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TERMS OF REFERENCE

Graphic Design Consultant — Education Cannot Wait (ECW)

CONTRACT MODALITY Individual Consultancy

Education Cannot Wait (ECW) — Partnerships, Advocacy and Resource

DUTY STATION
Mobilization New York, USA & Home based (no travel required)

DURATION OF CONTRACT 12 months

Purpose of Assignment

To provide specialized graphic design and visual production support to the ECW Secretariat, producing high-quality
design outputs across flagship publications, replenishment campaigns, event branding, and brand oversight, in line
with ECW'’s visual identity and brand guidelines.

Scope of Work

The consultant will design and produce ECW communications and advocacy materials exclusively within the domain
of graphic design and visual production. This includes layout and design of flagship publications, executive
summaries, data visualizations and infographics, campaign materials, event branding packages, and brand oversight.
All outputs must align with ECW brand guidelines and be delivered in both print-ready and digital formats as required.
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Work Assignments Overview

Deliverables/Outputs

Delivery deadline (in
weeks/months) and input days to
complete the deliverable

Safeguarding Framework and Tools
Design

Design and layout of two framework
publications (20-30 pages each) with 5
supporting visuals. Each delivered in 1 print-
ready PDF and 1 digital-optimised PDF, with
up to 2 rounds of revisions per output.

30 July 2026/ Est. 10 days

Replenishment Campaign — Visual
Identity

Design of 1 complete event brand identity
package, including up to three branding logo
options, 5 presentation deck templates,
stage and backdrop visuals for 1 high-level
event, and up to 10 print/visibility materials
(banners, name cards, signage), with up to 2
rounds of revisions per output

30 July 2026 / Est. 15 days

Global Estimates Report

Full design and layout of 1 report (est. 60—80
pages), 1 executive summary (8—12 pages) in
print-ready and digital formats, and up to 10
data visualizations /infographics, with up to
3 rounds of revisions on the main report and
up to 2 rounds on all other outputs.

20 July 2026 / Est. 20 days

Localization (LWO) Technical Brief

Design and layout of 1 technical brief (4-8
pages), including up to 2 infographics,
delivered in 1 print-ready PDF and 1 digital-
optimised PDF, with up to 2 rounds of
revisions.

14 August 2026 / Est 5 days

Nexus Learning Briefs Series

Design and layout of 3 learning briefs (4—-8
pages each), each including up to 3
infographics, delivered in 1 print-ready PDF
and 1 digital-optimised PDF per brief, with
up to 2 rounds of revisions per brief.

30 August 2026 / Est 5 days

Gender Technical Brief

Design and layout of 1 technical brief (4-8
pages), including up to 2 infographics,
delivered in 1 print-ready PDF and 1 digital-
optimised PDF, with up to 2 rounds of
revisions.

10 September 2026 / Est 5 days

Climate Technical Brief

Design and layout of 1 technical brief (4-8
pages), including up to 2 infographics,
delivered in 1 print-ready PDF and 1 digital-
optimised PDF, with up to 2 rounds of
revisions.

9 November 2026 / Est 5 days

ECW Annual Results Report 2025

Full design and layout of 1 report (approx.
100 pages), 1 executive summary (8-12
pages) in print-ready and digital formats, up
to 10 microsite visual assets, and up to 15

1 September 2026 / Est. 25 days
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data visualizations/infographics, with up to 3
rounds of revisions on the main report and
up to 2 rounds on all other outputs.

Country Investment Manual

Review and update of design and layout of 1
existing manual (page count TBC), delivered
in 1 print-ready PDF and 1 digital-optimised
PDF, with up to 2 rounds of revisions.
Includes updating all visual elements,
typography, and infographics for brand
compliance. Total: 2 final files.

1 May 2027 / Est 10 days

Gender & Inclusion Policy and
Accountability Framework

Review and update of design and layout of 1
existing policy framework document (page
count TBC), delivered in 1 print-ready PDF
and 1 digital-optimised PDF, with up to 2
rounds of revisions. Includes redesign of all
visual elements for brand compliance. Total:
2 final files.

1 March 2027 2027/ Est 10 days

Visibility Guidance & Brand
Oversight

Up to 2 annual updates to ECW’s visibility
guidance document and brand asset library,
plus ongoing review and sign-off of branding
consistency across all ECW design consultant
outputs. Each update delivered as 1 revised
guidance document and 1 updated asset
package.

30 June 2027 / ongoing Est. 5 days

Ad Hoc Graphic Design Support

Design and production of up to 10 print
and/or digital communication products and
assets per year on an as-needed basis (e.g.
social media cards, banners, one-pagers,
branded templates, presentation slides),
each delivered in 1 print-ready PDF and/or 1
digital-optimised file in the required format,
with up to 2 rounds of revisions per asset.
Specific briefs, quantities, and deadlines will
be confirmed on a rolling basis by the Digital
Communication Specialist. (Up to 20 final
files during the current contract)

30 June 2027 / ongoing Est. 12 days

Payment Schedule:

Payment will be made on submission and acceptance of deliverables. UNICEF reserves the right to withhold
payment in case the deliverables submitted are not up to the required standard or in case of delays in submitting
the deliverables on the part of the consultant.

Important Notes

e Individuals engaged under a consultancy or individual contract will not be considered “staff members”
under the Staff Regulations and Rules of the United Nations and UNICEF’s policies and procedures and will
not be entitled to benefits provided therein (such as leave entitlements and medical insurance coverage).
Their conditions of service will be governed by their contract and the General Conditions of Contracts for
the Services of Consultants and Individual Contractors. Consultants and individual contractors are
responsible for determining their tax liabilities and for the payment of any taxes and/or duties, in
accordance with local or other applicable laws.

e The selected candidate is solely responsible for ensuring that the health insurance (and visa if applicable)
required to perform the duties of the contract are valid for the entire period of the contract. Selected
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candidates are subject to confirmation of fully-vaccinated status against SARS-CoV-2 (Covid-19) with a
World Health Organization (WHO)-endorsed vaccine, which must be met prior to taking up the assignment.
It does not apply to consultants who will work remotely and are not expected to work on or visit UNICEF
premises, programme delivery locations or directly interact with communities UNICEF works with, nor to
travel to perform functions for UNICEF for the duration of their consultancy contracts.

o UNICEF offers reasonable accommodation for consultants with disabilities. This may include, for example,
accessible software, travel assistance for missions or personal attendants. We encourage you to disclose
your disability during your application in case you need reasonable accommodation during the selection
process and afterwards in your assignment.

QUALIFICATIONS / SPECIALIZED KNOWLEDGE / EXPERIENCE/ COMPETENCIES (CORE/TECHNICAL/FUNCTIONAL) /
LANGUAGE SKILLS REQUIRED FOR THE ASSIGNMENT

Minimum requirements:

e Education: bachelor’s degree in Graphic Design; Visual Communication; Communication Design;
Information Design/Data Visualization

e Work Experience: Minimum 10 years of professional experience in graphic design for multilateral
organizations, international NGOs, or comparable institutions. Proven expertise in complex publication
design and layout (InDesign, lllustrator, Photoshop), data visualization and infographics, digital and print
production, event branding, and visual identity systems. Strong attention to detail and ability to deliver
high-quality outputs within tight deadlines.

e Language Requirements: Fluency in English required
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