TASKS
	DELIVERABLES
	TOTAL TIME FOR CONSULTANT
	UNIT COST FOR A PERSON \DAY (USD)
	TOTAL COST for DELIVERABLE (USD) 

	1. Support the preparation for the donor-organized annual programme meetings 

	1-1. Preparation for a meeting in October, 2025 organized by the donor by preparing a briefing note, meeting minutes and a presentation
	1 briefing note, 1 meeting minute, and 1 presentation
	5 days
	
	

	1-2. Preparation for a meeting in March, 2026 organized by the donor by preparing a briefing note, meeting minutes and a presentation
	1 briefing note, 1 meeting minute, and 1 presentation
	5 days
	
	

	2. Support the preparation and execution of the UNICEF-led BRRIT Steering Committees

	2-1. Preparation for the ‘Programme steering committee (#01)’ organized by UNICEF by collecting and collating inputs form different programme sections and supporting the preparation of presentations, project updates, and other necessary support
	1 agenda, Invitation letters, 1 PPT presentation for project updates
	10 days
	
	

	2-2. Support the execution of the ‘Programme steering committee (#01)’by taking minutes, and following up on the agreed action points
	1 meeting minutes that capture key discussion points and action points
Action points tracked and followed up on with responsible persons
	10 days
	
	

	2-3. Preparing for the ‘Programme steering committee (#02)’ organized by UNICEF through supporting the preparation of the presentation on project updates, and other necessary support
	1 agenda, Invitation letters, 1 PPT presentation for project updates
	10 days
	
	

	2-4. Support the execution of the ‘Programme steering committee (#02)’by taking minutes, and following up on the agreed action points
	1 meeting minutes that capture key discussion points and action points
Action points tracked and followed up on with responsible persons
	10 days
	
	

	3. Support the private sector partnerships 

	3-1. Support the preparation of the Business Advisory Board (BAB) meeting
	1 meeting agenda, 1 talking points for Rep, and 1 presentation
	10 days
	
	

	3-2. Support the execution of the BAB meeting by supporting the logistics, producing a meeting documentation package for the BAB meeting, including a summary of key messages and a draft follow-up note for BAB members 
	1 BAB meeting executed successfully 
1 meeting minutes
1 email package to BAB members
	10 days
	
	

	3-3. Development of 7 investment cases that highlight the programme priority areas and 1 menu of options to share with the potential private sector partners
	7 investment cases
1 menu of options
	20 days
	
	

	TOTAL COST FOR DELIVERABLES (USD):
	90 days
	
	

	GRAND TOTAL (USD):
	



	NOTES

	Travel, accommodation and visa
· For all travel costs, economy class tickets shall be reimbursed.
· Consultants and individual contractors are responsible for assuming costs for obtaining visas and travel insurance.

	*Provision for incidental expenses:

	· All incidental expenditures incurred in the course of the contract as required by the Terms of Reference is to be invoiced on the basis of actual cost together with the supporting documents.
· Any cost related to the payment of an incidental expenditure is included, such as bank charges.
· All incidental expenditure details should be provided separately, 
· Travel, accommodation, other expenses will be reimbursed on the basis of the actual costs and upon receipt of the original invoice and relevant supporting documents. Please note that UNICEF will only reimburse the travel expenses of economy class tickets and accommodation expenses as long as they do not surpass the UN Daily Subsistence Allowance rate effective for that specific month.





