
 

 

 
 
 

SPECIFIC JOB PROFILE 
 

 
 
I. Post Information 

 
 
POST NUMBER/ CASE NUMBER: 134604 
POST/CASE NUMBER OF SUPERVISOR: 
122488 
REASON FOR CLASSIFICATION: Not 
applicable to be classified   
REGION/DIVISION: MENA  
COUNTRY: Egypt  
DUTY STATION: Cairo  
OFFICE: Cairo/Egypt  
SECTION: Social Policy Child Rights 
Monitoring     
UNIT:  

 
CATEGORY: NO 
PROPOSED LEVEL: 1 
JOB TITLE: Social Policy Officer   
Functional Code:  
ICSC CCOG Code: 
 

 

 
II. Strategic Office Context and Purpose for the job 
 

 
The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in 
everything the organization does — in programs, in advocacy and in operations. The equity 
strategy, emphasizing the most disadvantaged and excluded children and families, translates 
this commitment to children’s rights into action. For UNICEF, equity means that all children have 
an opportunity to survive, develop and reach their full potential, without discrimination, bias or 
favoritism. To the degree that any child has an unequal chance in life — in its social, political, 
economic, civic and cultural dimensions — her or his rights are violated. There is growing 
evidence that investing in the health, education and protection of a society’s most disadvantaged 
citizens — addressing inequity — not only will give all children the opportunity to fulfill their 
potential but also will lead to sustained growth and stability of countries. This is why the focus 
on equity is so vital. It accelerates progress towards realizing the human rights of all children, 
which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the 
Child, while also supporting the equitable development of nations. 
 
Strategic office context :  
 
The Social Policy Officer will be reporting to the Social Polciy Specialist, under the Social Policy 
and Child Rights Monitoring section.   
 
UNICEF Egypt’s current objectives are guided by its Country Programme Document (CPD 
2023–2027), which aligns with Egypt’s Sustainable Development Strategy (Vision 2030) and 
the UN Sustainable Development Cooperation Framework (UNSDCF). The Country 
Programme focuses on ensuring that every child in Egypt survives, thrives, and reaches their 
full potential in an inclusive and protective environment. It prioritizes five key outcome areas: 
Health and Nutrition, Education and Learning, Child Protection, Water, Sanitation and Hygiene 
(WASH), and Social Policy and Child Rights Monitoring — all underpinned by cross-cutting 
priorities of equity, gender equality, inclusion, and resilience. 



 
UNICEF works with government counterparts and partners to support evidence-based policy 
reforms, improved social service delivery, and innovative financing for children, particularly 
targeting the most vulnerable and disadvantaged groups. Within this framework, the office 
seeks to strengthen national systems to deliver quality, equitable, and sustainable services for 
children, while also advancing data generation and accountability for child rights. 
 
The Social Policy and Child Rights Monitoring (SPCRM) section plays a pivotal role in 
achieving UNICEF Egypt’s objectives by advocating for the Government to address  the 
structural causes of child poverty and inequality. The section leads UNICEF’s engagement on 
social protection, public finance for children, poverty measurements, and social policy 
advocacy, working to ensure that national policies and budgets are equitable, inclusive, and 
child-sensitive. 
 
Purpose for the job: 
 
The Social Policy Officer would provide technical support and facilitation in all stages of social 
policy programming and related advocacy, with a primary focus on the design, oversight, and 
quality assurance of UNICEF’s Humanitarian Cash Transfer (HCT) portfolio. 
 
The core purpose is ensuring the effective use and strategic integration of HCT and the 
development of a dedicated child cash grant as both an emergency response modality and 
consolidated cash programming within the office, aligned to the national system. 
 
The Key objectives of this post include:  
 

• Advancing the Technical Use of Humanitarian Cash Assistance (HCT): Facilitating 
the technical execution and quality implementation of HCT and child-focused cash 
grants as a rapid and flexible response for the most vulnerable children and families, 
ensuring robust monitoring and reporting. 

• Managing and Strengthening Data Systems: Coordinate effective management and 
security of HCT programme data systems (both UNICEF's internal systems, such as 
HOPE, and those used by partners). This includes facilitating data sharing protocols, 
ensuring data quality, and strengthening the capacity of relevant partners and Civil 
Society Organizations (CSOs) in beneficiary data management and analysis for 
accountability and programme adaptation. 

• Strengthening National System Linkages: Providing technical analysis and support 
to reinforce and expand the capacity of existing national social protection systems, 
frameworks, and delivery mechanisms to be shock-responsive.  

• Policy, Law, and Legal Frameworks: Supporting technical dialogue and preparing 
evidence-based policy proposals in relation to legal frameworks to enable the 
comprehensive, equitable, and sustainable programme implementation, particularly 
addressing barriers to access for vulnerable children and their families. 

• Coordination, Partnerships, and Donor Reporting: Actively facilitating strategic 
coordination with key Government counterparts, and representing UNICEF in relevant 
cash working groups. This includes coordinating with development partners and donors 
to harmonize cash assistance efforts, leverage innovative financing, and ensure high-
quality programmatic and financial reporting on results and impact. 

 
This encompasses both direct technical support to programme work with government and civil 
society partners as well as seamless linkages and support to UNICEF’s sector teams (Education, 
Health, Nutrition, Child Protection, WASH, and SBC/ADAP) to ensure successful 'Cash-Plus' 
integration. 
 
 
 

 
 



 
III. Key functions, accountabilities and related duties/tasks: 
 

 
Key functions/accountabilities: 

 
1. Humanitarian Cash Transfer (HCT) Programme Design and System Integration 

• Facilitate the technical design and quality assurance of child-sensitive Humanitarian 

Cash Transfers (HCTs), including the dedicated child cash grant, ensuring all 

modalities are a rapid, dignified, and flexible response for the most vulnerable children 

and families. 

• Provide technical assistance for 'Cash-Plus' integration, supporting sector teams 

(Education, Health, Nutrition, Child Protection, WASH, SBC/ADAP) to seamlessly link 

HCTs with essential complementary services to maximise positive child outcomes. 

2. HCT Data Management, Monitoring, and Accountability 

• Coordinate the effective management and security of HCT programme data systems 

(both UNICEF's internal systems, such as HOPE, and those used by partners). This 

includes facilitating data sharing protocols, ensuring data quality, and strengthening 

the capacity of relevant partners and Civil Society Organizations (CSOs) in beneficiary 

data management and analysis for accountability and programme adaptation. 

• Support robust monitoring, evaluation, and research around HCT efficiency, impact on 

child outcomes, and programmatic results, ensuring the compelling use of evidence for 

programme adjustments and scale-up. 

• Strengthen Accountability to Affected Populations (AAP) mechanisms (including 

feedback and complaints) within HCT operations, analyzing operational challenges to 

propose context-specific solutions, such as the responsible and secure use of digital 

payments. 

3. System Strengthening and Legal Frameworks 

• Facilitate the strategic alignment of HCT design and implementation with national 

social protection systems, frameworks, and delivery mechanisms to promote shock-

responsiveness.  

• Support technical dialogue and analysis to review laws and legal frameworks to enable 

the comprehensive, equitable, and sustainable delivery of service. 

4. Strengthened Advocacy and Partnerships for Child-Sensitive Social Policy 

• Supports correct and compelling use of data and evidence on the situation of children 

and coverage and impact of child-focused services—specifically the impact of HCT 

and cash grants—in support of the social policy programme and the country 

programme overall. 

• Establishes effective partnerships with the Government, bilateral and multilateral 

donors, NGOs, civil society and local leaders, the private sector, and other UN 

agencies to support sustained and proactive commitment to the Convention of the 

Rights of the Child and to achieve global UN agendas such as the Sustainable 

Development Goals. 



• Actively facilitates strategic coordination with key Government counterparts, and 

represents UNICEF in relevant Cash Working Groups (CWG) and inter-agency forums 

to harmonize cash assistance efforts and promote system strengthening. 

• Identifies other critical partners, promotes awareness and builds capacity of partners, 

and actively facilitates effective collaboration within the UN. 

5. UNICEF Programme Management 

• Helps manage and coordinate technical support around social policy ensuring it is well 

planned, monitored, and implemented in a timely fashion so as to adequately support 

scale-up and delivery. Ensures risk analysis and risk mitigation are embedded into 

overall management of the support, in close consultation with UNICEF programme 

sections, Cooperating Partners, and governments. 

• Supports and contributes to effective and efficient planning, management, 

coordination, monitoring and evaluation of the country programme. Ensures that the 

social planning project enhances policy dialogue, planning, supervision, technical 

advice, management, training, research and support; and that the monitoring and 

evaluation component strengthens monitoring and evaluation of the social sectors and 

provides support to sectoral and decentralized information systems. 

 
 

 
 

 
IV. Impact of Results  

 
The efficient and effective technical, administrative and operational support provided to the 
development and implementation of strategic and effective advocacy, planning and formulation 
of social policy programmes/projects and the achievement of sustainable results, contributes to 
achievement of goals and objectives to create a protective environment for children and thus 
ensure their survival, development and well-being in society. Achievements in social policy 
programmes and projects in turn contribute to maintaining/enhancing the credibility and ability 
of UNICEF to provide programme services for mothers and children that promotes greater social 
equality in the country. 

 
 

 
V. UNICEF values and competency Required (based on the updated Framework) 
 
 



 
i) Core Values  
 

• Care  

• Respect 

• Integrity 

• Trust 

• Accountability 

• Sustainability 
 

ii) Core Competencies for Staff without Supervisory Responsibilities 

 

• Demonstrates Self Awareness and Ethical Awareness (1) 

• Works Collaboratively with Others (1) 

• Builds and Maintains Partnerships (1) 

• Innovates and Embraces Change (1) 

• Thinks and Acts Strategically (1) 

• Drives to Achieve Impactful Results (1) 

• Manages Ambiguity and Complexity (1) 
 

 

 

VI. Specific Skills Required:  
• Technical Expertise in Cash Transfers & Social Protection: Solid understanding of 

design, implementation, and monitoring of Humanitarian Cash Transfers (HCTs) and 
shock-responsive social protection systems. 

• Vulnerability Analysis: Deep understanding of poverty analysis, vulnerability 
assessment, and the application of cash modalities, including child cash grants. 

• Data Systems and Quantitative Analysis: Proven capacity to manage, coordinate, 
and interpret complex data systems related to cash assistance (e.g., beneficiary 
registration platforms like UNICEF HOPE or national MIS). Strong quantitative and 
analytical skills to synthesize data, assess impact, and translate findings into clear, 
evidence-based narratives for programme adaptation. 

• Knowledge of the national development context: Familiarity with Egypt’s social 
protection framework, national policy priorities, and the institutional landscape of key 
government ministries, development partners, and social-sector programmes. 

• Partnership and coordination skills: Experience in working collaboratively with 
government institutions, UN agencies, civil-society organizations, and academic 
partners.  

• Communication and presentation skills: Excellent ability to communicate complex 
analyses in clear, compelling, and accessible language for diverse audiences, 
including policy briefs, reports, and presentations. 

 

 
VII. Recruitment Qualifications 

 
 
Education: 

An advanced university degree in one of the following fields is 
required: Economics, Public Policy, Social Sciences, 
International Relations, Political Science, or another relevant 
technical field. 

 
Experience: 

A minimum of one year of relevant professional experience is 
required.  
 
Experience working in a developing country is considered as a 
strong asset. 
 



Background and/or familiarity with emergency is considered as 
a strong asset. 

 
 
Language Requirements: 

 
Fluency in Arabic and English is required. 
 

 

 
VIII. Child Safeguarding  

 

IS THIS ROLE A REPRESENTATIVE, DEPUTY REPRESENTATIVE, 

CHIEF OF FIELD OFFICE, THE MOST SENIOR CHILD 

PROTECTION ROLE IN THE OFFICE, CHILD SAFEGUARDING 

FOCAL POINT, OR INVESTIGATOR (OIAI)? *: 

 
 
No  
 

IS THIS POST A DIRECT CONTACT ROLE IN WHICH 

INCUMBENT WILL BE IN CONTACT WITH CHILDREN EITHER 

FACE-TO-FACE, OR BY REMOTE COMMUNICATION, BUT THE 

COMMUNICATION WILL NOT BE MODERATED AND RELAYED 

BY ANOTHER PERSON? *: 
 

 
 

 
NO 

IS THIS POST A CHILD DATA ROLE IN WHICH INCUMBENT 

WILL BE MANIPULATING OR TRANSMITTING PERSONAL-

IDENTIFIABLE INFORMATION ON CHILDREN SUCH AS 

NAMES, NATIONAL ID, LOCATION DATA, OR PHOTOS)? *: 
 

 

NO 
 

 

THE SELECTED CANDIDATE FOR THIS POSITION WILL BE 

REQUIRED TO ENGAGE WITH VULNERABLE CHILDREN*: 

 

NO  
 

 

Prepared by Hiring Manager 
Name: Lina Nabarawy    
Signature: 

 
 
Date: 

Certified by Section Chief 
Name: Liban Hussein Dahir 
Signature: 

 
 
Date: 

Revised by Human Resources 
Name: Nadia Fadavi  
Signature: 

 
 
Date: 

Certified by Deputy Representative for Operations 
(only applicable if related to Operations) 
Name: 
Signature: 

 
 
Date: 

Certified by Deputy Representative for Programme 
(only applicable to Programme Sections) 
Name: Nathalie Meyer  
Signature: 

 
 
Date: 

Approved by Representative 
Name:Natalia Winder Russi  
Signature: 

 
 
Date: 

 

4 November 2025

04.11.2025

4 November 2025

4-November 2025

05 November 2025

For

Rami Mikhail
Stamp


